ﬂg 2024

CERTIFIED COPY OF ORDER

| STATE OF MISSOURI October Session of the October Adjourned Term.20 24
€a,
County of Boone }
In the County Commission of said county, on the 29th day of October 20 24

the foliowing, among other proceedings, were had, viz:

Now on this day, the County Commission of the County of Boone does hereby approve the
attached School Resource Officer Agreement with Sturgeon R-V Schools.

Done this 29th day of October 2024. Jép :E‘

Kip Kbdgylrick
Presiding Commisgioner

ATTEST;
p) T l/ (/
IR _D ) 7. ‘P(L)’?{]{#T Justin Aldred
Brianna L. Lennon J District I Commissioner

Clerk of the County Commission ‘ \ i z
\Z
&t M. Thompson
rict II Commissioner




SCHOOL RESOURCE OFFICER AGREEMENT

THIS AGREEMENT is entered into by and between Sturgeon R-V Schools, a political
subdivision of the State of Missouri, herein “School District,” and Boone County, Missouri, a
political subdivision of the State of Missouri, herein “Boone County.”

WHEREAS, the Boone County Sheriff’s Office (BCSO) has a long-standing commitment
to the development of trusting relationships between law enforcement and the faculty, staff, and
students of schools within Boone County; and

WHEREAS, BCSO wishes to continue to provide services to School District in the form
of School Resource Officers in their respective schools; and

WHEREAS, School District has agreed to provide a reimbursement to County for the
costs of said services at the rate of Twenty-Five Percent (25%) of the base salary of a deputy
sheriff; and

WHEREAS, for the academic year 2024-2025, the contemplated Twenty-Five Percent
(25%) reimbursement would total Twenty Thousand One Hundred Fifty-Nine Dollars and
Eighty-Nine Cents ($20,159.89), payable on or before May 1, 2025; and

WHEREAS, the parties have the authority to enter into this cooperative agreement
pursuant to RSMo Sec. 70.220 for the purposes herein stated;

NOW, THEREFORE, in consideration of the mutual undertakings and agreements in this
document, Boone County, by and through the Boone County Sheriff, and the School District,
agree as follows:

1. SCHOOL RESOURCE OFFICERS. County will provide a Missouri POST

commissioned/licensed law enforcement officer at the School District’s High School
during the regular school year to provide law enforcement services. School Resource
Officers (SROs) shall remain under the operational control and supervision of the Boone
County Sheriff and shall be provided County-issued law enforcement equipment for the
performance of duties pursuant to this Agreement. School District shall provide access to
School District’s facilities as mutually-agreed by the parties which shall include a
dedicated work space for the SRO.

2. PAYMENT. School District shall pay County Twenty Thousand One Hundred Fifty-
Nine Dollars and Eighty-Nine Cents ($20,159.89) on or before May 1, 2025, as a partial
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10.

1.

reimbursement for the SRO services contemplated herein for the term of this Agreement.
The parties shall renegotiate the payment due for any renewal of this Agreement based on
the figure determined by a calculation of 25% of a deputy sheriff’s base salary for that
renewal term.

TERM. This Agreement shall remain in full force an effect through the regular 2024-
2025 academic year, or until June 30, 2025, whichever first occurs.

ASSIGNMENT. Neither party may assign or transfer any of its rights or obligations

under this Agreement to any other person or entity without the prior, written consent of
the other party.
SOLE BENEFIT OF PARTIES. This Agreement is for the sole benefit of School

District and Boone County. Nothing in this Agreement is intended to confer any rights or
remedies on any third party.

RECORDS. Each party shall be the custodian of any records generated by that party
pursuant to this agreement. Said records shall be retained by the respective agency in
accordance with applicable law.

LIABILITY. Each party shall be responsible for all claims, damages, and losses
sustained or alleged to be caused by its own personnel in accordance with applicable law.

RELATIONSHIP OF PARTIES. Nothing herein shall be deemed or construed by the

parties hereto, nor by any third party, as creating the relationship of principal and agent,
or of partnership, or of joint venture, between the parties hereto.

GOVERNING LAW AND VENUE. This Agreement shall be governed by the laws of

the State of Missouri, and any action relating to the same shall be brought in the Circuit
Court of Boone County, Missouri.

BINDING ON SUCCESSORS. The covenants, agreements, and obligations herein

contained shall extend to, bind, and inure to the benefit of the parties hereto and their
respective successors and approved assigns.

COMPLETE AGREEMENT. All negotiations, considerations, representations, and

understandings between the parties are incorporated herein, shall supersede any prior

agreements, and may be modified or altered only in a writing signed by the parties hereto.



12. AUTHORITY OF SIGNATORIES. Each of the persons signing this Agreement on

behalf of either party represent that he/she has been duly authorized and empowered, by

order, ordinance or otherwise, to execute this Agreement and that all necessary action on

behalf of said party to effectuate said authorization has been taken and done.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed

by their duly-authorized officers on day and year indicated by their signature below.

STURGEON R-V
SCHOOL DISTRICT
By:

Dated: q ! IE)!.QH

BOONE COUNTY, MISSOURI

N /,;/c@l/\

Kip Kendrick, Presiding Commissioner

Dated: /F/L?/%L%

Brianna L. Lennon County Clerk

.ED BCSO:
-\

Dwayne Carey, Sl}éntf

mlul ed for Budgclmg Purposes:
W v d /{ e f

I\ffe Rieman, Auditor ~

Appmvcd as m
C.J. D@K @om County Counselor




CERTIFIED COPY OF ORDER

| STATE OF MISSOURI October Session of the October Adjourned Term.20 24

ea,
County of Boone

In the County Commission of said county, on the 29th day of October 20 24

the foﬂowing, among other proceedings, were had, viz:

Now on this day, the County Commission of the County of Boone does hereby approve the
attached Budget Amendment for Department 2510 to cover Class 3 Costs.

Done this 29th day of October 2024. ;; ,dl

Kip Kehdrick
Presiding Commissioner
ATTEST: - ( /%
J )/ E W/
7 (A VLS EPus Justin Aldred

Brianna L. Lennon District I Commissioner

Clerk of the County Commission : E M\_/

Janet)M. Thompson
Distfict II Commissioner




RECEIVED
0CT 1 6 2024

BOONE COUNTY
BOONE COUNTY, MISSOURI AUDITOR

REQUEST FOR BUDGET AMENDMENT

10/9/24
EFFECTIVE DATE

FOR AUDITORS USE

{Use whole $ amounts)
Transfer From Transfer To

Dept Account Fund/Dept Name Account Name Decrease Increasse
| 2510 | 37200 Sherlf Training Fund |Registration i 4.000
| 2510 37220 _Sheriff Training Fund  [Travel . 4000
- L e I_ R
P ] i
T —— s
| o o o
R f .
' - | I |
| (S | I r
i‘ ] . | i
| | | R
— ' o — ]
ool em—— ) o o |
= ] [ ]
— — - N E—
' o . 8,000

Describe the circumstances requlring this Budget Amendment, Piease address any budgstary impact for the remainder of this
year and subssquent years. (Use an attachment if necessary):
BA to budget funds for the remainder of 2024,

%chadule of previously processed Budget Revislons/Amendmants Is attached
f und-solvency schedule Is altached 2

B'dmmenisrCeueF Class 3
lC}J ’) ~ ("}/" -

1=

D
¥
Py / AudZor's Office
PRESIDING c%isswnen '

RUUGET AMENDMENT FROCEDUR]
’ County Clerk schedules the Budget Amendment for & first resding on the commisslon aganda. A copy of the Budgel Amendment and sil
aunoh;nenla must be made avaliable for public Inspscilon and review for » perfod of et least 10 days commencing with the firs! reading of the Budgot
Amendmant.

. At the first reading, the Commisaion eets the Publlc Hearing dule {at Isast 10 deys hence) and instructs the County Clerk o provide at Isast §
days public notice of the Public Hearing. NOTE: The 10-day perlod may not be walved,

..:-._._Tl‘,'. Budge!l Amendment may nol be approved prior lo the Public Heanng___,_'

C:\Shared\Desktop\Budget Amendment Form



GENLSCR  BOONE GENERAL LEDGER INQUIRY MAIN SCREEN  10/09/24, 15:00:10

(I I I B B |

JYear 2024 Opening Balance, ~ 26,025.21
Fund 251 SHERTFF TRAINING FUND Actual YTD Credits 18,717.69
Acct _1000 CASH & INVEST IN TREASURY Actual qu‘erits 19,090.64
Account Type A ASSET
Normal Balance D DEBIT Current Balance 26,398.16
Period Debits Credits Current Balance
January 834.60 26,859,81
February 958.53 8,705.00 19,113.,34
March 897.95 287.23 19,724.06
April 1,025.43 531.94 20,217.55
May 2,602.53 . 22,820.08
June 1,183.47 3,177.16 20,826.39
July 808.93 81.59 21,553.73
August 1,074.00 1,304,57 21,323.16
September 8,875,29 4,630,20 25,568.25
October 25.91 26,398.16
November
December

Post Closing

Fz=Key Scr F3=Exit F5=Ledger Transactions F7=Transactions



Leasa Quick

From: Kari Bailey

Sent: Wednesday, October 2, 2024 8:42 AM
To: Leasa Quick

Subject: RE: 2510 Sheriff Training Fund Activity

According to the spreadsheet, there is currently $3620.60 of outstanding charges, The biggest of the
expenses is upcoming hotel charges,

From: Leasa Quick <LQuick@boonecountymo.org>
Sent: Monday, September 30, 2024 12;44 PM

To: Kari Bailey <KBailey@boonecountyma.org>
Subject: FW: 2510 Sheriff Training Fund Activity

Can you tell me how much training is planned for the remainder of the year? | need to get an estimate to send with
the paperwork.

Thanks!

Sent: Monday, September 30, 2024 12:38 PM
To! Leasa Quick <LQuick@boonecountymo.org>
Subject: 2510 Sheriff Training Fund Activity

From: Aaron Neugarten <ANeusarteni@boonecount /N10.0r>

Hl Leasa,

I'have a P-card purchase of $2,085 for a registration in dept. 2510. This will make the entire dept, overdrawn by
about $10. Do you have a plan for a BA?

Thank you,

Aaron Neugarten- Accountant il
Auditor's Department / Boone County Government, Missourl
801 E. Walnut Street, Room 304 / Columbla, MO 65201

tel; 573,886.4276
aneugartensboonecount,mo.ore
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CERTIFIED COPY OF ORDER

STATE OF MISSOURI October Session of the October Adjourned Term. 20 24
ea.

County of Boone }

In the County Commission of said county, on the 29th day of October 20 24

the following, among other proceedings, were had, viz:

Now on this day, the County Commission of the County of Boone does hereby approve a request
to hire above the Flexible Hiring Range for position number 433, Deputy Court Marshal, and does
hereby authorize an appropriation of $26.44 per hour for the salary of said position.

Done this 29th day of October 2024. %g 'jx
Kip Kendrick

Presiding Commissioner

ATTEST; S y
= / Y., \&4 G 4
'74://{ (AAIZ YT ) /_/p Andiey’ Justin Aldred
Brianna L.. Lennon 3 District I Commissioner

Clerk of the County Commission

M. Thompson
¢t [T Commissioner
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CERTIFIED COPY OF ORDER

! STATE OF MISSOURI October Session of the October Adjourned Term.20 24
ea.
County of Boone }
In the County Commission of said county, on the 29th day of October 20 24

the following, among other proceedings, were had, viz:

Now on this day, the County Commission of the County of Boone does hereby approve a request
to transfer above the Authorized Transfer Salary for position number 988, Custodial Supervisor,
and does hereby authorize an appropriation of $22.00 per hour for the salary of said position.

Done this 29th day of October 2024. /ﬁ\
Kip %

drick
Presiding Commissioner

ATTEST: "‘T@ /H/
~_ _ Justin Aldred '
Brianna L. Lennon District I Commissioner

Clerk of the County Commission W

JanepM. Thompson
istrict II Commissioner




5)7.-2024
CERTIFIED COPY OF ORDER

STATE OF MISSOURI October Session of the October Adjourned Term.20 24
ea.

County of Boone

In the County Commission of said county, on the 29th day of October 20 24

the following, among other proceedings, were had, viz:

Now on this day, the County Commission of the County of Boone does hereby approve the
recommendations from the Job Classification Committee for requests for Budget Year 2024
contained within the attached “Recommendations from the Job Classification Committee for the
Fourth Quarter of Budget Year 2024” memo dated October 23, 2024.

Done this 29th day of October 2024. )Q M—\

Kip Kehdrick
Presiding Commissioner
ATTEST: N /) — 1
S //’ i Q% = ;
ICNLLAAA N )Y /l!fz-’}t‘.;_: Justin Aldre
Brianna L. Lennon District I Commissioner

Clerk of the County Commission

M. Thompson
istrict II Commissioner




Boone County Human Resources & Risk Management
Angela Wehmeyer 613 E. Ash Street
Director, Human Resources ( \ Columbia, MO 65201
& Risk Management Phone: (573) 886-4405
awehmeyer@boonecountymo.org Fax: (573) 886-4444

October 28, 2024

Recommendations from the Job Classification Committee for
the Fourth Quarter of Budget Year 2024

The Job Classification Committee met in person on Wednesday, October 186,
Friday, October 18, and Monday, October 21 to review and discuss requests for
new job classifications and pay range adjustments from the following
departments for the current 2024 budget year:

1. 13th Judicial Circuit Court-Juvenile Justice Center

The Committee discussed requests from the 13th Judicial Circuit Court to create
two new classifications due to the receipt of grant funding from the Office of
Juvenile Justice and Delinquency Prevention through the Building Local
Continuums of Care to Support Youth Success grant effective October 1, 2024,
through March 31, 2026.

The Job Classification Committee makes the following recommendations for two
new position classifications to be implemented in the 2024 budget year:

* Create a new classification for a Court Grant Funded Temp on a
range 25. The pay rate for the position shall be set at $22.00 per
hour for the duration of the grant period.

* Create a new classification for a Court Grant Funded Temp II at
on a range 35. The pay rate for the position shall be set at $30.00
per hour for the duration of the grant period.

Both positions will be budgeted for 40 hours per week through March 31, 2026
and be eligible for all applicable county benefits.

2. Boone County Joint Communications
The Committee discussed requests from the Director of Joint Communications to

reclassify an existing Training/Quality Assurance Coordinator to a
Training/Quality Assurance Manager due to the expansion and development of



@ Page?2 October 28, 2024
the Boone County Joint Communications Emergency Telecommunicator training
program.

The Job Classification Committee makes the following recommendation to be
implemented in the 2024 budget year:

e Reclassify Position 793, Training/QA Coordinator (Non-Exempt,
Class Code 409200, Range 35) to a new classification of
Training/QA Manager, FLSA Exempt, on a Range 49,

The job descriptions for the new classifications are attached hereto.
Angela Wehmeyer

Director of Human Resources
& Risk Management



BOONE COUNTY
JOB DESCRIPTION

JOB TITLE: Continuum Navigator NEW: X REVISED:
I (Please check one) I
REPORTS TO: Superintendent of Juvenile gy gA: Non-Exempt DATE: 10/1/2024
Justice Center i
DEPARTMENT: Juvenile Justice Center Range25 || JOB CODE: ___

Hly 4
H '.%i .
SUMMARY: 1111 R

Th1s is a grant-funded pos1t10n currently expulh y m Apr11 2026, that vwﬁ Iwork within the
Juvenile Justice system in the 13" Circuit. This pc'slI ion is funded by the Ofﬁcp of Juvenile Justice

and Delinquency Prevention through the Building Local Contmuums of Care to, Slrlpport Youth
Success grant opportunity. This posm}(‘.}q iwill assist in compleimg, three main goalb 1) Complete a
Sequential Intercept Map and Gap Anaiyms' 10065% 2) Create a Continuum of Care plan with
implementation timeline; and 3) Create' qh lmplenll[f:ﬂtalmn and Slt'llstamablhty plan.
ESSE IAL FUNCT [0)) || I ll‘”“ih 'n.
Essential functions, as ldef necf ur;::lfez the Amer:cans wuh Dlsdb lities Act, may include the
Sfollowing tasks, knowledge skills,' and other chdmder:sncs T?ns list of tasks is
ILLUSTRATIVE ONLY and is not_ d campf ehenslwe listing of all functions and tasks
performed b)r 1ﬁ¢uir|nbents of I{les 'r:fl l.ﬁ'S ““ ”'l* II”I
I| Hil U1

o Engage &d deve10|p relat:onshlps with com'I‘I'l'[il'l'ity stakeholders to create a Continuum

Collabqratlve Team. "'-_'- iM‘EJ
e Actasa Ila}son between thcliL‘wemle‘_]ustlce system and community-based organizations.
» Participate in §<Iaquent1a1 Interlc,'ept Map (SIM) and Gap Analysis process.
e Attend at least qtll'arterly team meetings.
e Create and initiate délta colleotion process.
e Assist in development of sustamablhly plan, including procedures and protocols.
o Seek feedback from stakeholders.
e Prepare and complete grant-related documentation.
e Develop comprehensive post-release plans for detained juveniles.
® Assist in identifying proper services and supports for justice-involved youth.
* Provide guidance, motivation, and knowledge to help youth and their family connect with

identified community providers.

e Work with youth to establish goals and timelines to meet them.



KNOWLEDGE AND SKILL:

1. Must possess exception organizational skills.

2. Must possess exceptional verbal and written communication skills.

3. Must possess a working knowledge of office computer applications.

4. Must possess the ability to establish and maintain effective working relationships with

subordinates, associates, clients, parents, youth, community organizations, and general public.

Ability to track grant outcome information.

Ability to work with and relate to individuals of diverse backgrounds, including detained

youth, in a professional and compassionate manner.

7. Ability to handle multiple tasks, prioritize projects, and mex
and annual deadlines. Eg

8. Ability to work independently and as a member of a tcam ‘

9. Ability to adhere to high standards of conﬂdentlahlv

PHYSICAL DEMANDS: il

(1 (| ll
While performing the duties of this job, the empioyee is frequently 1equ1u,d to walk; sit; and talk;
or hear. Must possess vision to read printed matcnals and a clorlnpulu screen; and hearing and
speech to communicate in person and over the telephone || - ||
| i

I|| . "II {
Posmon requires continuous sitting, upwa'rd d downward ﬂexmn of neck; fine finger dexterity

-------

ISAN g

? imelines for weekly, monthly,

......

office equipment; pinch grasp to mdmpulate wrltmg ‘ut Inslls Flc,quent side-to- 51de turning of
neck, walking, standmg bendlqg and stoopu 2 pus}n g/p qlmf,, twmtmg at waist, moderate wrist
torque to twist equipment knobs ¢ and dials; li mg 6bJects welghmg up to 25 lbs. from below
waist to above shoulders and tlansportmg, dtsjrances up to 50 yards. Occasional squatting,
kneeling, reaching above dﬂd at Shlé)lll.l%del helght moderalc grasping to manipulate objects; lifting

objects werlghmlg ﬁﬁ Ibs from| belrw Walstﬁr above | sihouldel s and transporting distances up to 50
feet. ,i'll I [

This job opc1 ates in a professmnal ofﬁce e|11v1ronment Professional attire required. This
position 1oulmely uses office equ: pment such as computers, calculators, multi-line telephones,
photocopiers, lar ge format prmters and scanners, blndlng machines, hand-held recording
devices, filing cabinets, and fax machmes This position is routinely in contact with the public,
other Boone County employeers? elected officials, and members of other entities.

| |
MINIMUM QUALIFICA'T IONS:
Graduate from a four-year college or university with a degree in Criminal Justice, Criminology,
Psychology, Sociology, Social Work or a related field. Experience with grant funding processes is

preferred. Must be 21 years of age.

Please note this job description is not designed to cover or contain a comprehensive listing of
activities, duties, or responsibilities that are required of the employee for this job. Duties,
responsibilities, and activities may change at any time with or without notice.



BOONE COUNTY
JOB DESCRIPTION

JOB TITLE:; CourtGrantFunded TempIl — Ngw: X REVISED:

(Please check one)

REPORTS TO: Superintendent of Juvenile  yy gA: Non-Exempt DATE: 10/1/2024

Justice Center AT
ik

DEPARTMENT: Juvenile Justice Center  Range 35| §1 ._ JOB CODE: __

SUMMARY: - l

This is a grant-funded posmon currently ehpmm: m Apr11 2026, that wﬂl Work within the
Juvenile Justice system in the 13 Circuit. This posntlon is funded by the Office of Juvenile Justice
and Delinquency Prevention lhrough the Building Looal Continuums of Care io Support Youth

Success grant opportunity. This posmo il\’l\{lll assist in cbmpletlng three main goals 1) Complete a
Sequential Intercept Map and Gap Ana ysxs process; 2) reate a Continuum of Care plan with

implementation timeline; and 3) Create‘an Implémentallon and |Sustamablhty plan.
LT
IIIIII | | 'IL”

I] 1! i
Essential functtons aS def ned under the Ame}*lcam FFJ’LI/'Z Disjdbx{me? Act, may include the

Jfollowing tasks, know!edge skills, and other cha: acteristics. This list of tasks is

ILLUSTRATIVE ONL Y‘c’md is ;__QLq cr'omprehen S‘we listing of all functions and tasks

per formed Tvm:;aum‘t_’:»mts of rflfs c{a,ss‘ } lm P !1;] ,

]1 |

° En;:age 'cltnd dcvclc[)p relatlons hil pa \with com&nddily stakeholders to create a Continuum
Collabérauve Team. '] 'l' 1;

e Actasa liaison between the 4uvemle Justlce system and community-based organizations.

e Have ovelslgh,t over two Codrt‘Grani Funded Temp staff, who will be working with youth in
juvenile detent!on and youth dnder community supervision.

e Participate in chuex tial Intf.;rcl;tlapt Map (SIM) and Gap Analysis process.

e Analyze rccommundaﬁont;lﬁ om SIM report.

e Prioritize 1mplemenla1mn of recommendations.

e Coordinate at least quarterly team meetings.

e Create and initiate data collection process.

e Develop sustainability plan, including procedures and protocols.

e Oversee creation and implementation of a non-siloed, publicly accessible resource site.

e Seck feedback from stakeholders.

e Prepare and complete grant-related documentation.

e Develop comprehensive post-release plans for detained juveniles.

e Assist in identifying proper services and supports for justice-involved youth.




KNOWLEDGE AND SKILL:

. Must possess exception organizational skills.

2. Must possess exceptional verbal and written communication skills.

3. Must possess a working knowledge of office computer applications.

4. Must possess the ability to establish and maintain effective working relationships with
subordinates, associates, clients, parents, youth, community organizations, and general public.

. Ability to track grant outcome information.

6. Ability to work with and relate to individuals of diverse backgrounds, including detained
youth, in a professional and compassionate manner.

7. Ability to handle multiple tasks, prioritize projects, and meet timelines for weekly, monthly,
and annual deadlines. M L

8. Ability to work independently and as a member of a team.

9. Ability to adhere to high standards of confidentiality | ]

HYSICAL DEMANDS: it

While performing the duties of this job, the en‘l'p\.llui}y‘,(;e is frequently required'tp walk; sit; and talk;
or hear. Must possess vision to read printed materials and a computer screen; ‘and hearing and

speech to communicate in person and gver the te!eplll[(;'al';[l'il(iab.li;-i;i:':'i" i
Uit i1
Position requires continuous silting,'hﬁl'\?kl}lé'r{'c?il and _downwa't‘él_ iiﬂt?xion of neck; fine finger dexterity
and light to moderate finger pressure tb]mallipula};e: keyboard, feicluipment controls, and other
office equipment; pinch grasp to manjplﬂ.’l:t:tp writ'ir'fgjite]rllsils, Frequent side-to-side turning of
neck, walking, standlﬁg,blendmg and stoobj]'r;lg, pus{l;ulﬁg'!phlllll’gng twisting at waist, moderate wrist
torque to twist equipment knobs/and dials; Iiif@i;}_gli PPj‘ebts weighing up to 25 Ibs. from below
waist to above shoulders and transporting distances up to 50 yards. Occasional squatting,
kneeling, reaching above, anld at siiijtj;\y_ldgr hcight',i!!ﬁpderate grasping to manipulate objects; lifting
objects we};gf}pl}g §IO| |Ibs frdh?ﬁﬁllﬁhv \Hr'l-':'ll].‘ﬁi ’t(|)1 labm}é!§1|1|oulders and transporting distances up to 50
feet. ||| "Hilll Wil

“E|i'i._ i "”H.i.'l:il-

|

This job operalttjes in a professi _’;f)]rln_lal ofﬁlclzliq':l" E’ell‘_wiromncnt. Professional attire required. This

position routinely uses office é'?;l"lij)ment such as computers, calculators, multi-line telephones,
photocopiers, ldrg'fr::ili’t_)nnat prin pl"’F: and scanners, binding machines, hand-held recording

devices, filing cabi'ﬁeit's, and fax Exfl:l‘ftlchines. This position is routinely in contact with the public,
other Boone County él‘fﬁf?.lpyl?ﬁ?f[{ elected officials, and members of other entities.

MINIMUM QUALIFICATIONS:

Graduate from a four-year college or university with a degree in Criminal Justice, Criminology,
Psychology, Sociology, Social Work or a related field. Experience with grant funding processes is

preferred. Must be 21 years of age.

Please note this job description is not designed to cover or contain a comprehensive listing of
activities, duties, or responsibilities that are required of the employee for this job. Duties,
responsibilities, and activities may change at any time with or without notice.



Training/QA Coordinator — 793 - XXXXXX

BOONE COUNTY

JOB DESCRIPTION
JOB TITLE: Training/QA Manager NEW: || | REVISED: X
T (Please check one) -
REPORTS TO: Deputy Director FLSA: Exempt _ DATE: 09/24/24
DEPARTMENT:  Boone County Joint | Sl JOB CODE: XXX
Communications i i
Wl i
SUMMARY: lllie Wl
This position reports to the Deput)ﬁllj?;llfé;c;,tgg and work's'iiﬁqpordination with the Operations

Manager in matters of training, quality| l&;ﬁé}'ﬁi :ggpclaiqualily :ihjlprr_ovemenl, and policy
development. This position is responsil?l_lﬁlfor"tlif;;p}gplning, cf:;;ltiilon, organization,
implementation, and H'lsquﬁ:I on of the tr'q'igiing an'd’ ‘t";[ pallll‘Fy assurfqtlijqe programs and has direct
supervision of the training ‘and guality assu ‘ance staff for Boone County Joint
Communications (BQJC).  l]|]}, i alll
ESSENTIAL FUNCTIONS: "'?!“!"’:’I'?-':n Ll
Essem‘iﬁ( rﬁ{ﬁcﬁom, as a’eﬁh}%&{; #?é'dér’ the 4 ‘r_}?lef'ica'r.isi with Disabilities Act, may include the
Jollowing lasks, knowledge, skills, and oxﬂe'tffqhq acteristics. This list of tasks is
ILLT .S?[H{_A TIVE ONLY I%md is y_ajﬁ;gornpreherz‘.hi«*e listing of all functions and tasks
per;formbgﬂ_: by incumbents 'q;jr ;Ii}l?is cla: 'T'cl’.] i

i i )

e Plans, orga!l"gi;lc;:s, coordina't‘::'s, implements, conducts, and evaluates the comprehensive
training program to dcveloﬁfg'md enhance Joint Communications staff performance,
including new hire, !train?;‘i:g, staff, promotional, and continuing education training.

® Develops and codfd_ilj_aﬁé:ﬁ;till in-house training academies, including course development
certification course schedulin g, and in-house trainer coordination; administers in-house
training academies as needed.

® Schedules, develops, and coordinates quarterly in-service training (at a minimum), and
recommends and approves off-site training classes for Joint Communications personnel.

® Evaluates the training program for effectiveness and recommends changes to the Deputy
Director and/or Administration.

e Communicates and coordinates employee training needs with the Operations Manager to
ensure mandatory training requirements are met.

® Provides feedback to Shift Supervisors related to Communications Training Officers
(CTOs) and/or trainees and their performance during the training process.

i
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Training/QA Coordinator — 793 - XXXXXX

Maintains a comprehensive training database by inputting, updating, and correcting
employee certifications and confirms continuing dispatch education credits are sufficient
for recertifications.

Develops, distributes, and maintains appropriate training records, forms, files, and
certificates pursuant to training records retention requirements.

Submits recertifications to the National Academy of Emergency Dispatch and maintains
records reflecting the certification status of full-time and part-time employees.

Remains current on all Joint Communications equipment and procedural changes as well
as updating all training materials to reflect the current environment.

Creates handbooks, manuals, visuals, and audio aids for training sessions and
presentations. diti

Monitors and remains current on all developing training trends and technology in public
safety communications. 11 L

Assigns work duties and monitors the quality and progress of Wwork performed by CTOs
related to training responsibilities. IR il

Instructs, counsels, and evaluates CTOs: vsl/ho are training new pctsbry;cl, when related to
training duties. " "

Supervises, mentors, coaches, trains, and eval‘l_jalt_es tllg.ﬁg-ﬁ;l'fOI'lnance of'f?lls:sfiigncd training
and quality assurance staff anci!;p“r_lc;_)}:laaalionary Emergency Telecommunicators.

Ensures adequate training and ﬁrf:jfesféignal develoﬁfijt;m of assigned training staff.
Reviews all Daily Observation Kép.jqrig! D_O]Rs) and O't'h';c-;r;cvaluationffccdback reports to
identify trends or patterns in trai]leésijl'ogré§silf' in ' '.'Illl I

Organizes and admiiiis“tbf’mi the quality| ']z;ls_surancﬁgﬁlrféﬁc_eﬁs and reporting to monitor

I | i

dispatch and cglmpl.l(mg perfo mance ba!ﬁed I.gq!'ilji't'ématigpql Academies of Emergency
Dispatch’s (IAED) and/or A#gﬁciation of] Pi:ﬂp_lic-Safety Communications Officials’

(APCO) standards! ||, it u.

111
STV i T i .
Create[sl,:ggﬁlt;l::bules, Hﬂgglzemt;yy,s'}?gpfgrlnalléq;11_11 provement Plans for Joint

Corlnlrﬂ unicati ﬁ.—’?@"; p:ersoﬁm%;_l‘ll i!g(r}nsi s"téiitl_y |fa’ lin'g} below agency standards/benchmarks.
R%NJi.éWS’ drafts, andl/ofl modjlﬁﬁ? policies"‘bﬁiki;procedures as needed.

Assists with developing, the annial budget.

Compjles and submits 'fﬁf&jpthly,‘tiﬁ;a:ujterly, and yearly reports and graphs to the BCJC
Director ‘u'sq[lg organizedil"]"'rfqthods, auditing, and evaluating the training program, the
program’s 'Su¢cession rateil' 'the completion of continuing education, and quality
assurance/cor"rip}ﬁance lev'q]' A
Represents Joint dqu;upiéﬁti011s and is in direct contact with all partnering agencies,
Priority Dispatch, IAEFD,'QPR, and other vendors.

Attends and participates in various meetings and serves on committees as assigned.
Attends and represents Joint Communications at various training courses, workshops, and
conferences.

Assists with Joint Communications’ public education program,

Performs other duties as assigned.

KNOWLEDGE & SKILLS

1. Extensive knowledge of 911 dispatch operations, equipment (e.g., CAD, mapping, etc.),

and standard protocols for emergency response.
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2. Considerable knowledge of state and federal laws, regulations, and guidelines governing
emergency communications and dispatch services (e.g., National Emergency Number
Association (NENA), APCO) and local policies and procedures pertaining to Joint
Communications.

3. Extensive understanding of adult learning principles, training designs, and development,
including instructional techniques and tools.

4. Extensive familiarity with quality assurance practices and performance evaluation
methods.

5. Extensive knowledge of the geography of city of Columbia and Boone County.

6. Proficiency in data analysis, quality metrics, and reporting to assess staff performance
and call quality. i

7. Familiarity with crisis management, de-escalation techniques, and decision-making
processes in high-pressure situations. G|

8. Knowledge of accreditation processes for the International Academies of Emergency
Dispatch (IAED), APCO P33, and Commissjon ‘on Accreditation for Law Enforcement
Agencies (CALEA). ml i it

9. Strong leadership and motivational skills' to ]iguide and mentor staff'at all levels of an
organization. Rt I, i,

10. Excellent verbal and written communication skills; ability 'to provide effective
constructive feedback and deli%'ﬁ %‘[}"ﬁ.li_l'rlil‘lg to a diverse audience. '

11. Highly organized with the abiliﬂf; }‘omaqage multiple tasks, training schedules, and QA
responsibilities simultaneously. 'l|||| /[ I Ui

12. Strong analytical skills to analyze p‘c'el'r'ﬂ;n-mahdfiidatrg, idcntify[ m?nds, and recommend

H

operational impr%ﬁ&éﬁﬁs pilpdfor trai'ﬁii:ixr ) neelcjis_!.j : Ui i,

13. Proficiency utql"zmg dispa qll;:tpclmolo'g (8l CAD, 'f'iidio equipment, telephony,
recorders, etc.), simulation software, and performance monitoring tools.

14. Strong interpersonal skills wil_/H['_l;he ability 'qugollaboratc and successfully develop and

= . AL i, . .

manegggp;,_lgt_@psh: ps al i?‘-l'-J],i'l%r’cI.s' éfg?hﬁlo?gan zation an_d with stakeholders. .

15. St‘;l-ﬂqg;prdbfen;i—,ggfylng sk]ﬂ‘lﬁ with ih‘e-;gp;: ity 10 fecognize, address, and resolve conflicts,
handle complaints, and improye systems ‘and|processes.

16. Ability to use classroom .techrli&ii]bg?/, includiflg but not limited to PCs, video conferencing
equipiﬁ"c';gt, video proje"é:L;'c})[yls, audf&;ﬁ,@sual systems, etc.

17. Strong tpu}.l)llc speaking skills to trainl present, and/or represent Joint Communications at
meetings, ﬁ%nipgs, worlcs[_[ Hps, and/or conferences.

Hilh,

i | |
T !"'|‘ l
PHYSICAL DEMA‘P»IDS:,r:\_l.}]'i.I
The majority of work is 'p%flbfmed in a professional office setting and is generally sedentary,
Must possess vision to read printed materials and a computer screen; and hearing and speech

to communicate in person and over the telephone.

Position requires CONTINUOUS sitting, upward and downward flexion of neck; fine finger
dexterity and light to moderate finger pressure to manipulate keyboard, equipment controls,
and other office equipment; pinch grasp to manipulate writing utensils. FREQUENT side-to-
side turning of neck, walking, standing, bending and stooping, pushing/pulling, twisting at
waist, moderate wrist torque to twist equipment knobs and dials; lifting objects weighing up
to 25 Ibs. from below waist to above shoulders and transporting distances up to 50 yards.
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OCCASIONAL squatting, kneeling, reaching above and at shoulder height, moderate
grasping to manipulate objects; lifting objects weighing 20-35 1bs. from below waist to above
shoulders and transporting distances up to 50 feet.

WORK ENVIRONMENT:

This job operates in a professional office environment. Professional attire is required. This
position routinely uses office equipment such as computers, calculators, multi-line
telephones, photocopiers, filing cabinets and fax machines. This position is routinely in
contact with the public, other Boone County employees, elected officials and members of
other entities.

QUALIFICATIONS: dlii”

e High school diploma or equivalent T e '__

* Must possess and maintain a valid Missouri’s driver’s license.

e Minimum of five (5) years of experience asi publlc safety dlspatd}cz /telecommunicator,
Experience in a consolidated center is prcﬁ.u ed.

e Three (3) years in a supervisory or Ieadubhjp role (CTO status acceptable)
Fully trained ETC status with Joint Commumcatmns (01 ability to oblmn Within six
months). Al il ' ik

e TDD/TTY training. i !5“‘: . é

¢ Communications Training Officer Ccr{lf' ication (AP O NbNA or equivalent),

Proficient in the English language mcludmg broper usage spelllng, punctuation, and
grammar. I Il " r|
e Proficient in Mlcr9,§oﬁ Word Outlook F ;«:el 1aﬁd Powerl’omt
e Possession of ot nthe ability to ,obtam wi h n Sl‘( (6) months of hire:
e JAED Emergcney Medlcal Dlspatch ((EMD), Emergency Fire Dispatch (EFD),
Emergency PO]).CC DlSPdlCh (EPD) certifications.

o I||JA[ID Qrulqllty Improvcment Gertlf catiops (ED-Q) in Medical, Fire, and Police
I IJ|s (EMD Q EID Q, I)Ipl_.Q) ' H| “i

| MULES cer fiﬁ ation. ] {m
‘ Qard:opu[monar}' Resuscxtauon (CPR) certification.
o 40 lTour Instructor, Devclopmem Course (APCO or equivalent).
1 |u| | |l [|
NOTE: A cr lmm.‘al| backgro?m(? check including a national fingerprint check
through law cnforcement agencus and a drug test will be conducted on all

successful appllcants prmll to their being appointed to this position.

Please note this job description is not designed to cover or contain a comprehensive listing
of activities, duties, or responsibilities that are required of the employee for this job. Duties,
responsibilities, and activities may change at any time with or without notice.
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CERTIFIED COPY OF ORDER

STATE OF MISSOURI October Session of the October Adjourned Term.20 24

County of Boone -

In the County Commission of said county, on the 29th day of October 20 24

the following, among other proceedings, were had, viz:

Now on this day, the County Commission of the County of Boone, does hereby authorize the
request to convert position 771, Cartographer (class code 109600, Range 35), from one part-time,
non-benefitted position to one full-time, benefited position to be budgeted at 2,080 hours per

year.
Done this 29th day of October 2024. % [&L-‘
Kip Keddrick
Presiding Commjssioner
ATTEST: '
- //)f’, (LA /(([: XS/ ./Clé }UJ(’A.L Justin Aldred
Brianna L. Lennon District I Commissioner

Clerk of the County Commission /[/\_,&'—\
Jangt M. Thompson
rétrict IT Commissioner
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CERTIFIED COPY OF ORDER

| STATE OF MISSOURI October Session of the October Adjourned Term. 20 24
[2:}
County of Boone }
In the County Commission of said county, on the 29th day of October 20 24

the following, among other proceedings, were had, viz:

Now on this day, the County Commission of the County of Boone does hereby approve the
application for the organizational use of the Boone County Courthouse Plaza and the Boone
County Government Center Commission Chambers by the University of Missouri Air Force
ROTC from 10:00 am on November 10, 2024, through 12:00 pm on November 11, 2024, for the
Annual Veterans Day Vigil.

Done this 29th day of October 2024. KD : f

Kip Kendrick
Presiding Commjssione
ATTEST: ,
\-//,)é (.a-?/t/lai, / /fu’r(f}q,,
Brianna L. Lennon District I Commissioner

Clerk of the County Commission : : E W
gr;ert)\'l. Thomgéon
istfict I[I Commissioner




Roger B, Wilson

Boone County Government Center
801 East Walnut, Room 333
Columbia, MO 65201-7732
573-886-4305 » FAX 573-886-4311

Kip Kendrick, Presiding Commissioner
Justin Aldred, District I Commissioner
Janet M. Thompson, District Il Commissioner

Boone County Commission

APPLICATION FOR ORGANIZATIONAL USE OF
BOONE COUNTY COURTHOUSE PLAZA

The undersigned organization heteby applies for a use permit to use the Boone County Courthouse Plaza as follows:

Ongnization University of Missouri Air Force ROTC
Address: 318 Tiger Ave, Crowder Hall 217

City: COIumbla State: MO Z1P Code 6521 1
Phone: O/ 3-882-7621 Website: AIITOrce.missouri.edu
Individual Requesting Use: Stacey LaRocco

Business Support Specialist

Position in Organization:

Addeees: 218 Tiger Ave, Crowder Hall 217

City Columbia seMO 1 0 65211
Phone. 2 1 3-882-7621 Fengi. SAIAfN@mMissouri.edu

Even. ANNUAl Veterans Day Vigil
Description of Use (ex. Concert, speaker, SK): 24-hour Vlgll to honor a” WhO have Served
Date(s) of Use: Sunday, 11/10/24 to Monday, 11/11/24

Start Time of Setup: 10:00 am AM/PM

Start Time of Event; 11:00am AM/PM (If start times vary for multiple day events, please specify)
. 11:00am . . .

End Time of Event: AM/PM (If end times vary for multiple day events, please specify)

End Time of Cleanup: 1 200pm AM/PM

Stacey LaRocco 773-396-2836

Phone:

Emergency Contact During Event:

Will this event be open to the public{¥] Yes ONo
If yes, please explain the publicity that will be used to promote the event, including names and contact
information of any promoters:

This event is usually covered by local media outlets and the University ¢
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How many attendees (including volunteers) do you anticipate being at your event?

If you anticipate more than 50 attendees (including volunteers) at your event, please detail your safety plan in the event
of an emergency. If you have a separate Fire Safety, Public Safety and Evacuation Plan, please submit with application.

If you anticipate more than 1000 attendees (including volunteers), please provide the names and contact
information of your crowd managers (1 per every 250 attendees):

Will the majority of attendees be under the age of 187 [ Yes No
If yes, please note the number of adult supervisors in attendance; ____# adults per _______ #Hminors
Will you need access to electricity? [7] Yes [ No
Will you be using amplifiers? []Yes [F]No
Will you be serving food and/or non-alcoholic drinks? [J Yes No
If yes, will you be selling food and/or non-alcoholic drinks? O Yes No
If yes, please provide the following with copies of licenses attached to application:

Missouri Department of Revenue Sales Tax Number:

County Merchant’s License Number:

City Temporary Business License Number:

Will you be serving alcoholic beverages? [J Yes []No
If yes, will you be selling alcoholic beverages?  [] Yes []No

If yes, please provide the following with copies of licenses attached to application:

State Liquor License Number:

County Liquor License Number:

City Liquot License Number:
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Will you be selling non-food items? [] Yes [No

If yes, please provide the following with copies of licenses attached to application:

Missouri Department of Revenue Sales Tax Number;

County Merchant’s License Number:

City Temporary Business License Number:

Wil outside vendors be selling food, beverages or non-food items at this event? [] Yes No
If yes, please provide the following information (use separate sheet if necessaty):

Vendor Type of Sales Contact Information License Number(s)

Will you be requesting a road and/or sidewalk closure? Yes O No

If yes, what road(s) and/or sidewalk(s)?

Rolling roadblock from 8th Street/Walnut south to Eim Street, east to Ott

Please attach to application a copy of the order showing City of Columbia City Council approval.
Does your event include cooking or use of open flames?  [7] Yes No

If yes, please provide the Columbia Fire Department Special Events Permit Number:

Please attach to application a copy of the approved Columbia Fire Department Special Events Permit

Events that may pose increased responsibilities to the local law enforcement may be required to enlist the services of a
professional security company. This will be determined by the Boone County Sheriff’s Department and Boone County
Commission. If necessary, have you hired a security company to handle security arrangements for this event?

] Yes [VINo

If yes, please provide the following:

Security Company:

Contact Person Name and Position:

Phone; Email:

Will you be using portable toilets for your event?  [] Yes [V]No
**Please note: portable toilets are not permitted on the Boone County Courthouse Plaza grounds. Please contact the
City of Columbia for options,

If your event is such that requires insurance per the Boone County Courthouse Plaza Rules and Regulations, please provide a
copy of acquired insurance plan.
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A deposit is required for use of the Boone County Courthouse Plaza, Please refer to the Boone County Courthousc Plaza Rules
and Regulations for the deposit fee schedule. Boone County Facilities Maintenance Staff will inspect the Courthousc Plaza
before and after each event. If staff finds the Courthousc Plaza is left the condition in which it was found, the deposit will be
refunded to the organization. Please indicate below to whom the refund check should be issued:

Name/Organization: Fighting Tigers Student Organization
Addies: 218 Tiger Ave, Crowder Hall 217
i COlUMDbia MO

State: Z1IP Code

65211

The undersigned otganization agrees to abide by the following terms and conditions in the event this application is apptoved:

1. To notify the Columbia Police Department and Boone County Sheriff’s Department of time and date of use and
abide by all applicable laws, ordinances and county policies in using Courthouse Plaza grounds,

2. To abide by all rules and regulations as set forth in the Boone County Courthouse Plaza Rules and Regulations
document updated July 11, 2013 and attached to this document,

3. To remove all trash or other debris that may be deposited (by participants) on the courthouse grounds and/or in
rooms by the organizational use.

4. To repair, replace, or pay for the repair or replacement of damaged property including shrubs, flowers or other

landscapce caused by participants in the organizational use of courthouse grounds and/or carpet and furnishings in

rooms,

'To conduct its use of Courthouse Plaza grounds in such a manner as to not unreasonably interfere with normal

courthouse and/or Boone County Government building functions.

6. To indemnify and hold the County of Boone, its officers, agents and employees, harmless (rom any and all elaims,
demands, damages, actions, causes of action or suits of any kind or nature including costs, litigation expenses,
attorney fees, judgments, settlements on account of bodily injury or property damage incurred by anyone
participating in or artending the organizational use on the courthouse grounds and/or use of rooms as specified in
this application.

Otganization Representative/Title Stacey LaRocco/Business Support Specialist
\daress: 218 Tiger Ave, Crowder Hall 217
573-882-7621

Phone Number: Date of Application:

Email Addsess: SAIAfN@mMissouri.edu

Signature: é%% L\AZOCOO
-

Applications may be submitted in petson or by mail to the Boone County Commission, 801 E. Walnut, Room 333,
Columbia, MO 65201 or by email to commission(a b HICCOUNIVINOLOD,

wn

10/7/2024

PERMIT FOR ORGANIZATIONAL USE OF BOONE COUNTY COURTHOUSE PLAZA
The County of Boone hereby grants the above application for permit in accordance with the terms and conditions above
written. The above permit is subject to termination for any reason by duly entered order of the Boone County Commission,

ATTEST: "1 = BOONE COUNTY, MISSOURI
- .’J .-.II
% LAUALY /éxﬁ )25 K )(k—ﬁ
County Clerk County (_ﬁ@nismoner

DATE: / J/r2 ?{/’? -ZJ'Z%
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