
J. '-f -2016 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI January Session of the January Adjourned Term. 20 

County of Boone 

In the County Commission of said county, on the 19th day of January 20 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby award bid 
54-18DEC15 - Electronic Media Storage to Underground Records Management, L.L.C.of 
Columbia, MO. 

16 

16 

The terms of the bid award are stipulated in the attached Purchase Agreement. It is further ordered 
the Presiding Commissioner is hereby authorized to sign said Purchase Agreement. 

Done this 19th day of January, 2016. 

ATTEST: 

w~~;s}o~~ J6'J!,J Q 
Clerk of die County Commission 

;ic~/Kr?d 
· Daniel K. Atwill 
Presi ing Commissioner / _

1 
, 

, --?tu,i_./_~t!&c/ 
Ka n M. Miller 
District I Commissioner 

M. Thompson 
· trict II Commissioner 



Boone County Purchasing 
Cheli Haley 
Buyer 

TO: 
FROM: 
DATE: 
RE: 

MEMORANDUM 

Boone County Commission 
Cheli Haley, Buyer 
January 8, 2016 
Bid Award Recommendation 
54-18DEC15 -Electronic Media Storage 

613 East Ash Street, Room 109 
Columbia, MO 65201 

Phone: (573)886-4392 
Facsimile: (573)886-4390 

Bid 54-18DEC15 - Electronic Media Storage was opened on December 18, 2015 with one 
response received. The I.T. Department recommends awarding this term and supply contract by 
low bid to Underground Records Management, L.L.C. of Columbia, Missouri. 

Invoices will be paid from Department 1170 - Information Technology and Account 71100 -
Outside Services. The amount budgeted for this service is $7,200.00. 

The bid tabulation and award recommendation are attached for your review. 



54-18DEC15 
Electronic Media Storage 

BID TABULATION 

Courier Service per Month for Pickup/ 20-40 Electronic Media 

Underground 
Records 

Management, LLC 

0.40 

4.8.2. for one location (Government Center) $ 15.00 
Emergency Courier Service Fee per occurrence outside of 

4.8.3. regular schedule on a weekday $ 
Emergency Courier Service Fee per occurrence outside of 

4.8.4. regular schedule on weekend or holidays 
4.8.5. TOT AL 

Notes: 
$.40 per tape/per month storage price 
$75.00-$100.00 emergency courier service fee 

$ 
$ 

50.00 

75.00 
140.40 



PURCHASE AGREEMENT 
FOR 

Commission Order# do- '-f ~ dOil b 

ELECTRONIC MEDIA STORAGE TERM AND SUPPLY 

2016 is made between 
1 through the Boone County 

ent, L.L.C., herein "Contractor." 

IN CONSIDERATION of the parties performance of the respective obligations contained herein, 
the parties agree as follows : 

1. Contract Documents - This agreement shall consist of this Purchase Agreement, the County of 
Boone Request for Bid for Electronic Media Storage Term and Supply, bid number 54-18DEC15, any 
applicable addenda, and the Contractor's bid response dated December 2, 2015 and executed by Brad 
George on behalf of the Contractor, Work Authorization Certification, Certification Regarding 
Debarment, and Boone County Standard Terms and Conditions. All such documents shall constitute the 
contract documents, which are attached hereto and incorporated herein by reference. Service or product 
data, specification, and literature submitted with bid response may be permanently maintained in the 
County Purchasing Office bid file for this bid if not attached. In the event of conflict between any of the 
foregoing documents, this Purchase Agreement, the Request for Bid and any applicable addenda shall 
prevail and control over the Contractor's bid response. 

2. Contract Duration - This agreement shall commence the date of the Commission Order and 
continue through January 31, 2017 subject to the provisions for termination specified below. This 
agreement may be extended beyond the expiration date by order of the County for an additional four (4) 
one-year periods subject to the pricing clauses in the Contractor's bid response. This agreement may be 
extended beyond the expiration date by order of the County on a month to month basis in the event the 
County is unable to re-bid and/or award a new contract prior to the expiration date. 

3. Purchase - The County agrees to purchase from the Contractor and the Contractor agrees to 
supply the County the items and services as required in the bid specifications and in conformity with the 
contract documents for the prices set forth in the Contractor's bid response. 

4. Billing and Payment - All billings shall be invoiced to the Boone County Information 
Technology Department. Billings may only include the prices listed in the Contractor's bid response. No 
additional fees or extra services not included in the bid response or taxes shall be included as additional 
charges in excess of the charges in the Contractor's bid response to the specifications. The County agrees 
to pay all monthly statements within thirty (30) days of receipt. Contractor agrees to honor any cash or 
prompt payment discounts offered in its bid response if county makes payment as provided therein. In the 
event of a billing dispute, the County reserves the right to withhold payment on the disputed amount. In 
the event the billing dispute is resolved in favor of the Contractor, the County agrees to pay interest at a 
rate of nine percent (9%) per annum on disputed amounts withheld commencing from the last date that 
payment was due. 

5. Binding Effect - This agreement shall be binding upon the parties hereto and their successors 
and assigns for so long as this agreement remains in full force and effect. 

6. Entire Agreement - This agreement constitutes the entire agreement between the parties and 
supersedes any prior negotiations, written or verbal, and any other bid or bid specification or contractual 
agreement. This agreement may only be amended by a signed writing executed with the same formality as 
this agreement. 

7. Termination - This agreement may be terminated by the County upon thirty (30) days advance 
written notice for any of the following reasons or under any of the following circumstances: 



a. County may terminate this agreement due to material breach of any term or condition of 
this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County Commission 
if delivery of products are delayed or products delivered are not in conformity with bidding specifications 
or variances authorized by County, or 

c. If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

UNDERBROUNDRECORDS 
MANAGE 

APPR~~?-~: - ATTEST 

~;1· ____;__lJ~t-=-~---'--1 J--"-(Yl..e.~16<d---
County Counselor Wendy S. oren, County Clerk 

AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and is available 
to satisfy the obligation(s) arising from this contract. (Note: Certification of this contract is not required if the terms of this 
contract do not create a measurable county obligation at this time.) 

Date 



5. RESPONSE FORM 

5.1. Company Name: Underground Records Management L.L.C. 

5.2. Address: 2604 N. Stadium Blvd 

5.3. City/State/Zip: Columbia, MO. 65202 

5.4. Phone Number: 573-446-1940 
~~~~~~~~~~~~~~~~~~~~~~~~~-

5.5. Facsimile Number: 573-234-2260 
~~~~~~~~~~~~~~~~~~~~~~~~ 

5.6. E-Mail Address: Brad.George@conagg-mo.com 

5.7.1. [x Corporation: 

D Partnership: 

D Individual/Proprietorship: 

D Other (Specify): 
5.8. P . . rIClDI?; 

iln~-, •, - .~ ~ ~-- ' -- . ~ -, ,· . -"';·.,·tti tif ; .. · . ,:: Price . ., 
. ' ' ... ,, 

'" ' 
·, . ,. 

4.8.1. Storage Price per Month per Electronic Media for 
Permanent Storage in Vault $ 0.40/tape/mon h 

4.8.2. 
Courier Service per Month for Pickup/ 20-40 Electronic 
Media for one location (Government Center) $ 15.00 

4.8.3. 
Emergency Courier Service Fee per occurrence outside of 
regular schedule on a weekday $ 50.00 

4.8.4. 
Emergency Courier Service Fee per occurrence outside of 
regular schedule on weekend or holidays $ 75.00/$100.0C 

4.8.5. TOTAL $ 

5.9. Renewal Pricing Increases 
5.9.1. First Renewal Term: 0 % 

5.9.2. Second Renewal Term: 0 % 

5.9.3. Third Renewal Term: 0 % 

5.9.4. Fourth Renewal Term: 0 % 
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5.10. The undersigned offers to furnish and deliver the articles or services as specified at the 
prices and terms stated and in strict accordance with the specifications, instructions, and general 
conditions of bidding which have been read and understood and all of which are made a part of 
this response. 

5.10.1. Signature of Authorized Representative: l3A.J .~ 
5.10.2. Printed Name of Authorized Representative: Brad George Manager 

5.10.3. Date of Signature: 

54-1 SDEC 15 - Electronic Media Storage Page 10 



PRIOR EXPERIENCE 
(References of similar services for governmental agencies are preferred) 

Include references familiar with your company's work. 

1. Prior Services Performed for: 
Company Name: Husch Blackwell L.L.P. 
Address: 4801 Main Street Suite 1000 

I 

Kansas City, MO. 64112 
Contact Name: David Steward 
Telephone Number: 816_983_8860 

Date of Contract: 2009 
Length of Contract: Six years 

Description of Prior Services: 

2. Prior Services Performed for: 
Company Name: Missouri Cancer Associates 
Address: 1705 East Broadway ste 100 

Columbia, MO. 65201 
Contact Name: Anna Ingles 
Telephone Number: 573-874-7800 x4 

Date of Contract: 2005 
Length of Contract: Ten Yea rs 

Description of Prior Services: 

3. Prior Services Performed for: 
Company Name: ABC Labs 
Address: 4880 Discovery Drive 

Columbia, MO. 65201 

Contact Name: Kathy Drexler 
Telephone Number: 573-777-6265 

Date of Contract: 2005 
Length of Contract: Ten Years 

Description of Prior Services: 

54-l 8DEC 15 - Electronic Media Storage Page 11 



COUNTY OF BOONE - MISSOURI 

WORK AUTHORIZATION CERTIFICATION 
PURSUANT TO 285.530 RSMo 

(For All Agreements In Excess 0/$5,000.00) 

State of Missouri ) 
) ss 

County of Boone ) 

I, Brad George , an authorized agent of Underground Records Ma,ll§tgwnent 
that this business is enrollc.d and participates in a federal work authorization program for all 
employees working in connection with services provided to the County. This business does not 
knowingly employ any person that is an unauthorized alien in connection with the services being 
provided. Documentation of participation in a federal work authorization program is 
attached to this Work Authorization Certification. 

Furthermore, all subcontractors working on this contract shall affirmatively state in 
writing in their contracts that they are not in violation of Section 285 .530.1 , shall not thereafter 
be in violation, and submit a sworn affidavit under penalty of perjury that all employees are 
lawfully present in the United States. 

Brad George Manager 
Print Name 

Subscribed and sworn to before me this --~--- day of December , 2015. 

My Commission Expires : l-o ,:- 2.;-,·7 

Attach to 1his form to the E- Ver/fy Memorandum of Understanding for Employers that you completed when enrolling. 
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Company ID Number: 225802 

THE E-VERIFY PROGRAM FOR EMPLOYMENT VERIFICATION 
MEMORANDUM OF UNDERSTANDING 

ARTICLE I 

PURPOSEANDAUTHO~TY 

This Memorandum of Understanding (MOU) sets forth the points of agreement between the 
Department of Homeland Security (DHS) and Underground Records Management, LLC 
(Employer) regarding the Employer's participation in the Employment Eligibility Verification 
Program (E-Verify). This MOU explains certain features of the E-Verify program and 
enumerates specific responsibilities of OHS, the Social Security Administration (SSA), and the 
Employer. E-Verify is a program that electronically confirms an employee's eligibility to work in 
the United States after completion of the Employment Eligibility Verification Form (Form 1-9). 
For covered government contractors, E-Verify is used to verify the employment eligibility of all 
newly hired employees and all existing employees assigned to Federal contracts. 

Authority for the E-Verify program is found in Title IV, Subtitle A, of the Illegal Immigration 
Reform and Immigrant Responsibility Act of 1996 (IIRIRA). Pub. L. 104-208, 110 Stat. 3009, as 
amended (8 U.S.C. § 1324a note). Authority for use of the E-Verify program by Federal 
contractors and subcontractors covered by the terms of Subpart 22.18, "Employment Eligibility 
Verification", of the Federal Acquisition Regulation (FAR) (hereinafter referred to in this MOU as 
a "Federal contractor'') to verify the employment eligibility of certain employees working on 
Federal contracts is also found in Subpart 22.18 and in Executive Order 12989, as amended. 

ARTICLE II 

FUNCTIONS TO BE PERFORMED 

A. RESPONSIBILITIES OF SSA 

1. SSA agrees to provide the Employer with available information that allows the Employer 
to confirm the accuracy of Social Security Numbers provided by all employees verified under 
this MOU and the employment authorization of U.S. citizens. 

2. SSA agrees to provide to the Employer appropriate assistance with operational 
problems that may arise during the Employer's participation in the E-Verify program. SSA 
agrees to provide the Employer with names, titles, addresses, and telephone numbers of SSA 
representatives to be contacted during the E-Verify process. 

3. SSA agrees to safeguard the information provided by the Employer through the E-Verify 
program procedures, and to limit access to such information, as is appropriate by law, to 
individuals responsible for the verification of Social Security Numbers and for evaluation of the 
E-Verify program or such other persons or entities who may be authorized by SSA as governed 
by the Privacy Act (5 U.S.C. § 552a), the Social Security Act (42 U.S.C. 1306(a)), and SSA 
regulations (20 CFR Part 401). 
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Company ID Number: 225802 

4. SSA agrees to provide a means of automated verification that is designed (in 
conjunction with OHS's automated system if necessary) to provide confirmation or tentative 
nonconfirmation of U.S. citizens' employment eligibility within 3 Federal Government work days 
of the initial inquiry. 

5. SSA agrees to provide a means of secondary verification (including updating SSA 
records as may be necessary) for employees who contest SSA tentative nonconfirmations that 
is designed to provide final confirmation or nonconfirmation of U.S. citizens' employment 
eligibility and accuracy of SSA records for both citizens and aliens within 1 O Federal 
Government work days of the date of referral to SSA, unless SSA determines that more than 1 O 
days may be necessary. In such cases, SSA will provide additional verification instructions. 

B. RESPONSIBILITIES OF DHS 

1. After SSA verifies the accuracy of SSA records for aliens through E-Verify, DHS agrees 
to provide the Employer access to selected data from DHS's database to enable the Employer 
to conduct, to the extent authorized by this MOU: 

• Automated verification checks on alien employees by electronic means, and 

• Photo verification checks (when available) on employees. 

2. OHS agrees to provide to the Employer appropriate assistance with operational 
problems that may arise during the Employer's participation in the E-Verify program. OHS 
agrees to provide the Employer names, titles, addresses, and telephone numbers of OHS 
representatives to be contacted during the E-Verify process. 

3. OHS agrees to provide to the Employer a manual (the E-Verify User Manual) containing 
instructions on E-Verify policies, procedures and requirements for both SSA and DHS, including 
restrictions on the use of E-Verify. OHS agrees to provide training materials on E-Verify. 

4. DHS agrees to provide to the Employer a notice, which indicates the Employer's 
participation in the E-Verify program . OHS also agrees to provide to the Employer anti­
discrimination notices issued by the Office of Special Counsel for Immigration-Related Unfair 
Employment Practices (OSC), Civil Rights Division, U.S. Department of Justice. 

5. DHS agrees to issue the Employer a user identification number and password that 
permits the Employer to verify information provided by alien employees with DHS's database. 

6. OHS agrees to safeguard the information provided to OHS by the Employer, and to limit 
access to such information to individuals responsible for the verification of alien employment 
eligibility and for evaluation of the E-Verify program, or to such other persons or entities as may 
be authorized by applicable law. Information will be used only to verify the accuracy of Social 
Security Numbers and employment eligibility, to enforce the Immigration and Nationality Act 
(JNA) and Federal criminal laws, and to administer Federal contracting requirements. 

7. DHS agrees to provide a means of automated verification that is designed (in 
conjunction with SSA verification procedures) to provide confirmation or tentative 
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Company ID Number: 225802 

nonconfirmation of employees' employment eligibility within 3 Federal Government work days of 
the initial inquiry. 

8. DHS agrees to provide a means of secondary verification (including updating DHS 
records as may be necessary) for employees who contest DHS tentative nonconfirmations and 
photo non-match tentative nonconfirmations that is designed to provide final confirmation or 
nonconfirmation of the employees' employment eligibility within 1 O Federal Government work 
days of the date of referral to DHS, unless DHS determines that more than 1 O days may be 
necessary. In such cases, DHS will provide additional verification instructions. 

C. RESPONSIBILITIES OF THE EMPLOYER 

1. The Employer agrsss to display the notices suppljed by OHS in a prominent place that is 
clearly visible to prospective employees and all employees who are to be verified through the 
system. 

2. The Employer agrees to provide to the SSA and DHS the names, titles, addresses, and 
telephone numbers of the Employer representatives to be contacted regarding E-Verify. 

3. The Employer agrees to become familiar with and comply with the most recent version 
of the E-Verify User Manual. 

4. The Employer agrees that any Employer Representative who will perform employment 
verification queries will complete the E-Verify Tutorial before that individual initiates any 
queries. 

A. The Employer agrees that all Employer representatives will take the refresher 
tutorials initiated by the E-Verify program as a condition of continued use of E­
Verify, including any tutorials for Federal contractors if the Employer is a Federal 
contractor. 

B. Failure to complete a refresher tutorial will prevent the Employer from continued 
use of the program. 

5. The Employer agrees to comply with current Form 1-9 procedures, with tvvo exceptions: 

• If an employee presents a "List B" identity document, the Employer agrees to only 
accept "List B" documents that contain a photo. (List B documents identified in 8 C.F.R. 
§ 274a.2(b)(1)(B)) can be presented during the Form 1-9 process to establish identity.) If 
an employee objects to the photo requirement for religious reasons, the Employer 
should contact E-Verify at 888-464-4218. 

• If an employee presents a OHS Form 1-551 (Permanent Resident Card) or Form 1-766 
(Employment Authorization Document) to complete the Form J-9, the Employer agrees to 
make a photocopy of the document and to retain the photocopy with the employee's 
Form 1-9. The employer will use the photocopy to verify the photo and to assist DHS 
with its review of photo non-matches that are contested by employees. Note that 
employees retain the right to present any List A, or List 8 and List C, documentation to 
complete the Form 1~9. DHS may in the future designate other documents that activate 
the photo screening tool. 
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Company ID Number: 225802 

6. The Employer understands that participation in E-Verify does not exempt the Employer 
from the responsibility to complete, retain, and make available for inspection Forms 1-9 that 
relate to its employees, or from other requirements of applicable regulations or laws, including 
the obligation to comply with the antidiscrimination requirements of section 2749 of the INA with 
respect to Form 1-9 procedures, except for the following modified requirements applicable by 
reason of the Employer's participation in E-Verify: {1) identity documents must have photos, as 
described in paragraph 5 above; (2) a rebuttable presumption is established that the Employer 
has not violated section 274A(a)(1)(A) of the Immigration and Nationality Act (INA) with respect 
to the hiring of any individual if it obtains confirmation of the identity and employment eligibility of 
the individual in compliance with the terms and conditions of E-Verify; (3) the Employer must 
notify OHS if it continues to employ any employee after receiving a final nonconfirmation, and is 
subject to a civil money penalty between $550 and $1,100 for each failure to notify DHS of 
continued employment foJJowing a final nonconfirmation; (4) the Employer is subject to a 
rebuttable presumption that it has knowingly employed an unauthorized alien in violation of 
section 274A(a)(1 )(A) if the Employer continues to employ an employee after receiving a final 
nonconfirmation; and (5) no person or entity participating in E-Verify is civilly or criminally liable 
under any raw for any action taken in good faith based on information provided through the 
confirmation system. DHS reserves the right to conduct Form 1-9 compliance inspections during 
the course of E-Verify, as well as to conduct any other enforcement activity authorized by law. 

7. The Employer agrees to initiate E-Verify verification procedures for new employees 
within 3 Employer business days after each employee has been hired (but after both sections 1 
and 2 of the Form 1-9 have been completed), and to complete as many (but only as many) steps 
of the E-Verify process as are necessary according to the E-Verify User Manual. The Employer 
is prohibited from initiating verification procedures before the employee has been hired and the 
Form 1-9 completed. If the automated system to be queried is temporarily unavailable, the 3-day 
time period is extended until it is again operational in order to accommodate the Employer's 
attempting, in good faith, to make inquiries during the period of unavailability. In all cases, the 
Employer must use the SSA verification procedures first, and use DHS verification procedures 
and photo screening tool only after the SSA verification response has been given. Employers 
may initiate verification by notating the Form 1-9 in circumstances where the employee has 
applied for a Social Security Number (SSN) from the SSA and is waiting to receive the SSN, 
provided that the Employer performs an E-Verify employment verification query using the 
employee's SSN as soon as the SSN becomes available. 

8. The Employer agrees not to use E-Verify procedures for pre-employment screening of 
job applicants, in support of any unlawful employment practice, or for any other use not 
authorized by this MOU. Employers must use E-Verify for all new employees, unless an 
Employer is a Federal contractor that qualifies for the exceptions described in Article 11.D.1.c. 
Except as provided in Article 11.D, the Employer will not verify selectively and will not verify 
employees hired before the effective date of this MOU. The Employer understands that if the 
Employer uses E-Verify procedures for any purpose other than as authorized by this MOU, the 
Employer may be subject to appropriate legal action and termination of its access to SSA and 
DHS information pursuant to this MOU. 

9. The Employer agrees to follow appropriate procedures (see Article Ill . below) regarding 
tentative nonconfirmations, including notifying employees of the finding, providing written 
referral instructions to employees, allowing employees to contest the finding, and not taking 
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adverse action against employees if they choose to contest the finding . Further, when 
employees contest a tentative nonconfirmation based upon a photo non-match, the Employer is 
required to take affirmative steps (see Article 111.B. below) to contact OHS with information 
necessary to resolve the challenge. 

10. The Employer agrees not to take any adverse action against an employee based upon 
the employee's perceived employment eligibility status while SSA or OHS is processing the 
verification request unless the Employer obtains knowledge (as defined in 8 C.F.R. § 274a.1(1)) 
that the employee is not work authorized. The Employer understands that an initial inability of 
the SSA or OHS automated verification system to verify work authorization, a tentative 
nonconfirmation, a case in continuance (indicating the need for additional time for the 
government to resolve a case) , or the finding of a photo non-match, does not establish, and 
should not be interpreted as evidence, that the employee is not work authorized. In any of the 
cases listed above, the employee must be provided a full and fair opportunity to contest the 
finding, and if he or she does so, the employee may not be terminated or suffer any adverse 
employment consequences based upon the employee's perceived employment eligibility status 
(including denying, reducing, or extending work hours, delaying or preventing training, requiring 
an employee to work in poorer conditions, refusing to assign the employee to a Federal contract 
or other assignment, or otherwise subjecting an employee to any assumption that he or she is 
unauthorized to work) until and unless secondary verification by SSA or DHS has been 
completed and a final nonconfirmation has been issued. Jf the employee does not choose to 
contest a tentative nonconfirmation or a photo non-match or if a secondary verification is 
completed and a final nonconfirmation is issued, then the Employer can find the employee is not 
work authorized and terminate the employee's employment. Employers or employees with 
questions about a final nonconfirmation may call E-Verify at 1-888-464-4218 or OSC at 1-800-
255-8155 or 1-800-237-2515 (TDD). 

11 . The Employer agrees to comply with Title VII of the Civil Rights Act of 1964 and section 
2748 of the INA by not discriminating unlawfully against any individual in hiring, firing, or 
recruitment or referral practices because of his or her national origin or, in the case of a 
protected individual as defined in section 274B(a)(3) of the INA, because of his or her 
citizenship status. The Employer understands that such illegal practices can include selective 
verification or use of E-Verify except as provided in part D below, or discharging or refusing to 
hire employees because they appear or sound "foreign" or have received tentative 
nonconfirmations. The Employer further understands that any violation of the unfair 
immigration-related employment practices provisions in section 2748 of the INA could subject 
the Employer to civil penalties, back pay awards, and other sanctions, and violations of Title VII 
could subject the Employer to back pay awards, compensatory and punitive damages. 
Violations of either section 2748 of the INA or Title VII may also lead to the termination of its 
participation in E-Verify. If the Employer has any questions relating to the anti-discrimination 
provision, it should contact OSC at 1-800-255-8155 or 1-B00-237-2515 (TDD). 

12. The Employer agrees to record the case verification number on the employee's Form 1-9 
or to print the screen containing the case verification number and attach it to the employee's 
Form 1-9. 

13. The Employer agrees that it will use the information it receives from SSA or DHS 
pursuant to E-Verify and this MOU only to confirm the employment eligibility of employees as 
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authorized by this MOU. The Employer agrees that it will safeguard this information, and means 
of access to it (such as PINS and passwords) to ensure that it is not used for any other purpose 
and as necessary to protect its confidentiality, including ensuring that it is not disseminated to 
any person other than employees of the Employer who are authorized to perform the 
Employer's responsibilities under this MOU, except for such dissemination as may be 
authorized in advance by SSA or DHS for legitimate purposes. 

14. The Employer acknowledges that the information which it receives from SSA is 
governed by the Privacy Act (5 U.S.C. § 552a(i)(1) and (3)) and the Social Security Act (42 
U.S.C. 1306(a)), and that any person who obtains this information under false pretenses or uses 
it for any purpose other than as provided for in this MOU may be subject to criminal penalties. 

15. The Employer agrees to cooperate with DHS and SSA in their compliance monitoring 
and evaluation of E-Verify, including by permitting DHS and SSA, upon reasonable notice, to 
review Forms 1-9 and other employment records and to interview it and its employees regarding 
the Employer's use of E-Verify, and to respond in a timely and accurate manner to DHS 
requests for information relating to their participation in E-Verify. 

D. RESPONSIBILITIES OF FEDERAL CONTRACTORS 

1. The Employer understands that if it is a Federal contractor subject to the 
employment verification terms in Subpart 22.18 of the FAR it must verify the employment 
eligibility of any "employee assigned to the contract" (as defined in FAR 22.1801) in addition to 
verifying the employment eligibility of all other employees required to be verified under the FAR. 
Once an employee has been verified through E-Verify by the Employer, the Employer may not 
reverify the employee through E-Verify. 

a. Federal contractors not enrolled at the time of contract award : An Employer that 
is not enrolled in E-Verify as a Federal contractor at the time of a contract award must enroll as 
a Federal contractor in the E-Verify program within 30 calendar days of contract award and, 
within 90 days of enrollment, begin to use E-Verify to initiate verification of employment eligibility 
of new hires of the Employer who are working in the United States, whether or not assigned to 
the contract. Once the Employer begins verifying new hires, such verification of new hires must 
be initiated within 3 business days after the date of hire. Once enrolled in E-Verify as a Federal 
contractor, the Employer must initiate verification of employees assigned to the contract within 
90 calendar days after the date of enrollment or within 30 days of an employee's assignment to 
the contract, whichever date is later. 

b. Federal contractors already enrolled at the time of a contract award: Employers 
enrolled in E-Verify as a Federal contractor for 90 days or more at the time of a contract award 
must use E-Verify to initiate verification of employment eligibility for new hires of the Employer 
who are working in the United States, whether or not assigned to the contract, within 3 business 
days after the date of hire. If the Employer is enrolled in E-Verify as a Federal contractor for 90 
calendar days or less at the time of contract award, the Employer must, within 90 days of 
enrollment, begin to use E-Verify to initiate verification of new hires of the contractor who are 
working in the United States, whether or not assigned to the contract. Such verification of new 
hires must be initiated within 3 business days after the date of hire. An Employer enrolled as a 
Federal contractor in E-Verify must initiate verification of each employee assigned to the 
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contract within 90 calendar days after date of contract award or within 30 days after assignment 
to the contract, whichever is later. 

c. Institutions of higher education, State, local and tribal governments and sureties: 
Federal contractors that are institutions of higher education (as defined at 20 U.S.C. 1001(a)), 
State or local governments, governments of Federally recognized Indian tribes, or sureties 
performing under a takeover agreement entered into with a Federal agency pursuant to a 
performance bond may choose to only verify new and existing employees assigned to the 
Federal contract. Such Federal contractors may, however, elect to verify all new hires, and/or 
all existing employees hired after November 6, 1986. The provisions of Article 11. D, paragraphs 
1.a and 1.b of this MOU providing timeframes for initiating employment verification of employees 
assigned to a contract apply to such institutions of higher education, State, local and tribal 
governments, and sureties. 

d. Verification of all employees: Upon enrollment, Employers who are Federal 
contractors may elect to verify employment eligibility of all existing employees working in the 
United States who were hired after November 6, 1986, instead of verifying only those 
employees assigned to a covered Federal contract. After enrollment, Employers must elect to 
do so only in the manner designated by OHS and initiate E-Verify verification of all existing 
employees within 180 days after the election. 

e. Form 1-9 procedures for Federal contractors: The Employer may use a 
previously completed Form 1-9 as the basis for initiating E-Verify verification of an employee 
assigned to a contract as long as that Form 1-9 is complete (including the SSN), complies with 
Article 11.C.5, the employee's work authorization has not expired, and the Employer has 
reviewed the information reflected in the Form 1-9 either in person or in communications with the 
employee to ensure that the employee's stated basis in section 1 of the Form 1-9 for work 
authorization has not changed (including, but not limited to, a lawful permanent resident alien 
having become a naturalized U.S. citizen) . If the Employer is unable to determine that the Form 
1-9 complies with Article 11.C.5, if the employee's basis for work authorization as attested in 
section 1 has expired or changed, or if the Form 1-9 contains no SSN or is otherwise incomplete, 
the Employer shall complete a new 1-9 consistent with Article 11.C.5, or update the previous 1-9 
to provide the necessary information. If section 1 of the Form 1-9 is otherwise valid and up-to­
date and the form otherwise complies with Article 11.C.5, but reflects documentation (such as a 
U.S. passport or Form 1-551) that expired subsequent to completion of the Form 1-9, the 
Employer shall not require the production of additional documentation, or use the photo 
screening tool described in Article 11.C.5, subject to any additional or superseding instructions 
that may be provided on this subject in the E-Verify User Manual. Nothing in this section shall 
be construed to require a second verification using E-Verify of any assigned employee who has 
previously been verified as a newly hired employee under this MOU, or to authorize verification 
of any existing employee by any Employer that is not a Federal contractor. 

2. The Employer understands that if it is a Federal contractor, its compliance with this MOU 
is a performance requirement under the terms of the Federal contract or subcontract, and the 
Employer consents to the release of information relating to compliance with its verification 
responsibilities under this MOU to contracting officers or other officials authorized to review the 
Employer's compliance with Federal contracting requirements. 
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ARTICLE Ill 

REFERRAL OF INDIVIDUALS TO SSA AND OHS 

A. REFERRAL TO SSA 

1 . If the Employer receives a tentative nonconfirmation issued by SSA, the Employer must 
print the tentative nonconfirmation notice as directed by the automated system and provide it to 
the employee so that the employee may determine whether he or she will contest the tentative 
nonconfirmation. 

2. The Employer will refer employees to SSA field offices only as directed by the 
automated system based on a tentative nonconfirmation, and only after the Employer records 
the case verification number, reviews the input to detect any transaction errors, and determines 
that the employee contests the tentative nonconfirmation. The Employer will transmit the Social 
Security Number to SSA for verification again if this review indicates a need to do so. The 
Employer will determine whether the employee contests the tentative nonconfirmation as soon 
as possible after the Employer receives it. 

3. If the employee contests an SSA tentative nonconfirmation, the Employer will provide 
the employee with a system-generated referral letter and instruct the employee to visit an SSA 
office within 8 Federal Government work days. SSA will electronically transmit the result of the 
referral to the Employer within 1 O Federal Government work days of the referral unless it 
determines that more than 1 O days is necessary. The Employer agrees to check the E-Verify 
system regularly for case updates. 

4. The Employer agrees not to ask the employee to obtain a printout from the Social 
Security Number database (the Numident) or other written verification of the Social Security 
Number from the SSA. 

B. REFERRAL TO OHS 

1. If the Employer receives a tentative nonconfirmation issued by DHS, the Employer must 
print the tentative nonconfirmation notice as directed by the automated system and provide it to 
the employee so that the employee may determine whether he or she will contest the tentative 
nonconfirmation. 

2. If the Employer finds a photo non-match for an employee who provides a document for 
which the automated system has transmitted a photo, the employer must print the photo non­
match tentative nonconfirmation notice as directed by the automated system and provide it to 
the employee so that the employee may determine whether he or she will contest the finding. 

3. The Employer agrees to refer individuals to DHS only when the employee chooses to 
contest a tentative nonconfirmation received from OHS automated verification process or when 
the Employer issues a tentative nonconfirmation b~sed upon a photo non-match. The Employer 
will determine whether the employee contests the tentative nonconfirmation as soon as possible 
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after the Employer receives it. 

4. If the employee contests a tentative nonconfirmation issued by DHS, the Employer will 
provide the employee with a referral letter and instruct the employee to contact DHS through its 
toll-free hotline (as found on the referral letter) within 8 Federal Government work days. 

5. lf the employee contests a tentative nonconfirmation based upon a photo non-match, the 
Employer will provide the employee with a referral letter to DHS. DHS will electronically transmit 
the result of the referral to the Employer within 1 O Federal Government work days of the referral 
unless it determines that more than 10 days is necessary. The Employer agrees to check the E­
Verify system regularly for case updates. 

6. The Employer agrees that if an employee contests a tentative nonconfirmation based 
upon a photo non-match, the Employer will send a copy of the employee's Form 1-551 or Form 
1-766 to DHS for review by: 

• Scanning and uploading the document, or 
• Sending a photocopy of the document by an express mail account (furnished and paid 

for by DHS). 

7. The Employer understands that if it cannot determine whether there is a photo 
match/non-match, the Employer is required to forward the employee's documentation to DHS by 
scanning and uploading, or by sending the document as described in the preceding paragraph, 
and resolving the case as specified by the Immigration Services Verifier at OHS who will 
determine the photo match or non-match. 

ARTICLE IV 

SERVICE PROVISIONS 

SSA and OHS will not charge the Employer for verification services performed under this MOU. 
The Employer is responsible for providing equipment needed to make inquiries. To access the 
E-Verify System, an Employer will need a personal computer with Internet access. 

ARTICLEV 

PARTIES 

A. This MOU is effective upon the signature of all parties, and shall continue in effect for as 
long as the SSA and OHS conduct the E-Verify program unless modified in writing by the mutual 
consent of all parties, or terminated by any party upon 30 days prior written notice to the others. 
Any and all system enhancements to the E-Verify program by OHS or SSA, including but not 
limited to the E-Verify checking against additional data sources and instituting new verification 
procedures, will be covered under this MOU and will not cause the need for a supplemental 
MOU that outlines these changes. OHS agrees to train employers on all changes made to E­
Verify through the use of mandatory refresher tutorials and updates to the E-Verify User 
Manual. Even without changes to E-Verify, OHS reserves the right to require employers to take 
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mandatory refresher tutorials . An Employer that is a Federal contractor may terminate this 
MOU when the Federal contract that requires its participation in E-Verify is terminated or 
completed. ln such a circumstance, the Federal contractor must provide written notice to OHS. 
If an Employer that is a Federal contractor fails to provide such notice, that Employer will remain 
a participant in the E-Verify program, will remain bound by the terms of this MOU that apply to 
non-Federal contractor participants, and will be required to use the E-Verify procedures to verify 
the employment eligibility of all newly hired employees. 

B. Notwithstanding Article V, part A of this MOU, OHS may terminate this MOU if deemed 
necessary because of the requirements of law or policy, or upon a determination by SSA or 
DHS that there has been a breach of system integrity or security by the Employer, or a failure 
on the part of the Employer to comply with established procedures or legal requirements. The 
Employer understands that if it is a Federal contractor, termination of this MOU by any party for 
any reason may negatively affect its performance of its contractual responsibilities. 

C. Some or all SSA and OHS responsibilities under this MOU may be performed by 
contractor(s), and SSA and OHS may adjust verification responsibilities between each other as 
they may determine necessary. By separate agreement with DHS, SSA has agreed to perform 
its responsibilities as described in this MOU. 

0. Nothing in this MOU is intended, or should be construed, to create any right or benefit, 
substantive or procedural, enforceable at law by any third party against the United States, its 
agencies, officers, or employees, or against the Employer, its agents, officers, or employees. 

E. Each party shall be solely responsible for defending any claim or action against it arising 
out of or related to E-Verify or this MOU, whether civil or criminal , and for any liability 
wherefrom, including (but not limited to) any dispute between the Employer and any other 
person or entity regarding the applicability of Section 403(d) of IIRIRA to any action taken or 
allegedly taken by the Employer. 

F. The Employer understands that the fact of its participation in E-Verify is not confidential 
information and may be disclosed as authorized or required by law and DHS or SSA policy, 
including but not limited to, Congressional oversight, E-Verify publicity and media inquiries, 
determinations of compliance with Federal contractual requirements, and responses to inquiries 
under the Freedom of Information Act (FOIA). 

G. The foregoing constitutes the full agreement on this subject between DHS and the 
Employer. 

H. The individuals whose signatures appear below represent that they are authorized to 
enter into this MOU on behalf of the Employer and OHS respectively . 
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To be accepted as a participant in E-Verify, you should only sign the Employer's Section 
of the signature page. If you have any questions, contact E-Verify at 888-464-4218. 

Employer Underground Records Management, LLC 

Larry Moore 
Name (Please Type or Print} Title 

Electronically Signed 06/26/2009 
Signature Date 

Department of Homeland Security - Verification Division 

USCIS Verification Division 
Name (Please Type or Print) Title 

Electronically Signed 06/26/2009 
Signature Date 
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Information Required for the E-Verify Program 

Information relating to your Company: 

Company Name: Underground Records Management, LLC 

Company Facility Address:_2_6_04_ N_S_ta_d_i_u_m_B_l_vd ___________________ _ 

Company Alterhate 
Address: 

Columbia, MO 65202-1271 

---------------------------

County or Parish: _B_o_o_N_E ________________________ _ 

Employer Identification 
Number: 200307818 

North American Industry 
Classification Systems 

Code: _4_93~~~~~~~~~~~~~~~~~~~~~~~-

Parent Company: Underground Records Management, LLC 

Number of Employees: 5 to 9 --------------------------~ 

Number of Sites Verified 
for: 1 

Are you verifying for mo.re than 1 site? If yes, please provide the ilumber of sites verified for in 
each State; 

• MISSOURI site(s) 
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Information relating to the Program Administrator(s) for your Company on policy questions or 
operational problems: 

Name: Cynthia S Luecht 
Telephone Number: (573) 446 - 0905 Fax Number: (573) 446 • 2860 
E-mail Address: cluecht@conagg-mo.com 

Name: Sarah L Shoaf 
Telephone Number: (573) 446 - 0905 Fax Number: (573) 446 • 2860 
E-mail Address: sahoaf@conagg-mo.com 

Name: D&lane F Gaston 
Telephone Number: (573) 446 • 0905 Fax Number: (573) 446 - 2860 
E-mail Address: dgaston@conagg-mo.com 

Name: Larry W Moore 
Telephone Number: (573) 446 • 0905 Fax Number: (573) 446 • 2860 
E-mail Address: lmoore@conagg-mo.com 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
INELIGIBILITY, AND VOLUNTARY EXCLUSION 

LOWER TEIR COVERED TRANSACTIONS 

(Please complete and return with Bid) 

This certification is required by the regulations implementing Executive Order 12549, 
Debarment and Suspension, 29 CRF Part 98 Section 98.510, Participants' responsibilities. The 
regulations were published as Part VII of the May 26, 1988, Federal Register (pages 19160-
19211). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICJ\ TION) 

1. The Prospective recipient of Federal assistance funds certifies, by submission of this 
proposal, that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department of agency. 

2. Where the prospective recipient of Federal assistance funds is unable to certify to any of 
the statements in this certification, such prospective participant shall attach an 
explanation to this proposal. 

Alan Barnes President Conagg of Missouri L.L.C. OBA Underground Records Management L.L.C. 
Print Name and Title of Authorized Representative 

Date 
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CERTIFICATE OF LIABILITY INSURANCE I DATE (MM/DDIYYYY) 

~ 04/01/2015 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the pollcy(les) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement A statement on this certificate does not confer rights to the 
certificate holder In lieu of such endorsement(s). 

PRODUCER NAMtC• 
Maish USA, Inc. r.miN,t ,,..,. I FAX 1166 Avenue of the Americas IA/C Nol: 
New York, NY 10036 E·MAIL 

ADDRESS: 
INSURERISI AFFORDING COVERAGE NAIC# 

508628-Al~GAWU-15-16 INSURER A : ACE American Insurance Company 22667 

INSURED INSURER B : lndel!Ulily Insurance Company Of Noith America 43575 
Con-Agg of MO, LLC 

INSURER C : Nallonal Union Fire Ins Co Pittsburgh PA 19445 2604 Noftll Stadium Blvd. 
Columbia, MO 65202 INSURERD: 

INSURERE: 

INSURERF: 

COVERAGES CERTIFICATE NUMBER: NYC.006587237.07 REVISION NUMBER: O 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR A ·~· .:Si'il%~, •=2Mi~ LTR TYPE OF INSURANCE 1, .... ., WVD POLICY NUMBER LIMITS 

A GENERAL LIABILITY HOO G27392428 03/31/2015 03/31/2016 EACH OCCURRENCE $ 2,000,000 
-

X COMMERCIAL GENERAL LIABILITY UI\MAbC 1?! m.,, I t:U 
"""MISES Ea occurrence! $ 1,000,000 

-
~ CLAIMs-MADE ~ OCCUR 10,000 MED EXP IAnv one person) s -

PERSONAL & ADV INJURY s 2,000,000 
-

GENERAL AGGREGATE s 4,000,000 
-
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS • COMP/OP AGG s 4,000,000 

, POLICY n P,C-R.; n LOC DEDUCTIBLE $ 500,000 

A AUTOMOBILE LIABILITY ISA H08854038 03/31/2015 03/31/2016 fEi~:~~llSINGLE LIMIT s 5,000,000 

X ANY AUTO BODILY INJURY (Per person) $ - ALL OWNED - SCHEDULED 
AUTOS AUTOS BODILY INJURY (Per accident) s - -

X X NON-OWNED rp~~~~~1?AMAGE s HIRED ALITOS AUTOS - -
SIR s 500,000 

C X UMBREUAUAB 
HOCCUR 

BE 061406639 03/31/2015 03/3112016 EACH OCCURRENCE s 15,000,000 -
EXCESSUAB CLAIMS-MADE AGGREGATE s 15,000,000 

OED I I RETENTION$ s 
B WORKERS COMPENSATION WLR C48148438 (AOS) 03/31/2015 03/31/2016 x I T~JrnINs 1 1°J~· AND EMPLOYERS' LIABILITY YIN WLR C48148633 (AZ) 03/31/2015 03/31/2016 1,000,000 A ANY PROPRIETOR/PARTNER/EXECUTIVE 0 E.L. EACH ACCIDENT $ 

OFFICER/MEMBER EXCLUDED? NIA 
1,000,000 (Mandatory In NH) E.L. DISEASE • EA EMPLOYEE S 

~lfcMP~ 'tW<gPERATIONS below E.L. DISEASE • POLICY LIMIT s 1,000,000 

DESCRIPTION OF OPERATIONS I LOCATIONS /VEHICLES (Attach ACORD 101, AdcUUonal Remarlla Schadu!e, 11 more spua Is roqulred) 
RE: Acx:ounl No. B3000 • Records Slorage. Boone Counly is named as Additional Insured with respecl lo lhe above General Liability Policy, ii required by a written contract exect1ted prior to services performed. 

CERTIFICATE HOLDER CANCELLATION 

Boone Counly SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
601 E. Walnut, THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
Room205 ACCORDANCE WITH THE POLICY PROVISIONS. 
Columbia, MO 65202 

AUTHORIZED REPRESENTATIVE 
of Marsh USA Inc. 

I Rudy P. Milfort -if· ~=~1 °Ag~~ 
© 1988-2010 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2010/05) The ACORD name and logo are registered marks of ACORD 



BID DATA 
Bid Number: 54-18DEC15 

REQUEST FOR BID 

Boone County Purchasing 
613 East Ash Street, Room 109 

Columbia, MO 65201 

Cheli Haley, Buyer 
Phone: (573)886-4392 

Facsimile: (573)886-4390 
chaley@boonecountymo.org 

Commodity Title: Electronic Media Storage - Term and Supply 

BID SUBMISSION 
Submission Deadline: Friday, December 18, 2015 at 2:00 p.m. (Bids received after this time 
will be returned unopened) 
Address: Boone County Purchasing Department, 613 East Ash Street, Room 109, Columbia, 
MO 65201 (Located in the Boone County.Annex at the corner o.f 71

h and Ash Streets) 

BID OPENING 
Opening: Friday, December 18, 2015 at 2:00 p.m. 
Boone County Purchasing Department , 
613 East Ash Street, Conference Room 
Columbia, MO 65201 

BID CONTENTS 
1. Introduction and General Conditions of Bidding 
2. Contract Conditions and Requirements 
3. Primary Specifications 
4. Response Presentation and Review 
5. Response Form 

Prior Experience 
Instructions and Work Authorization Certification 
Certification of Individual Bidder and Affidavit 
Certification Regarding Debarment 
Standard Terms and Conditions 
No Bid Response Form 



1. INTRODUCTION AND GENERAL CONDITIONS OF BIDDING 
1.1. Invitation - The County of Boone, through its Purchasing Department, invites 

responses that offer to provide the goods and/or services identified on the title page of the 
document and described in greater detail in Section 2. 

1.2. Definitions -
1.2.1. County - This term refers to the County of Boone, a duly organized public 

entity. It may also be used as a pronoun for various subsets of the County organization including 
as the context will indicate: 

1.2.1.1. Purchasing - The Purchasing Department, including its Purchasing 
Director and staff. 

1.2.1.2. Department(s) or O.ffice(s) - The County Department(s) or Office(s) 
for which this Bid is prepared, and which will be the end user(s) of the goods and/or services 
sought. 

1.2.1.3. Designee - The County employee(s) assigned as your primary 
contact(s) for interaction regarding Contract performance. 

1.2.2. Bidder I Contractor I Supplier - These terms refer generally to businesses having 
some sort of relationship to or with us. The term may apply differently to different classes of 
entities as the context will indicate. 

1.2.2.1. Bidder - Any business entity submitting a response to this Bid. 
Suppliers, which may be invited to respond or which express interest in this bid, but which do 
not submit a response, have no obligations with respect to the bid requirements. 

1.2.2.2. Contractor - The Bidder whose response to this bid is found by 
Purchasing to meet the best interests of the County. The Contractor will be selected for award 
and will enter into a Contract for provision of the goods and/or services described in the Bid. 

1.2.2.3. Supplier - All business(s) entities which may provide the subject goods 
and/or services. 

1.2.3. Bid - This entire document including attachments. A Bid may be used to solicit 
various kinds of information. The kind of information this Bid seeks is indicated by the title 
appearing at the top of the first page. A "Request for Bid" is used when the need is well defined. 
A "Request for Proposal" is used when the County will consider solutions, which may vary 
significantly from each other or from the County's initial expectations. 

1.2.4. Response - The written, sealed document submitted according to the Bid 
instructions. 

1.3. Bid Clarification - Questions regarding this Bid should be directed in writing, by e­
mail or fax, to the Purchasing Department. Answers, citing the question asked, but not 
identifying the questioner, will be distributed simultaneously to all known prospective Bidders in 
the form of an addendum. We strongly suggest that you check for any addenda a minimum of 
forty eight ( 48) hours in advance of the bid deadline. Bids, addendums, bid tabulations, and bid 
awards are posted on our web site at: www.showmeboone.com. (Note: written requirements in 
the Bid or its Amendments are binding, but any oral communications between County and 
Bidder are not.) 

1.3.1. Bidder Responsibility - The Bidder is expected to be thoroughly familiar with 
all specifications and requirements of this Bid. Bidder's failure or omission to examine any 
relevant form, article, site, or document will not relieve them from any obligation regarding this 
Bid. By submitting a Response, Bidder is presumed to concur with all terms, conditions and 
specifications of this Bid. 
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1.3.2. Bid Amendment - If it becomes evident that this Bid must be amended, the 
Purchasing Department will issue a formal written Amendment to all known prospective 
Bidders. If necessary, a new due date will be established. 

1.4. Award - Award will be made to the Bidder(s) whose offer(s) provide the greatest value 
to the County from the standpoint of suitability to purpose, quality, service, previous experience, 
price, lifecycle cost, ability to deliver, or for any other reason deemed by Purchasing to be in the 
best interest of the County. Thus, the result will not be determined by price alone. The County 
will be seeking the least costly outcome that meets the County needs as interpreted by the 
County. The County reserves the right to award this bid on an item by item basis, or an "all or 
none" basis, whichever is in the best interest of the County. 

1.5. Contract Execution - This Bid and the Contractor's Response will be made part of any 
resultant Contract and will be incorporated in the Contract as set forth, verbatim. 

1.5.1. Precedence - In the event of contradictions or conflicts between the provisions 
of the documents comprising this Contract, they will be resolved by giving precedence in the 
following order: 

a) the provisions of the Contract (as it may be amended); 
b) the provisions of the Bid; 
c) the provisions of the Bidder's Response. 

1.6. Contract Period - Term and Supply Contracts resulting from this Bid shall have an 
initial twelve (12) month contract period beginning the date of the Commission Order. In the 
event any provisions of the contract are not fulfilled by the Contractor, and/or the quality of 
workmanship is deemed unsatisfactory by the County, the County may, upon written notice to 
the Contractor, terminate this contract in ten (10) days after such written notice 

1.7. Contract Renewal - The contract may be renewed by the County for up to an 
additional four ( 4) one-year periods unless cancelled by the Purchasing Department Director in 
writing prior to any renewal period. The unit prices identified on the Response Form shall 
remain fixed for the identified initial contract period. If the County exercises the option for 
renewal, the prices for the items listed on the Response Form shall not increase by more than the 
maximum percent proposed on the Response Form. If renewal percentages are not provided, 
then prices during any renewal period shall be the same as during the initial contract period 

1.8. Contract Extension - The County Purchasing Director may exercise the option to 
extend the contract on a month-to-month basis for a maximum of six (6) months from the date of 
termination if it is deemed to be in the best interest of Boone County 

1.9. Contract Documents - The successful bidder(s) shall be obligated to enter into a 
written contract with the County within thirty (30) days of award on contract forms provided by 
the County. If bidders desire to contract under their own written agreement, any such proposed 
agreement shall be submitted with their bid. County reserves the right to modify any proposed 
form agreement or withdraw its award to a successful bidder if any proposed agreement contains 
terms and conditions inconsistent with its bid or are unacceptable to county legal counsel. 

1.10. Compliance with Standard Terms and Conditions - Bidder agrees to be bound by 
the County's standard "boilerplate" terms and conditions for Contracts, a sample of which is 
attached to this Bid. 
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2. CONTRACT CONDITIONS AND REQUIREMENTS 
2.1. Insurance Requirements - The Contractor shall not commence work under this 

contract until they have obtained all insurance required under this paragraph and the Certificate 
of Insurance has been approved by the County, nor shall the Contractor allow any subcontractor 
to commence work on their subcontract until all similar insurance required of subcontractor has 
been so obtained and approved. All policies shall be in amounts, form and companies 
satisfactory to the County which must carry an A-6 or better rating as listed in the A.M. Best or 
equivalent rating guide. Insurance limits indicated below may be lowered at the discretion of the 
County. 

2.1.1. Employers Liability and Workers Compensation Insurance - The Contractor 
shall take out and maintain during the life of this contract, Employers Liability and Workers 
Compensation Insurance for all of its employees employed at the site of work, and in case any 
work is sublet, the Contractor shall require the subcontractor similarly to provide Workers 
Compensation Insurance for all of the latter's employees unless such employees are covered by 
the protection afforded by the Contractor. Workers Compensation coverage shall meet Missouri 
statutory limits. Employers Liability limits shall be $500,000.00 each employee, $500,000.00 
each accident, and $500,000.00 policy limit. In case any class of employees engaged in 
hazardous work under this Contract at the site of the work is not protected under the Workers 
Compensation Statute, the Contractor shall provide and shall cause each subcontractor to provide 
Employers Liability Insurance for the protection of their employees not otherwise protected. 

2.1.2. Commercial General Liability Insurance - The Contractor shall take out and 
maintain during the life of this contract, such commercial general liability insurance as shall 
protect it and any subcontractor performing work covered by this contract, from claims for 
damages for personal & advertising injury, bodily injury including accidental death, as well as 
from claims for property damages, which may arise from operations under this contract, whether 
such operations be by themselves or for any subcontractor or by anyone directly or indirectly 
employed by them. The amounts of insurance shall be not less than $1,000,000.00 per 
occurrence/$2,000,000 aggregate covering both bodily injury and property damage, including 
accidental death. If the Contract involves any underground/digging operations, the general 
liability certificate shall include X, C, and U (Explosion, Collapse, and Underground) coverage. 
If providing Commercial General Liability Insurance, then the Proof of Coverage of Insurance 
shall also be included. 

Contractor may satisfy the minimum liability limits required for Commercial General 
Liability or Business Auto Liability under an Umbrella or Excess Liability policy. There is no 
minimum per occurrence limit of liability under the umbrella or Excess Liability; however, the 
Annual Aggregate limit shall not be less than the highest "Each Occurrence" limit for either 
Commercial General Liability or Business Auto Liability. Contractor agrees to endorse the 
County as an Additional Insured on the umbrella or Excess Liability, unless the Certificate of 
Insurance state the Umbrella or Excess Liability provides coverage on a "Follow-Form" basis. 

2.1.3. Business Automobile Liability - The Contractor shall maintain during the life of 
this contract, automobile liability insurance in the amount of not less than $1 ,000,000.00 
combined single limit for any one occurrence, covering both bodily injury, including accidental 
death, and property damage, to protect themselves from any and all claims arising from the use 
of the Contractor's own automobiles, teams and trucks; hired automobiles, teams and trucks; 
non-owned and both on and off the site of work. 
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2.1.4. Subcontractors - Contractor shall cause each Subcontractor to purchase and 
maintain insurance of the types and amounts specified herein. Limits of such coverage may be 
reduced only upon written agreement of County. Contractor shall provide to County copies of 
certificates of insurance evidencing coverage for each Subcontractor. Subcontractors' 
commercial general liability and business automobile liability insurance shall name County as 
Additional Insured and have the Waiver of Subrogation endorsements added. 

2.1.5. Proof of Carriage of Insurance - The Contractor shall furnish the County with 
Certificate(s) oflnsurance which name the County as additional insured in an amount as required 
in this contract, contain a description of the project or work to be performed and provided for 
Commercial General Liability, Business Auto Liability, and Umbrella or Excess Liability (not on 
Workers Compensation). The Certificate of Insurance shall provide that there will be no 
cancellation, non-renewal or reduction of coverage without 30 days prior written notice to the 
County. In addition, such insurance shall be on an occurrence basis and shall remain in effect 
until such time as the County has made final acceptance of the services provided. 

2.1.6. Indemnity Agreement: To the fullest extent permitted by law, Contractor shall 
indemnify, hold harmless and defend the County, its directors, officers, agents, and employees 
from and against all claims, damages, losses and expenses (including but not limited to 
attorney' s fees) arising by reason of any act or failure to act, negligent or otherwise, of 
Contractor, of any subcontractor (meaning anyone, including but not limited to consultants 
having a contract with contractor or a subcontract for part of the services), of anyone directly or 
indirectly employed by contractor or by any subcontractor, or of anyone for whose acts the 
contractor or its subcontractor may be liable, in connection with providing these services. This 
provision does not, however, require contractor to indemnify, hold harmless, or defend the 
County of Boone from its own negligence. 

Failure to maintain the required insurance in force may be cause for contract 
termination. In the event the Agency/Service fails to maintain and keep in force the required 
insurance or to obtain coverage from its subcontractors, the County shall have the right to cancel 
and terminate the contract without notice. 

2.2. Employment Of Unauthorized Aliens Prohibited - Contractor shall comply with 
Missouri State Statute Section 285.530 in that they shall not knowingly employ, hire for 
employment, or continue to employ an unauthorized alien to perform work within the State of 
Missouri. As a condition for the award of this contract, the Contractor shall, by sworn affidavit 
and provision of documentation, affirm its enrollment and participation in a federal work 
authorization program with respect to the employees working in connection with the contracted 
services. The Contractor shall also sign an affidavit affirming that it does not knowingly employ 
any person who is an unauthorized alien in connection with the contracted services. Please 
return a copy of the Memorandum of Understanding that you will receive following completion 
of enrollment. This will provide the County the proof of enrollment. 

Contractor shall require each subcontractor to affirmatively state in its contract with 
Contractor that the subcontractor shall not knowingly employ, hire for employment, or continue 
to employ an unauthorized alien to perform work within the State of Missouri. Contractor shall 
also require each subcontractor to provide Contractor with a sworn affidavit under the penalty of 
perjury attesting to the fact that the subcontractor' s employees are lawfully present in the United 
States. 

2.3. Sales/Use Tax Exemption - County will provide the Contractor with a Missouri Tax 
Exemption letter and, if applicable, a Missouri Project Exemption Certificate for Boone County, 
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Missouri. The Contractor shall be responsible for furnishing the exemption certificate and tax 
exemption letter to all authorized sub-contractors and suppliers providing materials incorporated 
in the work. All invoices issued for purchases for such materials, supplies and taxable rentals 
shall be in the name of Boone County and contain the project number assigned by Boone County 
for the contract awarded. It shall be the responsibility of the Contractor to ensure that no sales or 
use taxes are included in the invoices and that the County pays no sales/use taxes from which it 
is exempt. The Contractor shall be responsible for obtaining revised exemption certificates and 
revised expiration dates if the work extends beyond the estimated project completion date or a 
certificate expiration date. The Contractor shall also be responsible for retaining a copy of the 
project exemption certificate for a period of five (5) years and for compliance with all other 
terms and conditions of section 144.062 RSMo. not otherwise herein specified. The Contractor 
agrees not to use or permit others to use the project exemption certificate for taxable purchases of 
materials or rentals and supplies not directly incorporated into or used in the work to which it 
applies and agrees to indemnify and hold the County harmless from all losses, expenses and 
costs including litigation expenses and attorney fees resulting from the unauthorized use of such 
project exemption certificates. 

3. PRIMARY SPECIFICATIONS 
3.1. Items to be Provided - Boone County, hereafter referred to as "County", proposes to 

contract with an individual(s) or organization(s), hereinafter referred to as "Contractor" for a 
term and supply contract for the furnishing of daily Electronic Media Off-Site Storage Services. 

3.2. Background - The contract resulting from this Request for Bid will replace contract 
number 61-24NOV10. To view past award information, please navigate to Bid Awards on our 
website and select 2010. More information that includes the previous Request for Bid and Bid 
Tabulation can also be found on our website in the 2010 Bid Archives. 

3.3. Estimated Usage - All requests for service shall be made on an "as needed" basis. The 
County does not guarantee a minimum usage of the prospective contract, and the County does 
not guarantee that the Contractor's service will be utilized. In addition, the County reserves the 
right to utilize other vendors as well as in-house staff when deemed necessary. 

3.4. Scope of Work - The purpose of this bid is to secure a contract with a complete 
Electronic Media Off-Site Storage Service that provides monthly pickup of electronic media, 
storage of media, and rotation and return of media as requested. This will result in dropping off 
the media currently in storage, picking up media, and storing it in off-site, climate controlled 
facilities. 

3.4.1. The County's preference is to award to one (1) vendor who will be responsible 
for picking up, storing, and returning media to a designated location. If the bidder proposes a 
multi-vendor or subcontracted approach, the responsibilities of each party and the assurances of 
performance offered shall be clearly identified. 

3.4.2. Contractor shall transport up to forty ( 40) electronic media per month. 
Electronic media is defined as magnetic tapes, CDs, DVDs, etc. 

3.4.3. Media shall be picked up and delivered to the Boone County Government 
Center, 801 East Walnut Street, Room 220, Columbia, MO 65201 , Monday through Friday, by a 
courier service on the second Tuesday of each month between 1 :30 p.m. and 4:30 p.m. As the 
County offices are not open on weekends and holidays, drop off and pickup will not be necessary 
by the Contractor on these days. 
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3.4.4. Media shall only be released to pre-approved individuals designated by the 
County. 

3.4.5. The transport time shall be less than one (1) hour from the time of pick to the 
time the media is secured in the storage vault. 

3.4.6. All pickups and deliveries performed shall be by Contractor's employees. 
3.4.7. Contractor shall provide emergency access and be available 24 hours a day, 7 

days a week, 365 days of the year. Contractor shall respond and be available to make media 
available within one (1) hour of the initial call for pickup or delivery. 

3.4.8. Storage Facility: The storage facility should meet the following specifications. 
3.4.8.1. Constructed of concrete and steel or a comparable solution of which 

the bidder shall provide details in an attachment included with the Response. 
3.4.8.2. Monitored for fire protection. 
3.4.8.3. Security should consist of perimeter contracts on all points of potential 

access and motion detectors inside the building. 
3.4.8.4. Entire security and fire protection system protected by uninterrupted 

power supply. 
3.4.9. Vault: The vault should meet the following specifications. 

3.4.9.1. Multilayer design of fire rated drywall , sand, and concrete block to 
retract heat from interior of vault or an equivalent. Bidders are asked to provide details in an 
attachment included with their Response. 

3.4.9.2. Only Contractor's employees allowed access to the vault. Security 
policies should be provided as an attachment to the Response. 

3.5. Experience: The Bidder should provide evidence that they have past experience in the 
type of work as outlined in the specifications for a minimum of three (3) consecutive years 
immediately preceding the submission of this bid. 

3.6. Designee: Aron Gish, Director of Information Technology, 801 East Walnut Street, 
Room 220, Columbia, Missouri 65201. 

3.7. Payment: Invoices should be submitted to the Boone County Information Technology 
Department for payment, which will be made thirty (30) days after receipt and acceptance of a 
correct and valid invoice. The billing address is Boone County Information Technology, 801 
East Walnut Street, Columbia, Missouri 65201. 

4. RESPONSE PRESENTATION AND REVIEW 
4.1. Response Content - In order to enable direct comparison of competing Responses, 

Bidders must submit their Response in strict conformity to the requirements stated herein. 
Failure to adhere to all requirements may result in your Response being disqualified as non­
responsive. All Responses must be submitted using the provided Response Sheet. Every 
question must be answered and if not applicable, the section must contain "NIA" or "No Bid". 
Manufacturer's published specifications for the items requested shall be included with the 
response. 

4.2. Submittal of Responses - Responses MUST be received by the date and time noted on 
the title page under "Bid Submission and Deadline." NO EXCEPTIONS. We are not 
responsible for late or incorrect deliveries from the United States Postal Service or any other 
mail carrier. 
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4.2.1. Submittal Package: Submit, to the location specified on the title page, one 
original and two (2) complete copies of your Response in a single sealed envelope, clearly 
marked on the outside with your company name, return address, bid due date and time, and the 
bid number. 

4.2.2. Advice of Award: When complete, a Bid Tabulation of responses received as 
well as Award status will be available for viewing on the Purchasing page of the Boone County 
website at www.showmeboone.com. 

4.3. Bid Opening - On the date and time and at the location specified on the title page under 
"Bid Opening", all Responses will be opened in public. Brief summary information from each 
will be read aloud. 

4.3.1. Removal from Vendor Database: If any prospective Bidder currently in our 
Vendor Database to whom the Bid was sent elects not to submit a Response and fails to reply in 
writing stating reasons for not bidding, that Bidder' s name may be removed from our database. 
Other reasons for removal include unwillingness or inability to show financial responsibility, 
reported poor performance, unsatisfactory service, or repeated inability to meet delivery 
requirements. 

4.4. Response Clarification - We reserve the right to request additional written or oral 
information from Bidders in order to obtain clarification of their Responses. 

4.4.1. Rejection or Correction of Responses: We reserve the right to reject any or all 
Responses. Minor irregularities or informalities in any Response which are immaterial or 
inconsequential in nature, and are neither affected by law nor at substantial variance with Bid 
conditions, may be waived at our discretion whenever it is determined to be in the County's best 
interest. 

4.5. Evaluation Process - Our sole purpose in the evaluation process is to determine, from 
among the Responses received, which one is best suited to meet the County's needs at the lowest 
possible cost. Any final analysis or weighted point score does not imply that one Bidder is 
superior to another, but simply that in our judgment the Contractor selected appears to offer the 
best overall solution for our current and anticipated needs at the lowest possible cost. 

4.5.1. Method of Evaluation: We will evaluate submitted responses in relation to all 
aspects of this Bid. 

4.5.2. Acceptability: We reserve the sole right to determine whether goods and/or 
services offered are acceptable for our use. We also reserve the right to request samples of any 
and/or all equivalent products bid in order to ensure comparative quality between those items and 
the name brand items specified on the Prior Experience form. 

4.5.3. Discrepancy: In the event of a discrepancy between a unit price and an 
extended line item price, the unit price shall govern. 

4.5.4. Endurance of Pricing: Your pricing must be held until contract execution or 
sixty ( 60) days, whichever comes first. 

4.5.5. Cost Evaluation: In the cost evaluation, a unit price conversion will be done to 
fairly evaluate bid prices. However, for any resulting contract, the unit of measure bid will be 
the unit of measure awarded. The bidder is cautioned that the County reserves the right to clarify 
the unit of measure modification or to disqualify the bid for that line item if the unit of measure 
modification is not deemed appropriate or in the best interests of the County. 
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5. RESPONSE FORM 

5.1. Company Name: 

5.2. Address: 

5.3. City/State/Zip: 

5.4. Phone Number: 

S.S. Facsimile Number: 

5.6. E-Mail Address: 

5.7. Federal Tax ID: 

5.7.1. D Corporation: 

D Partnership: 

D Individual/Proprietorship: 

D Other (Specify): 
5.8. P .. ricmg 

Line Item 

4.8.1. 
Storage Price per Month per Electronic Media for 
Permanent Storage in Vault 

4.8.2. 
Courier Service per Month for Pickup/ 20-40 Electronic 
Media for one location (Government Center) 

4.8.3. 
Emergency Courier Service Fee per occurrence outside of 
regular schedule on a weekday 

4.8.4. 
Emergency Courier Service Fee per occurrence outside of 
regular schedule on weekend or holidays 

4.8.5. TOTAL 

5.9. Renewal Pricing Increases 
5.9.1. First Renewal Term: 

5.9.2. Second Renewal Term: 

5.9.3. Third Renewal Term: % 
~~~~~~~~~~-

5.9.4. Fourth Renewal Term: 
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5.10. The undersigned offers to furnish and deliver the articles or services as specified at the 
prices and terms stated and in strict accordance with the specifications, instructions, and general 
conditions of bidding which have been read and understood and all of which are made a part of 
this response. 

5.10.1. Signature of Authorized Representative: 

5.10.2. Printed Name of Authorized Representative: 

5.10.3. Date of Signature: 
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PRIOR EXPERIENCE 
(References of similar services for governmental agencies are preferred) 

Include references familiar with your company's work. 

1. Prior Services Performed for: 
Company Name: 
Address: 

Contact Name: 
Telephone Number: 

Date of Contract: 
Length of Contract: 

Description of Prior Services: 

2. Prior Services Performed for: 
Company Name: 
Address: 

Contact Name: 
Telephone Number: 

Date of Contract: 
Length of Contract: 

Description of Prior Services: 

3. Prior Services Performed for: 
Company Name: 
Address: 

Contact Name: 
Telephone Number: 

Date of Contract: 
Length of Contract: 

Description of Prior Services: 
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INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549 

House Bill 1549 addresses the Department of Homeland Security's and the Social Security 
Administration's E-Verify Program (Employment Eligibility Verification Program) that requires 
the County to verify "lawful presence" of individuals when we contract for work/service; verify 
that contractor has programs to verify lawful presence of their employees when contracts exceed 
$5,000; and a requirement for OSHA safety training for public works projects. 

The County is required to obtain certification that the bidder awarded the attached contract 
participates in a federal work authorization program. To obtain additional information on the 
Department of Homeland Security's E-Verify program, go to: http://www.uscis.gov/e-verify 

Please complete and return the Work Authorization Certification Pursuant to 285.530 RSMo 
form one the next page if your contract amount is in excess of $5,000.00. Attach to this form: 
the first and last pages of the E-Verify Memorandum of Understanding/or Employers that 
you complete when enrolling: 

54-1 SDEC 15 - Electronic Media Storage Page 12 



COUNTY OF BOONE - MISSOURI 

WORK AUTHORIZATION CERTIFICATION 
PURSUANT TO 285.530 RSMo 

(For All Agreements In Excess Of $5,000.00) 

State of ________ ) 
) ss 

County of _______ ) 

I, , an authorized agent of , state 
that this business is enrolled and participates in a federal work authorization program for all 
employees working in connection with services provided to the County. This business does not 
knowingly employ any person that is an unauthorized alien in connection with the services being 
provided. Documentation of participation in a federal work authorization program is 
attached to this Work Authorization Certification. 

Furthermore, all subcontractors working on this contract shall affirmatively state in 
writing in their contracts that they are not in violation of Section 285.530.1, shall not thereafter 
be in violation, and submit a sworn affidavit under penalty of perjury that all employees are 
lawfully present in the United States. 

Signature 

Print Name 

Subscribed and sworn to before me this _____ day of ___________ , 20 15. 

Notary Public 

My Commission Expires: ______ _ 

Attach to this form to the £-Verify Memorandum of Understanding for Employers that you completed when enrolling. 
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CERTIFICATION OF INDIVIDUAL BIDDER 

Pursuant to Section 208.009 RSMo, any person applying for or receiving any grant, 

contract, loan, retirement, welfare, health benefit, post secondary education, scholarship, 

disability benefit, housing benefit, or food assistance who is over eighteen (18) years of age must 

verify their lawful presence in the United States. Please indicate compliance below. Note: A 

parent or guardian applying for a public benefit on behalf of a child who is citizen or permanent 

resident need not comply. 

D I have provided a copy of documents showing citizenship or lawful presence in the 

United States. (Such proof may be a Missouri driver' s license, U.S. passport, birth 

certificate, or immigration documents). Note: If the applicant is an alien, verification of 

lawful presence must occur prior to receiving a public benefit. 

D I do not have the above documents, but provide an affidavit ( copy attached) which may 

allow for temporary 90 day qualification. 

D I have provided a completed application for a birth certificate pending in the State of 

___________ . Qualification shall terminate upon receipt of the birth 

certificate or determination that a birth certificate does not exist because I am not a 

United States citizen. 

Signature 

Printed Name Date 
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AFFIDAVIT 

(Only Required for Certification of Individual Bidder - Option #2) 

State of _____ ___ ) 
) ss 

County of _______ ) 

I, , the undersigned, being at least eighteen ( 18) years of age, 
swear upon my oath that I am either a United States citizen or am classified by the United States 
government as being lawfully admitted for permanent residence. 

Social Security Number or 
Other Federal l.D. Number 

Signature 

Printed Name Date 

On the date above written, appeared before me and 
swore that the facts contained in the foregoing affidavit are true according to his/her best 
knowledge, information, and belief. 

Notary Public 

My Commission Expires: 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
INELIGIBILITY, AND VOLUNTARY EXCLUSION 

LOWER TEIR COVERED TRANSACTIONS 

(Please complete and return with Bid) 

This certification is required by the regulations implementing Executive Order 12549, 
Debarment and Suspension, 29 CRF Part 98 Section 98.510, Participants' responsibilities. The 
regulations were published as Part VII of the May 26, 1988, Federal Register (pages 19160-
19211). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

1. The Prospective recipient of Federal assistance funds certifies, by submission of this 
proposal , that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department of agency. 

2. Where the prospective recipient of Federal assistance funds is unable to certify to any of 
the statements in this certification, such prospective participant shall attach an 
explanation to this proposal. 

Print Name and Title of Authorized Representative 

Signature Date 
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BOONE COUNTY, MISSOURI 
STANDARD TERMS AND CONDITIONS 

1. Contractor shall comply with all applicable federal , state, and local laws and failure to do 
so, in County's sole discretion, shall give County the right to terminate this Contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless 
otherwise specified) to the Boone County Department identified in the Request for Bid 
and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, 
to waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item­
by-item basis, or an "all or none" basis, whichever is in the best interest of the County. 

4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the 
bid and bid sheets comprised in this bid, give the unit price, extended totals, and sign the 
bid. The Purchasing Director reserves the right, when only one bid has been received by 
the bid closing date, to delay the opening of bids to another date and time in order to revise 
specifications and/or establish further competition for the commodity or service required. 
The one (1) bid received will be retained unopened until the new Closing date, or at request 
of bidder, returned unopened for re-submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in 
our specifications, such products or materials are intended to be descriptive of type or 
quality and not restricted to those mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts 
the County from them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in 
awarding the bid. 

8. The County Commission reserves the right to cancel all or any part of orders if delivery is 
not made or work is not started as guaranteed. In case of delay, the Contractor must notify 
the Purchasing Department. 

9. In case of default by the Contractor, the County of Boone will procure the articles or 
services from other sources and hold the Bidder responsible for any excess cost occasioned 
thereby. 

10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by 
escalator clauses may not be considered unless specified in the bid specifications. 
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12. No bid transmitted by fax machine or e-mail will be accepted. 

13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any 
item purchased until same is delivered to the County and is accepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also 
reserves the right to not award any item or group of items if the services can be obtained 
from a state or other governmental entities contract under more favorable terms. 

15. The County, from time to time, uses federal grant funds for the procurement of goods and 
services. Accordingly, the provider of goods and/or services shall comply with federal 
laws, rules and regulations applicable to the funds used by the County for said procurement, 
and contract clauses required by the federal government in such circumstances are 
incorporated herein by reference. These clauses can generally be found in the Federal 
Transit Administration' s Best Practices Procurement Manual - Appendix A. Any questions 
regarding the applicability of federal clauses to a particular bid should be directed to the 
Purchasing Department prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit 
price shall govern. 

17. Should an audit of Contractor's invoices during the term of the Agreement, and any 
renewals thereof, indicate that the County has remitted payment on invoices that constitute 
an over-charging to the County above the pricing terms agreed to herein, the Contractor 
shall issue a refund check to the County for any over-charges within 30-days of being 
notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to 
the County on all transfer documents including the Certificate of Origin (COO,) 
Manufacturer's Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers - The contractor is strongly encouraged to 
include equipment serial and model numbers for all amounts invoiced to the County. If 
equipment serial and model numbers are not provided on the face of the invoice, such 
information may be required by the County before issuing payment. 
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NO BID RESPONSE FORM 

BID INFORMATION 
Bid Number: 54-18DEC15 
Commodity Title: Electronic Media Storage 

Boone County Purchasing 
613 East Ash Street, Room 109 

Columbia, MO 65201 

Cheli Haley, Buyer 
Phone: (573)886-4392 

Facsimile: (573)886-4390 
chaley@boonecountymo.org 

If you do not wish to respond to this bid request, but would like to remain on the Boone County 
vendor list for this service/commodity, please complete this form and return to the Purchasing 
Department by mail, fax , or email. 

NOTE: COMPLETE AND RETURN THIS FORM ONLY IF YOU DO NOT WANT TO 
SUBMIT A BID. 

Business Name: ______________ _ 

Address: 

Telephone: ________________ _ 

Contact: ------------------

Date: 

Reason(s) for not bidding: 
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d-.. 5 -2016 

CERTIFIED COPY OF ORDER 

County of Boone }"· 
January Session of the January Adjourned Term. 20 STATE OF MISSOURI 

In the County Commission of said county, on the 19th day of January 20 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
following road closure sign verbiage for Backbone Road. A portion of this road was closed per 
Commission Order 13-2016: 

"Unauthorized Vehicles Prohibited Beyond This Point 
- Boone County Commission Order 13-2016" 

Done this 19th day of January, 2016. 

16 

16 

ATTEST: 

W~~ ~ .J~~ ; ::~~ i/); /ltil0 
'~ M.Miller 
~i:ct I Commissioner ren 'jf 

Clerk of tlie County Commission 


