
4o"9--2003 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
ea. 

County of Boone 

August Session of the August Adjourned Term. 20 03 

In the County Commission of said county, on the 26th day of August 20 03 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby award bid 
53-04AUG03 for the Dee Woods Right of Way Restoration project to C.L. Richardson 
Construction Company. It is further ordered that the Presiding Commissioner be hereby 
authorized to sign said contract. 

Done this 26th day of August, 2003. 

-~--·----~ 
Noren rV 
e County Commission 

yJ/,.~),~ \ I IMM J ~(Jfi,0-
1Keith Schnarre ' 
Presiding Commissioner 

,A~,~·/" /1 ,/? / / . 
/ vi:>{ ... c,,,, .7 /). / /7{,,j(/Lfj,./ 

Kareh M. Miller 
District I Commissioner 

I\ 
":::') C f'\ ,, ( l ;, /,,> ,,.,. · . .} ( \ J j #M"'#O_. 

L~--~~,/~ ".--'·"' ~,,y- ·" '""·'·=,-=~1;,,,,,/\..P 

Skip Elkin \ 
District II Co:himissioner 



Boone County Purchasing 
Marlene Ridgway 
Buyer 

601 E. Walnut, Rm 209 
Columbia, MO 65201 

(573) 886-4392 
Fax (573) 886-4390 

TO: 
FROM: 
RE: 
DATE: 

MEMORANDUM 

Boone County Comrris~~o~ ,I} 

Marlene Ridgway \JV\}Vf-
53-04AUG03 - Dee Woods Right of Way Restoration Project 
August 18, 2003 

Attached is a memo from the Public Works department with their 
recommendation for award for the Dee Woods Project. We only received one 
response for this request and recommend award to C.L. Richardson 
Construction Company for the bid with the exceptions of the Alternate Bid, pipe 
sections and the mailbox relocation. Total contract is for $55,040.90 to be paid 
from organization 2045 account 71100. This project was not anticipated in the 
2003 budget, but the department has identified savings from other projects to 
cover the cost. 

The bid tabulation is attached. 

An Affirmative Action/Equal Opportunity Institution 



Bid T~bulation 
53-04A .3 - Dee Woods Right Of Way Restoration Project 

. 

CL Richardson Const. 
Co. 

Unit of 
5.1. Description of Work Measure Units Unit Price Cost 

Mobilization LS 1 1500.00 $ 1,500.00 

Add fill dirt as needed to fill in channel, eroded 
areas and bring up level to edge of roadway, Lime, 
fertilize, seed & place erosion fabric centered on 
flow line. Mulch remaining areas. SY 2672.5 4.00 $ 10,690.00 

., 

Alternate Bid- Add fill dirt as need to fill in channel, 
eroded areas and bring up level to edge of 

. 

roadway. Lime, fertilize, seed, & place erosion 
e;312.40·· fabric centered on flow line, Mulch remaining areas. SY 1593.1 4.00 $ 

Prepare for over seeding in majority of area. Add 
top soil to all eroded areas & bring up level with 
edge of roadway. Will require minor re-grading. 
Lime, fertilize, seed & mulch. SY 3812.6 3.50 $ 13,344.10 

Add fill dirt to channel. Add dirt to channel. Add top 
soil to areas on slopes & Bring up level to edge of 
roadway. Lime, fertilize, seed & Place erosion 
fabric centered on flow line. Mulch remaining areas. SY 3116.4 4.00 $ 12,465.60 
Re-grade. Add Dirt to channel. Add top soil to 
areas on slopes & bring up level to edge of 
roadway. Lime, fertilize, seed, & place erosion 
fabric centered on flow line SY 1913.5 4.00 $ 7,654.00 

Add fill dirt width of fabric x 3" depth. Lime, fertilize, 
seed & place erosion fabric along edge of roadway. SY 172.3 4.00 $ 689.20 
Type 1 Rock Blanket Placement CY 182 30.00 $ 5,460.00 
Recover Rock Blanket, Place & Grout LS 1 2200.00 $ 2,200.00 
Placement of Grout on Rock Blanket SY 39 22.00 $ 858.00 
Placement of Additional Erosion Control Fabric SY 36 5.00 $ 180.00 
15" CMP Installation w/ 3:1 miter included LF 4 160.00 $ "640,00\ 
18" CMP Installation w/ 3:1 miter included LF 6 125.00 $ >75(t00-: 
21" CMP installation w/ 3:1 miter included LF 12 90.00 $ · -'1;080'.00' 
Mailbox Relocation LS 1 350.00 $ -··-.••$5();:QO) 

Total $ 64,233.30 
Statement of Qualifications Yes 
Anti-Collusion Statement Yes 
Siqnature & Identity of Bidder Yes 
Bidder's Acknowledqement Yes 
Bid Bond Yes 



Boone County Public Works 
David W. Mink, P.E. 
Director of Public Works 

5551 Highway 63 South 
Columbia, Missouri 65201-9711 

(573) 449-8515 ext (223) 
FAX (573) 875-1602 

•!• Maintenance Operations Division 
•!• Design and Construction Division 
•!• Facilities Maintenance Division EMAIL: dmink@boonecountymo.org 

Date: 

To: 

From: 

August 13, 2003 

County Commission 

David Mink ~ & 
Subject: Dee Woods Right-of-Way Restoration Project 

The Public Works Department recommends awarding the contract to C.L. Richardson in the amount of 
$55,040.90. The total bid was for $64,233.30 but we are recommending exclusion of the pipe sections, 
the mailbox relocation, and the alternate bid. The recommended contract award is the best scenario for 
on time completion of this project. The Department has estimated material, equipment, and labor costs 
to determine the reasonableness of this bid. Material costs alone have been estimated at $20,000 leaving 
approximately $35,000 for labor and equipment which has been determined to be reasonable. 

This project was not anticipated in the 2003 budget. The Department has determined that the cost of this 
project can be covered by savings from other budgeted projects. A tabulation of the savings is included 
in the attached memo from David Nichols. 

Thank you for your consideration of this recommendation. 



Date: 

To: 

From: 

Subject: 

Boone County Public Works 

Memorandum 

August 12, 2003 

David Mink / 

David Nichol~ 

2003 Project Savings 

The following projects are either under construction or will have potential savings from the 
amount budgeted for them: 

Project Budget Bid Amount or Adjustment Savings 

Olden Rd Box $60,000 $42,912 $ 17,088 

New Salem Box $50,000 $38,048 $11,952 

Richland FRP $65,000 $ 40,000* $25,000 

Minor Hill Paving $215,000 $ 211,586** $ 3,414 

Oakland Church Paving $125,000 $ 112,000** $ 13,000 

TOTAL $70,454 

* Money paid to Callaway County for Durk Road Bridge, MoDOT detem1ined Richland Road 
Bridge did not need FRP to remove load restriction. 

** Estimates as of 8-12-03 to pave in place both roads, estimate based upon bid prices, actual 
expense will be determined after projects are complete. 



8/18/03 

DATE 

2180 ~ 
VENDOR 

NO. 

PURCHASE REQUISITION 

BOONE COUNTY, MISSOURI 
C. L. Richardson Construction 

VENDOR NAME PHONE# 

ADDRESS CITY 

BID DOCUMENTATION 

STATE ZIP 

This field MUST be completed to demonstrate compliance with statutory bidding requirements. 
Refer to RSMo 50.660, 50.753-50.790, and the Purchasing Manual-Section 3 

[gl Bid /RFP (enter# below) Transaction Not Subject To Bidding For The Following Reason: 
D Sole Source (enter# below) 
D Emergency Procurement (enter# below) 
D Written Quotes (3) attached (<$750 to $4,449) 
D <$750 No Bids Required (enter bid# below if you are purchasing 

from a bid, even if this purchase is <$750) 
D Professional Services (see Purchasing Policy Section 3-103) 

#53-04AUG03~ 
(Enter Applicable Bid / Sole Source I Emergency Number) 

Ship To Department# 2045 

Department Account 

D Utility · D Training 
D Travel D Pub/Subscriptions 
D Dues D Required Gov Payment 
D Refund D Agency Fund Distribution 
D Cooperative Agreement 
D Other (Explain): 

I 
Bill To Department# 2045 

I 
Unit 

Item Description Qty Price Amount 

~ 0 4 5 7 1 1 0 0 Dee Woods Restoration 1 55040.90 55040.90 

I certify that the goods, services or charges specified above are necessary for the use of this department, are solely for the benefit of 
the county, and have been procured in accordance with statutory bidding requirements. 

~ 
Requesting Official Auditor Approval 

Revised 04/02 



CONTRACT AGREEMENT 

THIS AGREEMENT, made and entered into by and between the County of Boone through the Boone County 
Commission (hereinafter referred to as the Owner), and C.L. Richardson Construction Co., Inc. (hereinafter referred to 
as the Contractor). 

WITNESSETH: That for and in consideration of the acceptance of Contractor's bid and the award of this contract to said 
Contractor by the Owner and in further consideration of the agreements of the parties herein contained, to be well and 
truly observed and faithfully kept by them, and each of them, it is agreed between the parties as follows, to wit: 

The Contractor at his own Expense hereby agrees to do or furnish all labor, materials, and equipment called for in the bid 
designated and marked: 

BID NUMBER 53-04AUG03 
Dee Woods Right of Way Restoration Project 

PROJECT NO. 9764 
BOONE COUNTY, MISSOURI 

and agrees to perform all the work required by the contract as shown on the plans and specifications. The contract 
award includes all line items with the exception of the Alternate Bid, all Pipe sections and the Mailbox Relocation on 
the Bid Form for the amount of $55,040.90. 

The following contract documents and any applicable Addenda are made a part hereof as fully as if set out herein: 
Change orders issued subsequent to this contract s~all be subject to the terms and conditions of the agreement unless 
otherwise specified in writing. · 

1. Notice to Bidders 
2. Bid Response 
3. Statement of Bidders Qualifications 
4. Instructions to Bidders 
5. Bid Form 
6. Anti-Collusion Statement 
7. Signature and Identity of Bidder 
8. Bidder's Acknowledgment 
9. Insurance Requirements 
10. Contract Conditions 
11. Contract Agreement 
12. Performance Bond 
13. Labor & Material Payment Bond 
14. General Specifications 
15. Technical Specifications 
16. Special Provisions 
17. Affidavit- Prevailing Wage 
18. State Prevailing Wage Rates 
19. Boone County Standard Terms and Conditions 
20. All applicable addenda 
21. Construction Plans 

It is understood and agreed that, except as may be otherwise provided for by the "General Specifications, and "Technical 
Specifications," and "Special Provisions" the work shall be done in accordance with the "Missouri Standard 
Specifications for Highway Construction, 1999", a copy of which can be obtained from the State of Missouri, Missouri 



Highway and Transportation Division in Jefferson City, Missouri. Said Specifications are part and parcel of this contract, 
and are incorporated in this contract as fully and effectively as if set forth in detail herein. 

The Contractor further agrees that he is fully informed regarding all of the conditions affecting the work to be done, and 
labor and materials to be furnished for the completion of this contract, and that his information was secured by personal 
investigation and research and not from any estimates of the Owner; and that he will make no claim against the Owner 
by reason of estimates, tests, or representation of any officer, agent, or employees of the Owner. 

The said Contractor agrees further to begin work not later than the authorized date in the Notice to Proceed, and to 
complete the work within the time specified in the contract documents or such additional time as may be allowed by the 
Engineer under the contract. 

The work shall be done to complete satisfaction of the Owner and, in the case the Federal Government or any agency 
thereof is participating in the payment of the cost of construction of the work, the work shall also be subject to inspection 
and approval at all times by the proper agent or officials of such government agency. 

The parties hereto agree that this contract in all things shall be governed by the laws of the State of Missouri. 

Contractor agrees it will pay not less than the prevailing hourly rate of wages to all workers performing work under the 
contract in accordance with the prevailing wage determination issued by the Division of Labor Standards of the 
Department of Labor and Industrial Relations for the State of Missouri and as maintained on file with the Boone County 
Public Works Department. 

' 
The Contractor further agrees that it shall forfeit as a penalty to the County of Boone the sum of $10.00 for each worker 
employed for each calendar day or portion thereof such worker is paid less than the stipulated rates set forth in the 
prevailing wage determination for the project for any work done under this contract by the Contractor or by any 
Subcontractor employed by the Contractor pursuant to the provisions of Section 290.250 RSMo. The Contractor further 
agrees that it will abide by all provisions of the prevailing wage law as set forth in Chapter 290 RSMo. and rules and 
regulations issued thereunder and that any penalties assessed may be withheld from sums due to the Contractor by the 
Owner. 

The contractor agrees that he will comply with all federal, state, and local laws and regulations and ordinances and that 
he/she will comply and cause each of his/her subcontractors, and directives pertaining to nondiscrimination against any 
person on the grounds of race, color, religion, creed, sex, age, ancestry, or national origin in connection with this 
contract, including procurement of materials and lease of equipment; therefore, in accordance with the special provisions 
on that subject attached hereto, incorporated in and made a part of the Contract. 

The Contractor expressly warrants that he/she has employed no third person to solicit or obtain this contract in his 
behalf, or to cause or procure the same to be obtained upon compensation in any way contingent, in whole or in part, 
upon such procurement; and that he has not paid, or promised or agreed to pay to any third person, in consideration of 
such procurement, or in compensation for services in connection therewith, any brokerage, commission or percentage 
upon the amount receivable by him hereunder; and that he has not, in estimating the contract price demand by him, 
included any sum by reason of such brokerage, commission, or percentage; and that all moneys payable to him 
hereunder are free from obligation of any other person for services rendered, or supposed to have been rendered, in the 
procurement of this contract. He further agrees that any breach of this warranty shall constitute adequate cause for the 
annulment of this contract by the Owner, and that the Owner may retain to its own use from any sums due to or to 
become due hereunder an amount equal to any brokerage, commission, or percentage so paid, or agreed to be paid. 



The Owner agrees to pay the Contractor in the amount: 

Fifty-five thousand Forty dollars and ninety cents {$55,040.90 ) 

as full compensation for the performance of work embraced in this contract, subject to the terms of payment as provided 
in the contract documents and subject to adjustment as provided for changes in quantities and approved change orders. 

IN WITNESS WHEREOF, the parties hereto have signed and entered this agreement on 2 'a- ADGl.?5T 2.ro3at 
Columbia, Missouri. 

(Date) 

ATTEST: 

AUDITOR CERTIFICATION 

CONTRACTOR: C.L. RICHARDSON CONTSRUCTION CO., 
INC. 

By: ~~A-
Authorized Representative Signature 

By: C. L. R~cho-cd..son. 
Authorized Representative Printed Name 

Title: -Prf;Ld en.± 

In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance 
exists and is available to satisfy the obligation(s) incurred by this contract. (Note: Certification of this 
contract is not required if the terms of the contract do not result in a measurable county obligation at this 
time.) 

2045-71100 - $55,040.90 

Date Appropriation Account 



'·' 

DATE: 

TO: 

ADDRESS: 

PROJECT: 

NOTICE TO PROCEED 

September 9, 2003 

C.L. Richardson 

15475 Highway 63 South 
Ashland, MO 65010 

Bid Number 53 - 04 AUG 03 
Dee Woods Right of Way Restoration Project 

You are hereby notified that the Contract Time under the above contract will commence on 
September 15, 2003. You may start performing your obligations under the Contract 
Documents as of this date. In accordance with Instructions to Bidders, section 4.2, Contract 
Time shall not exceed 30 working days. 

All inspections for this project should be called in to the Design & Construction office at 
449-8515. If the party who you wish to speak with is not in, please leave your message 
with the receptionist. Do not leave messages concerning an inspection on voice mail. 

A minimum of 24 hours notice must be given before you start. 

OWNER, Boone County, Missouri 

By:~1::'l(;p 
Dat~/trJ 

John P. Watkins II 
Project Development Manager 

cc. County Clerk 
Purchasing 
Director 
R.O.W. Department 
Inspection Department 
Project File 



Boone County Public Works 
John P. Watkins II 
Project Development Manager 
Design and Construction Division 

5551 Highway 63 South 
Columbia MO 65201 

(573)-449-8515 
FAX (573)-875-1602 

jwatkins@boonecountymo.org 

PROJECT EXEMPTION CERTIFICATION FOR EXEMPT ENTITY CONSTRUCTION 

Name Of Exempt Entity: 
Address: 
City/State/Zip: 

Tax Identification Number: 

Project Identification Number: 

County of Boone 
601 E. Walnut, 2nd Floor 
Columbia, Missouri 65201 

12464848 

9764 

Project Bid Number: 53 - 04 AUG 03 

Project Location And Description Of Project: 
Restoration of Right of Way for Dee Woods Road. 

Contractor: 
Contract Date: 

C.L. Richardson Construction 
September, 2003 

Estimated Completion Date: October 2003 
Certificate Expiration Date: October10, 2003 

Contractors are required to provide a copy of the project exemption certificate with the 
exempt entity's exemption letter. 

This project exemption certificate does not allow contractors to purchase machinery, 
equipment or tools, used in fulfilling this contract, tax exempt. 

Suppliers accepting this project exemption certificate are required to render to the contractor 
invoices bearing the name of the exempt entity and the project identification number. 

An exempt entity that fails to revise the expiration date on this certificat~ias riecessary to 
complete any work required by the contract will be liable for any sales tax determined due as 
a result of an audit of the contractor. 

SIGNATURE OF UTHORIZED AGENT: 

DATE 



.t\-Dt:) -2003 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
ea. 

County of Boone 

August Session of the August Adjourned Term. 20 03 

In the County Commission of said county, on the 26th day of August 20 03 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the City of 
Columbia Cooperative Contract 186/2003 for Automatic External Defibulators.. It is further 
ordered that the Presiding Commissioner be hereby authorized to sign said contract. 

Done this 26th day of August, 2003. 

ATTEST: 
'\ 

Lw-9-ru 
Wendy S. oren ?v 

Clerk of the County Commission 

Presiding Commissioner 

r<AAJ A lltLJ 
nM. Miller 

District I Commissioner 



Boone County Purchasing 
Marlene Ridgway 
Buyer 

601 E. Walnut, Rm 209 
Columbia, MO 65201 

(573) 886-4392 
Fax (573) 886-4390 

TO: 
FROM: 
RE: 
DATE: 

MEMORANDUM 

Boone County Commission 
Marlene Ridgway 

4o - zot:-i 3 

186/2003 - City of Columbia Cooperative Contract for AEDs 
July 29, 2003 

Per the recommendation of the Safety Committee, we are requesting approval to 
use the City of Columbia's cooperative contract for Automatic External 
Difibulators. The purchase is for 6 Heart Start Onsite units and 6 alarmed 
cabinets. Total amount of contract is $9,900.00 to be paid from organization 
1191 account 91100. 

An Affirmative Action/Equal Opportunity Institution 



----7/17/03 PURCHASE REQUISITION 

DATE BOONE COUNTY, MISSOURI 
f\)l.MJ j Sara Med 518-743-0183 

----------------------------------------VENDOR NAME PHONE# 
VENDOR 

NO. 42 South Street Glenns Falls NY 12801 
ADDRESS CITY STATE ZIP 

BID DOCUMENTATION 
This field MUST be completed to demonstrate compliance with statutory bidding requirements. 

Refer to RSMo 50.660, 50.753-50.790, and the Purchasing Manual-Section 3 

181 Bid /RFP (enter# below) (tM. ,r/ ~ 
D Sole Source (enter# below) d' ~ 

Transaction Not Subject To Bidding For The Following Reason: 
D Utility .0 Training 

D Emergency Procurement (enter# below) D Travel D Pub/Subscriptions 
D Written Quotes (3) attached (<$750 to $4,449) D Dues D Required Gov Payment 
O <$750 No Bids Required (enter bid# below if you are purchasing 

from a bid, even if this purchase is <$750) 
D Refund D Agency Fund Distribution 
D Cooperative Agreement 

D Professional Services (see Purchasing Policy Section 3-103) D Other (Explain): 

#186/2003 
(Enter Applicable Bid / Sole Source I Emergency Number) I 

Ship To Department# Bill To Department# 

Unit 
Department Account Item Description Qty Price Amount 

I l q I q I I () t) HeartStart Onsite AEDs ~0 6 1450 8700.00 

I I q I q I I () I) Alarmed Cabinets f2uu 6 200 1200.00 

TOTAL 9900.00 

CLERK'S OFFICE 

*DO NOT UNSTAPLE THESE PAGES 

*THE ONLY ACTION NEEDED IS TO WRITE THE 
COMM ORDER# ON THE FORM AND RETURN TO 
AUDITOR'S OFFICE. 

I certify that the goods, services or charges specified above are necessary for the use of this department, are solely for the benefit of 
the county, and have been procured in accordance with statutory bidding requirements. 

''\. 

, Requesting Official Auditor Approval 
di I 

Revised 04/02 



PURCHASE AGREEMENT 
FOR 

PHILIPSAED 

THIS AGREEMENT dated the 1... ~ day of ~ lJ &rv S 1 2003 is made 
between Boone County, Missouri, a political subdivision of the State of Missouri through the 
Boone County Commission, herein "County" and Sara Med, herein "Vendor." 

IN CONSIDERATION of the parties performance of the respective obligations 
contained herein, the parties agree as follows: 

l. Contract Documents -This agreement shall consist of this Purchase Agreement For 
Philips AED in compliance with all bid specifications and any addendum issued for the City of 
Columbia Contract 186/2003. All such documents shall constitute the contract documents which 
are incorporated herein by reference. Service or product data, specification and literature 
submitted with bid response may be permanently maintained in the County Purchasing Office bid 
file for this bid if not attached. In the event of conflict between any of the foregoing documents, 
the City of Columbia Contract 186/2003 shall prevail and control over the vendor's bid response. 

2. Purchase - The County agrees to purchase from the Vendor and the Vendor agrees to 
supply the County with six (6) Heartstart OnSite units and six alarmed cabinets per the bid 
specifications. Total contract price including delivery is $9,900.00. 

3. Delivery - Vendor agrees to deliver equipment to the Boone County Clerks Office 
located at 801 E. Walnut, Room 236, Columbia, MO 65201 within 30 days after receipt of order. 

4. Billing and Payment- All billing shall be invoiced to the Boone County Clerk's 
Office and billings may only include the prices listed in the vendor's bid response. No additional 
fees for paper work processing, labor, or taxes shall be included as additional charges in excess 
of the charges in the Vendor's bid response to the specifications. The County agrees to pay all 
invoices within thirty days of receipt. In the event of a billing dispute, the County reserves the 
right to withhold payment on the disputed amount; in the event the billing dispute is resolved in 
favor of the Vendor, the County agrees to pay interest at a rate of 9% per annum on disputed 
amounts withheld commencing from the last date that payment was due. 

5. Biµding Effect - This agreement shall be binding upon the parties hereto and their 
successors and assigns for so long as this agreement remains in full force and effect. 



6. Termination - This agreement may be terminated by the County upon thirty days 
advance written notice for any of the following reasons or under any of the following 
circumstances: 

a. County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have 
executed this agreement on the day and year first above written. 

SARA MED BOONE COUNTY, MISSOURI 

by __________ _ 

title -------------

ATTEST: 

In ccordance wit RSMo 50.660, I hereby certify that a sufficient unencwnbered appropriation balance exists and is 
avai ble to satis the obligation(s) incurred by this contract. (Note: Certification of this contract is not required if 
the te s of this c ntract do not result in a measurable county obligation at this time.) 

- I I q I- q // oO - filt:t q cJ1) -

f#AJl~i;J tjf 7):i_<j()~ 
Sign e 7 ·T Date Appropriation Account 



4-D4 -2003 
CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } August Session of the August Adjourned Term. 20 03 
ea. 

County of Boone 

In the County Commission of said county, on the day of August 20 03 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
following budget amendment: 

DEPARTMENT ACCOUNT AND TITLE AMOUNT INCREASE 
2540-91210: Sheriff Civil Charges Fund - $36,900.00 

Leasehold Improvements 

Said budget amendment is to establish a budget for the construction of the Southern Boone 
County Sub-station for the Sheriffs Department. 

Done this 26th day of August, 2003. 

(M-t.-" 
++""'+.,.,.._"-+_---,,""'=~--'--

Wendy S. oren 11../ 
Clerk of the County Commission 

Presiding Commissioner 

~/h/JJ4J 
KarnM. Miller 
District I Commissioner 



8-11-03 
EFFECTIVE DA TE 

Department 

2 5 4 0 9 

REQUEST FOR BUDGET AMENDMENT 

BOONE COUNTY, MISSOURI 

Account Department Name Account Name 

1 2 1 0 Sheriff Civil Charges Leasehold 
Fund Improvements 

.. 

RECEIVED 
AUG 12 2003 

\ ~-r Bj\4 2"d 8 /z0 

FOR AUDITORS USE 
4o4-Zoo3 

(Use whole $ amounts) 

Decrease Increase 

36,900.00 

Describe the circumstances requiring this Budget Amendment. Please address any budgetary impact 
he remainder of this year and subsequent years. (Use attachment if necessary): To establish a budget for 

construction of the Southern Boone County Sub-Station. 

~fficiai 

_/ TO BE COMPLETED BY AUDITOR'S OFFICE 
~ A schedule of previously processed Budget Revisions/Amendments is attached. 
~ A fund-solvency schedule is attached. 
D Comments: 

AuditoQf. ~ 
IDING COMMISSIONER STRICT I COMMISSIONER 

!3UDGEtAMENDMENX<PROCEDURESi· 
(;GU mtr01erk ?¢hed.ul<Js'tlle •. B,udget.,A;fr)erf ~vien'ttf o.ra. first rE;a.din,g ;pfi' ... 
Aruenamelitand,alJa(tach'menfs.rnus{Q<3t'l).9cfy.av~ilc:1t)le.t?tPllPlfb'j~ 
comm~n8If1~ 1/Jitht~e/fit~treading t;:jf,ttie$Oq~~l-#it:f1,et1din11r ;)\:.•.· ... · , .. 

• . -·~t:fjjefi.t$l:'.r~a¢1.ir\Q/tft$tC00)Mi$sipl'lr ,.fµ~Jiq5!f!~a'rir.9idate,J·· 
....... · .. <tll<,msfs<<1aylf1~ubl1c noti > . lioH&~ti~g: ~qt~: 

OM MISSIONER 

ag~t1.ti;1TJJeMm~titrnay n~f~f31%4~ . tq::f6,El f t1M1i H~:~rrm'.@f,: . ....,,....,,....,,..,......,,....,,.._ioii,,i,,ii....,,....,,....,, .. ....,,....,,"""""' ..... ....,,....,,....,,.,.R.iii,e..,vi-se•diiiiii04~/02 



Fund 254: Sheriff Civil Charges Fund 
Solvency Analysis 
Prepared by Auditor's Office 
8-12-2003 

Fund Balance 1-1-2003 (Account 2913) 

Plus: Actual Revenues 2003 
Charges for Services 
Interest 

Less: Budgeted Expenditures 2003 

Current 
Budt\et 

Class I 0.00 
Class 2 2,475.00 
Class3 0.00 
Class 4 0.00 
Class 5 0.00 
Class 6 0.00 
Class 7 0.00 
Class 8 0.00 
Class 9 17,963.00 

20,438.00 

Anticipated Fund Balance 12-31-2003 

Budget 
Revision/ 

Amendment 

0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 

36,900.00 
36,900.00 

29,626.78 

50,140.78 
(140.78) 

50,000.00 

Actual YTD 
Expenditures + Remaining 

Total Encumbrances Budt\et 

0.00 0.00 0.00 
2,475.00 1,475.90 999.10 

0.00 0.00 0.00 
0.00 0.00 0.00 
0.00 0.00 0.00 
0.00 0.00 0.00 
0.00 0.00 0.00 
0.00 0.00 0.00 

54,863.00 5,695.00 49,168.00 
(57,338.00) 7,170.90 50,167.10 

22,288.78 



8/12/200~ 

2003CLASS9 
Original Budget Budget 
Budget Revision Revision Revised Encumbrance Encumbrance Payment Payment Unused 

Deet-Account Descrietion Amount Date Amount Bud11et Date Amount Date Amount Bud11et 

Sheriff Civil Charges 

2540-91210 Budget Amendment 8-12-2003 36,900 36,900 36,900 
2540-91210 leasehold improvements (substation at SoBoCo Fire Protection District) 8-12-2003 36,900 (36,900) 

Total o 36,900 36900 36900 0 0 

2540-91300 Budget Amendment 6-26-2003 4,443 4,443 4,443 
2540-91300 metal detector - (1) 6-26-2003 4,443 (4,443) 
2540-91300 Budget Amendment 7-9-2003 7,825 7,825 7,825 
2540-91300 digital video surveillance system for jail 7-16-2003 7,825 Q'.,825) 

Total 0 12268 12,268 12,268 0 0 

2540-91301 Budget Amendment 2-14-2003 1,150 1,150 1,150 
2540-91301 duplex digital multiplexer - (1) 4-21-2003 1,175 (1,175) 
2540-91301 Budget Revision moving funds from 2540-23850 4-22-2003 25 25 25 

Total 0 1175 1175 0 1,175 0 

2540-92300 Budget Amendment 2-14-2003 350 350 350 
2540-92300 power car washer - (1) 4-22-2003 350 (350) 

Total 0 350 350 0 350 0 

2540-92301 Budget Amendment 2-14-2003 4,170 4,170 4,170 
2540-92301 monitor - flat panel - (2) 5-6-2003 4170 (4,170) 

Total 0 4170 4,170 o 4,170 o 

Total Sheriff Civil Charges o 54,863 54,863 49,168 5,695 o 

s:ladlf1Xed asset budgetlclassS-2002.xls 



8/12/2003 

FY2003 
Budget Amendments/Revisions 
Sheriff Civil Charges (2540) 

Index# Date Recd Account 

2/4/2003 23001 
23850 
91301 
92300 
92301 

2 4/22/2003 23850 
91301 

3 6/26/2003 91300 

4 7/9/2003 91300 

5 8/12/2003 91210 

Account Name 

Printing 
Minor Equipment & Tools 
Computer Hardware 
Replace Machinery & Equip 
Replace Computer Hardware 

Minor Equipment & Tools 
Computer Hardware 

Machinery & Equipment 

Machinery & Equipment 

Leasehold Improvements 

S:\AD\CONTROL\2003\2003 Budget Revision Log.xls2540 

$Increase $Decrease Reason/Justification Comments 

500 Establish expenditure budget 
2,000 
1,150 

350 
4,170 

25 Cover class 9 
25 

4,443 Purchase metal detector for the jail 

7,825 Purchase digital video surveillance system for the jail 

36,900 Substation lease agreement 



8-11-03 

DATE 

PURCHASE REQUISITION 

BOONE COUNTY, MISSOURI 

rtECEfVED 
AUG 12 2003 

VENDOR 
NO. 

VENDOR NAME 

ADDRESS 

PHONE# 

STATE ZIP 

This field MUST be completed to demonstrate compliance with statutory bidding requirements. 
Refer to RS Mo 50.660, 50. 753-50. 790, and the Purchasing Manual-Section 3 

0 Bid /RFP (enter# below) 
0 Sole Source (enter# below) 
O Emergency Procurement (enter# below) 
O Written Quotes (3) attached (<$750 to $4,449) 
O <$750 No Bids Required (enter bid# below if you are purchasing 

from a bid, even if this purchase is <$750) 
O Professional Services (see Purchasing Policy Section 3-103) 

# 
(Enter Applicable Bid / Sole Source/ Emergency Number) 

Ship To Department# 2540 

Department Account 

Transaction Not Subject To Bidding For The Fol(Q_wing Reason: 
O Utility O Training 
0 Travel O Pub/Subscriptions 
0 Dues O Required Gov Payment 
0 Refund D Agency Fund Distribution 
O Cooperative Agreement 
O Other (Explain): 

Bill To Department# Sheriff Civil Charges Fund 

Unit I Amount Item Description Qty Price 

1 5 4 0 9 1 2 1 0 Leasehold Improvements 36900.00 

I certify that the goods, services or charges specified above are necessary for the use of this department, are solely for the benefit of 
the county, and have been procured in accordance with statutory bidding requirements. 

GJQ 
Requesting Official Auditor Approval 

Revised 04/02 



4-1 D -2003 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
ea. 

County of Boone 

August Session of the August Adjourned Term. 20 03 

In the County Commission of said county, on the day of August 20 03 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the Boone 
County Sheriffs Department Substation Lease Agreement with the Southern Boone County Fire 
Protection District. Said Lease Agreement shall be recorded in the Boone County Recorder of 
Deeds Office. It is further ordered that the Presiding Commissioner be hereby authorized to sign 
said lease agreement. 

Done this 26th day of August, 2003. 

ATTEST: 

~~~ 
Wendy S. oren 
Clerk of the County Commission 

Presiding Commissioner 

/ 
~L-, /h ~JU 
M. Miller 

District I Commissioner 

Skip~Elkin \ 
District II Commissioner 



i-/( j) 

I IIIIIII IIIII IIIIII Ill lllll lllll lllll lllll lllll lllll lllll lllll lllll llll llll 
Recorded in Boone County, Missouri 

Date and Time: 12/23/2003 at 12:58:36 PM 
Instrument #: 2003050198 Book:02415 Page:0005 
Granter: SOUTHERN BOONE COUNTY FIRE PROTECT! ... 
Grantee BOONE COUNTY SHERIFF'S DEPARTMENT 

Boone County Sheriff's Department Substation Lease Agreement 

This lease agreement, dated the 2(£;, day of AUGn . .YST , 2003, is made by and 
between the Southern Boone County Fire Protection District, a political subdivision of the State 
of Missouri (grantor for recording purposes and referred to herein as "Landlord") and Boone 
County, Missouri, a first class county, through its County Commission, 801 E. Walnut, Rm 245, 
Columbia, MO 65201, for the use and benefit of the Boone County Sheriff's Department 
(grantee for recording purposes and referred to herein as "Tenant"). 

In consideration of Landlord's and Tenant's performance of their obligations hereunder, 
Landlord and Tenant covenant and agree as follows: 

1. Lease Agreement- Landlord agrees to lease to Tenant, and Tenant agrees to lease from 
Landlord, land and building to be constructed at the expense of Tenant in approximate 
dimensions of 28 feet 12 feet, together with necessary rights of ingress and egress, 
parking and reasonable rights of use, to be located on property owned by Landlord on 
Zumwalt Road, as more in particularly described as follows: 

A tract ofland in the Northeast Quarter of the Northeast Quarter of Section 3, Township 
45 North, Range 12 West of the Fifth Principal Meridian in Boone County, Missouri, 
described as follows: 
Starting at U.S. Highway 63 centerline median station 914+00 = side road connector 
centerline station 10+64.27, (incorrectly shown as side road connector centerline station 
11 +06.27 on the plans for Job Number 249 B); thence in a direct line to side road 
connector station 11 +06.27; thence in a direct line to side road connector PC station 
13+40.14; thence along a 240.00-foot radius curve to the right a distance of 114.86 feet to 
side road connector station 14+55.00; thence in a direct line to a point 55.00 feet left of 
side road connector centerline station 14+55.00 and the Point of Beginning; thence in a 
direct line to a point 40 feet left of Old Highway 63 centerline station 231 +94.14 as said 
Old Highway 63 is described within the Quit Claim Deed attached to the CERTIFIED 
COPY OF ORDER, being Boone County Commission Order No. 284-2000, recorded in 
Book 163 7, Page 346 of the Records of said County; thence in a direct line to a point 40 
feet left of Old Highway 63 centerline PC station 238+45; thence continuing on 
preceding course to its intersection with the West Right of way line for U.S. Highway 63 
at a point 142 feet right of the U.S. Highway 63 centerline median; thence along said 

1 



BOONE COUNTY MO DEC 2 3 2003 

West Right of Way line to a point 142 feet right of U.S. Highway 63 centerline median 
station 915+40; thence in a direct line to a point 5 5 feet left of side road connector 
centerline station 12+50; thence in a direct line to a point 55 feet left of side road 
connector PC station 13+40.14; thence along a 295 foot-radius curve to the right a 
distance of 141.18 feet to the Point of Beginning and containing 2.65 acres, more or less. 

2. Term - The initial term of this lease is 25 years commencing on the first day of the 
month closest to date of Tenant's occupancy, but no earlier than January 1, 2004, and 
expiring on the 25th anniversary of the commencement date; thereafter, this lease shall 
automatically renew for an additional 25 year renewal term unless this lease is sooner 
terminated as provided herein. Upon termination of the initial term of this lease or any 
renewal term, ownership to all improvements on all land shall remain with Landlord 
without payment of additional consideration. 

3. Rent Tenant shall pay no rent during the term of this lease or renewal term, it is being 
understood and agreed that Tenant's payment for the construction of improvements 
described below on the leasehold premises is full and adequate consideration in lieu of 
rent. 

4. Construction of Improvements -Prior to the commencement date of this lease, 
Landlord agrees to construct the building improvements to be located on the leased 
premises, as shown by plans and specifications approved by Landlord and Tenant, with 
the actual cost of such improvements, including design professional fees and expenses, as 
well as miscellaneous owner project costs, not to exceed thirty-six thousand, nine 
hundred dollars ($36,900.00) unless a higher amount is approved by Tenant, and to be 
paid by Tenant in progress payments, or in a lump sum at the completion of construction 
and acceptance thereof by the parties, either within 30 days of invoice by Landlord to 
Tenant. The construction of improvements and occupancy thereof by Tenant and 
Tenant's reimbursement of Landlord for construction costs shall be a condition precedent 
to the fulfillment by Landlord and Tenant of their further obligations hereunder. All 
building improvements shall be constructed in accordance with applicable codes and 
regulations with good quality materials and workmanship to the reasonable satisfaction of 
Landlord and Tenant. Thereafter, the building improvements shall be used by the Tenant 
solely for the purpose of maintaining and operating a law enforcement substation in 
conjunction with operation of a Sheriffs Department and for no other purpose without 
written the consent of the Landlord, which consent will not be unreasonably withheld. 

5. Maintenance and Repair-The Landlord at its own expense shall be obligated to 
maintain and repair the exterior of the building improvements, and parking area and 
grounds during the term of this lease and any renewal term. The Tenant at its own 
expense shall be obligated to maintain and repair the interior of the building 
improvements for the term of this lease and any renewal term. In fulfilling their 
maintenance obligations hereunder, both Landlord and Tenant agree to keep building, 
grounds, parking areas, and other improvements in a reasonable state ofrepair given the 
purposes for which they are constructed and used. 

6. Operational Expenses -The Landlord shall provide natural gas, electric, water, sanitary 
sewer service, solid waste disposal, and other utilities to the same extent that such utilities 
are made available to and used by Landlord in conjunction with its fire department 
facilities, except as otherwise specified in this lease or otherwise agreed upon in writing. 
Tenant agrees to reimburse Landlord monthly, or upon such other periodic basis as the 
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parties mutually agree upon in writing, for its equitable proportionate share of utility 
expense and the Tenant's share of such expenses shall be calculated by any reasonable 
method deemed mutually agreeable by parties. In the absence of an agreement, the 
Tenant shall pay a fractional share of these expenses with the numerator being the gross 
square footage occupied by the Tenant and the denominator being the gross square 
footage occupied by both Landlord and Tenant. The Tenant agrees to provide and pay for 
at its own janitorial, telephone, telecommunications, and other operational expenses 
incurred in connection with the operation of the substation not shared with Landlord. 

7. Insurance - Landlord agrees to maintain one or more policies of fire, casualty, and 
extended coverage insurance on the leased premises in conjunction with its insurance of 
its other facilities on the property. Landlord agrees to name Tenant as an additional name 
insured, as its interest may appear. Subject to Tenant's advance approval, any identifiable 
additional costs for insuring Tenant's building shall be reimbursed by Tenant upon 
invoice by Landlord. Tenant shall maintain its own insurance at its own expense on 
furnishings, equipment, contents and such other coverage its deems appropriate. Tenant 
shall maintain its own general liability insurance, broad form, in aggregate amount per 
occurrence of two million dollars, with Landlord made an additional named insured for 
any claims made in connection with the premises. All insurance provided for under this 
lease shall be under valid and enforceable policies issued by insurers of recognized 
responsibility and reasonably acceptable to both Landlord and Tenant. Any loss paid to 
Landlord or Tenant under any extended coverage insurance policy relating to the leased 
premises operated and maintained by Tenant shall be applied to the costs of restoring, 
repairing, replacing or rebuilding the leased premises unless otherwise agreed to in 
writing. 

8. Payment of Taxes, Assessments, Etc. - Both parties acknowledge Landlord and Tenant 
as political subdivisions of the state of Missouri are exempt from all forms of taxation. 
Nonetheless, in the event any tax or other assessment is lawfully imposed or assessed 
against Tenant or property which is a part of the leased premises, Tenant shall pay any 
such taxes and assessments, if any, which are assessed or levied on land or improvements 
thereon which are necessary in Landlord's judgment to preserve and protect Landlord's 
title in or Tenant's right of possession to the leased premises. Should any real estate taxes 
or assessments be made against the leased improvements, the Tenant shall pay all such 
items on a timely basis before any fine, penalty, interest or cost may be assessed for 
nonpayment thereof. The Tenant shall have the right to contest the amount or validity of 
the imposition of any such tax or assessment by appropriate proceedings. 

9. Assignment and Subletting This lease may not be assigned nor any of the leased 
premises be subleased without the consent of the Landlord, which consent will not be 
reasonably withheld if such assignment or sublease shall be to another governmental 
agency for the purposes authorized by this lease. Further, Tenant shall not have the right 
to mortgage this lease and the leasehold interest it creates without the prior consent of 
Landlord. 

10. Defaults and Termination For Cause - In the event a default as defined below shall 
have occurred and shall not have been remedied or cured as provided for herein, or in the 
event the leased premises ceases to be used for 180 days or more for purposes than other 
those described or authorized hereunder, then the non-defaulting party, as the case may 
be, shall give the defaulting party a notice of the exercise of an election to terminate this 
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lease for cause at the expiration of 30 days from the date of service of such notice. If that 
notice is given to Tenant and 30 days expires, the term of this lease and all right, title and 
interest of Tenant under it shall expire as fully and completely as if that were the date 
specifically fixed for expiration of the term of this lease, and the Tenant shall surrender 
the premises to the Landlord. If that notice is given to Landlord and 30 days expires, the 
term of this lease shall expire as if Landlord had terminated this lease without cause and 
Landlord shall pay Tenant for the cost of improvements calculated as described in 
paragraph eleven (11) below, and the Tenant shall surrender the premises to the 
Landlord. An event of default shall exist if either party defaults in the performance of 
any material covenant or agreement on its part to be performed under this lease, and such 
default continues for a period of 45 days after written notice thereof, specifying such 
default and remedy for default; provided, however, in the case of default which cannot 
with reasonable promptness be remedied within a period of 45 days, if the defaulting 
party shall commence to remedy default within such period of 45 days and thereafter 
shall prosecute the remedy of such default with all reasonable diligence, the period of 
time after giving such notice in which to remedy the default shall be extended for such 
period as may be necessary to remedy the same with all reasonable diligence. 

11. Termination of Lease Without Cause - Tenant may voluntarily terminate this lease and 
any renewal term without cause by giving the Landlord at least 180 days advance written 
notice of its intent to terminate and the reasons for termination; in such event, this lease 
and any remaining renewal hereof shall terminate on the date indicated by the notice of 
termination and Tenant shall thereafter have no interest in the premises. Landlord may 
also voluntarily terminate this lease and any renewal term without cause on part of the 
Tenant if Landlord gives Tenant at least 365 days advance notice of termination and pays 
the Tenant the cost for the improvements on the premises constructed or paid for by 
Tenant through the date of termination calculated by multiplying such cost of 
improvements by a fraction, the numerator being the number of years of occupancy by 
Tenant rounded to the nearest year and the denominator being 50. Payment by Landlord 
for the cost of such improvements shall be a condition precedent to Tenant's obligation to 
vacate and surrender possession of the premises and such amount shall be payable on or 
before the date of termination specified in the notice to Tenant unless otherwise agreed to 
in writing. 

12. Notices -Any notice, demand, request, approval or other communication, which under 
the terms of this lease or any statute must or may be given by the parties, must be given 
in writing and must be given by mailing same by both regular first class and registered 
certified mail, or hand delivered, to the respective parties at their official addresses of 
record. The failure to give notice as prescribed in this paragraph shall not invalidate proof 
or admission of receipt of notice on a certain date by another means to an authorized 
official or agent for receipt of service of process authorized or required by law or 
applicable state court rule. 

13. Quiet Enjoyment - Tenant shall lawfully and quietly hold, occupy and enjoy the leased 
premises without hindrance or molestation. Tenant shall be entitled to unlimited access to 
the leased premises at all times during the initial term of this lease and any renewal. 

14. Binding Effect - The covenants and agreements contained in this lease shall binding and 
enure to the benefit to the Landlord and Tenant and their respective successors in office 
and permitted assigns. 
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15. Appropriations -All financial obligations under this lease by Landlord and Tenant shall 
be subject to annual appropriations being made available by Landlord and Tenant to fund 
such obligations, and the parties hereby agree to make all reasonable effort to make and 
provide such appropriations in order to fulfill their annual financial obligations 
hereunder. 

In witness whereof, the Landlord and Tenant have duly executed and delivered this lease 
by their duly authorized signatories effective on the day and year first above written. 

• • ~- .~... /&.' ,• ,~ ,,:>~,.,,.,,,,...,r 

/' J 1m Cunnmg a , ,_;;:,:>'° 
/ Chairman, Board;~f Directors 

Attest: 

C Secretary, Board irectors 
.:1ANE:S A . .:SA'! LD\L-

AUDITOR CERTIFICATION 

eith Schnarre, 
Presiding Commissioner 

41D-2_c:io 

Attest: 

In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation 
balance exists and is available to satisfy the obligation(s) incurred by this contract for the fiscal 
year of 2003. 

;)_,{ 0 
Sign. reJui\lE Y\TC:¼'~oib Appropriation Account 

( --f,~~cf '-d-u-Lttd {}A,i'Ltct~=t~::t- ~j?)1,,I.J-Va_f) 
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STATE OF MISSOURI } 
} ss 

COUNTY OF BOONE } 

On this 2Je_ day of A G&t D'S 1 , 2003, before me personally appeared Keith 
Schnarre, to me known to be the presiding commissioner of the County Commission of 
Boone County, Missouri, described in and who executed the foregoing instrument, and 
acknowledged that he was duly authorized to execute the foregoing instrument on behalf 
of said County Commission for the purposes therein stated. 
IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed my official seal, 
at my office in the County of Boone, State of Missouri, the day and year first above 
written. 

SHAWNA M. VICTOR 
Notary Public • Notary Sea.I 

State of Missouri 
County of Boone 

(SEA~Y Commission Expires October 14, 2005 

STATE OF MISSOURI } 
} ss 

COUNTY OF BOONE } 

Zoa5 

On this~ day of ~~ , 2003, before me personally appeared Jim 
Cunningham, to me known to be the Chairman of the Board of Directors of the Southern 
Boone County Fire Protection District, described in and who executed the foregoing 
instrument, and acknowledged that he was duly authorized to execute the foregoing 
instrument on behalf of said Southern Boone County Fire Protection District for the 
purposes therein stated. 
IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed my official seal, 
at my office in the County of Boone, State of Missouri , the day and year first above 
written. 

(SEAL) 

SUSAN M. GHE:E:NF/UJ) 
NOTARY PUBLIC- NOTARY SEAL 

STATE OF MISSOURI 
COUNTY OF BOONE 
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8-11-03 

DATE 

VENDOR 
NO. 

VENDOR NAME 

ADDRESS 

PURCHASE REQUISITION 

BOONE COUNTY, MISSOURI 

PHONE# 

CITY 

RECEIVED 
AUG 12 2003 

STATE ZIP 

4-10 ~ 2-0D3 
BID DOCUMENTATION 

This field MUST be completed to demonstrate compliance with statutory bidding requirements. 
Refer to RSMo 50.660, 50.753-50.790, and the Purchasing Manual-Section 3 

D Bid /RFP (enter# below) Transaction Not Subject To Bidding For The Following Reason: 
D Sole Source (enter# below) D Utility -0 Training 
D Emergency Procurement (enter# below) D Travel D Pub/Subscriptions 
D Written Quotes (3) attached (<$750 to $4,449) D Dues D Required Gov Payment 
D <$750 No Bids Required (enter bid# below if you are purchasing 

from a bid, even if this purchase is <$750) 
D Refund D Agency Fund Distribution 
D Cooperative Agreement 

D Professional Services (see Purchasing Policy Section 3-103) D Other (Explain): 

# 
(Enter Applicable Bid/ Sole Source/ Emergency Number) I 

Ship To Department# 2540 Bill To Department# Sheriff Civil Charges Fund 

Unit 
Department Account Item Description Qty Price Amount 

" 5 4 0 9 1 2 1 0 Leasehold Improvements /U~f -I/) (1.//1.,l!d 36900.00 

CLERK'S OFFICE 

*DO NOT UNST APLE THESE PAGES 

*THE ONL y ACTION NEEDED rs TO WRITE THE 
COMM ORDER# ON THE FORM AND RETURN TC 
AUDITOR'S OFFICE. 
.. 

I certify that the goods, services or charges spec1f1ed above are necessary for the use of this department, are solely for the benefit of 
the county, and have been procured in accordance with statutory bidding requirements. 

c;;JG -
Requesting Official Auditor Approval 

Revised 04/02 



4-11 -2003 
CERTiFiED COPY OF ORDER 

STATE OF MISSOURI } 
ea. 

County of Boone 

August Session of the August Adjourned Term. 20 03 

In the County Commission of said county, on the day of August 20 03 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the Utility 
Relocation Agreement with Boone Electric Cooperative for the Liberty Lane project. It is further 
ordered that the District I Commissioner, Karen M. Miller, be hereby authorized to sign said 
agreement. 

Done this 26th day of August, 2003. 

ATTEST: 

Wendy S. oren 
Clerk oft e County Commission 

Keith Schnarre 
Presiding Commissioner 

M. Miller 
District I Commissioner 

,/ :i):(;< ("/~~ ''"'•~·····'/ 
Skip Elkin\ 
District II Commissioner 



UTILITY RELOCATION AGREEMENT 

TIITS AGREEMENT, dated the Zlo of & U60 'S 1 , 2003, is made by and between 
the County of Boone, a political subdivision of the State of Missouri (hereinafter County) and Boone Electric 
Cooperative (hereinafter Boone Electric). 

WITNESSETH: 
WHEREAS, County is reconstrncting a portion of Liberty Lane Road (the Project) which will 

require Boone Electric' s poles to be relocated; and 
WHEREAS, Boone Electric has prepared plans and cost estimates for the necessary relocation of its 

utility poles in connection with the Project; and 
WHEREAS, this agreement sets out the duties and responsibilities of each party regarding such 

relocation. 
NOW, THEREFORE, in consideration of the following covenants and agreements, County and 

Boone Electric agree as follows: 
1. County and Boone Electric agree that Boone Electric shall relocate Boone Electric's poles and 

other facilities located in and adjacent to the outer boundary of County right of way for the Project as shown 
by the approved plans and specifications for the Project maintained on file with County's Director of Public 
Works and made a part hereof by reference; 

2. County agrees to reimburse Boone Electric the actual cost of the relocation based on final as-built 
plans not to exceed $39,106.65 without prior written approval of the County. 

3. County agrees that Boone Electric existing and/or replacement of existing poles located in 
newly acquired roadway right-of-way acquired for this project shall be considered to be located within 
private utility easement pre-existing county's right-of-way. 

IN WITNESS WHEREOF, County and Boone Electric have duly authorized the signatory below 
to execute this agreement on behalf of such entities on the above referenced date. 

I certify that this contract is within the 
purpose of the appropriation to which it 
is to be charged and there is an unencumbered 
balance to the credit of such appropriation 
sufficient to pay the,i;efore. 

<-v {!__, l~J! 

OUNTY, MISSOURI 

By: ~ fh_ ~ 
Karn M. Miller, District I Corrrrnissioner 

ATTEST: 

Date 



Uij/19/2003 14:43 FAX 

8/15/03 

-> AUDITOR 

PURCHASE REQUISITION 

BOONE COUNTY, MISSOURI DATE 

113 BOONE ELECTRIC COOPERATIVE 573,449-4181 

PHONE# 

l4]002 

VENDOR 
NO. 

VENDOR NAME 

POBOX797 COLUMBIA MO 65205 
ADDRESS CITY STATE ZIP 

4/l-7.0D'°3 
BID DOCUMENTATION 

This fiel!;f MUST ba eomplefQd to demonstrate compliance with statutory bidding requirements. 
Refer to RSMo 50.660, 50.753-50.790, <1nd the Purchasing Manual-Section 3 

D aid /RFP (enter# below) Transaction Not Subject To Bidding For The Following Reason: 

D Sole Source (enter# below) D Utility O Training 
D Travel D 'Pub/Subscriptions O Emargeney Procurement (enter# below) 

D Written Quotes (3) att11ched (:>$750 to $4,449) D Dues D Required Gov Payment 
D <$750 No Bids Required (enter bid# below if you are purchasing 

from a bid, even if this purohase is <$750) 
D ~efund D Agency Fund Distribution 
181 Cooperative Agreement 

D Professional Services (see Purchasing Policy SectiOn 3-103) D Other (Explain): 

# 
(Enter Appllcable Bid/ Sole Source/ Emergency Number) I 

Bill To Department# 2045 $hip To Department# 2045 

I ' 
Unit 

Department Account Item Description Qty Price Amount 

2 0 4 5 7 1 1 0 0 LIBERTY LANE POLE RELOCATION 1 39106.65 39106.65 

CLERK'S OFFICE 

*DO NOT UNST APLE THESE PAGES 

*THE ONLY ACTION NEEDED IS TO WRITE THE 
COMM ORDER# ON THE FORM AND RETURN TC ~- AUDITOR'S OFFICE. 

39106.65 
I certify ~ice, o, cha,ges specified above a,e nocos,a,y fo"he "'" of th IS departme,t, a,e solely ro, the oonet1t of 
ths county, and ave en procure · accordance with statutory bidding requirements. 

f('t//1~ fl_.L, 
\ T Reql.lP$ting-Official Auditor Approval 

Revi~ed 04/02 



41 z. -2003 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
ea. 

County of Boone 

August Session of the August Adjourned Term. 20 03 

In the County Commission of said county, on the day of August 20 03 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the Water 
Line Relocation Cost Allocation Agreement for the Heller Road Storm Sewer Improvements 
project. It is further ordered that the Presiding Commissioner be hereby authorized to sign said 
agreement. 

Done this 26th day of August, 2003. 

ATTEST: 

J ~~----------
Wendy S. oren ~ 
Clerk oft e County Commission 

Skip Elkin\ 
District II Commissioner 



WATER LINE RELOCATION COST ALLOCATION AGREEMENT 
HELLER ROAD STORM SEWER IMPROVEMENTS 

THIS AGREEMENT, dated the 'Z_ lo day off\ l) bLLYS 1 , 2003, is made by and 
between BOONE COUNTY, MISSOURI, through its County Commission ("County") and 
PUBLIC ,vATER SUPPLY DISTRICT NO. 4 of Boone County, Missouri ("District"). 

In consideration of each Paiiy's performance of the obligations set forth in this Agreement, 
the Parties agree to the following: 

1. Background and Purposes of Agreement. The County has prepared, or is in the 
process of preparing, Final Plans and Specifications for road improvements, known <1s the Storm 
Sewer Plan drainage Improvements Heller Road ("the Project''), which such Plans and Specifications 
are described as follows: Installation of storm sewer piping and catch basins along Heller Road and 
attaching to outlet pipes under the Colt Rail Road and under North Brown Station Road prepared by 
Allstate Consultants, P.C., dated March 10, 2003, and which such Final Plans and Specifications 
("the Project Plans") have been provided to District. It has been determined that the Project will 
require improvement of Water Lines owned by District in areas which will be disturbed by 
construction for the Project, or will be affected by the Project. Both Parties desire to coordinate their 
work in order to assure that Road construction work for the Project can go forward and be completed 
without unreasonable delay and without disruption of water service to District's customers. County 
intends to reimburse District for all or a part of its actual Water Line improvement costs incurred by 
District in improving those Water Lines which must be improved because of the Project. In order to 
accomplish these objectives, County and District are entering into this Agreement. This Agreement 
is entered into by the County and the District pursuant to that Cooperative Agreement ("the 
Cooperative Agreement") between the County and various Public Water Supply Districts located in 
Boone County, Missouri, dated June 6, 2001, which is incorporated herein by reference. 

2. Terms/Definitions. Unless the context clearly indicates otherwise, each tem1 used in 
this Agreement, which is defined in Section 2 "Definitions" of the Cooperative Agreement, shall 
have the same meaning as is provided for by Section 2 of the Cooperative Agreement. 

3. Water Line Improvement Plan. District has submitted to County and County has 
approved a Water Line Evaluation and Plan for District's Water Lines which contains options for 
avoiding or eliminating conflicts between Water Lines and the County Project. The County and 
District have agreed upon the exercise of a design option and solution that meets the needs of both 
Parties with respect to avoidance or elimination of such conflicts ("the Water Line Plan"). The 
option and Preliminary Waterline Plan agreed upon is described as follows: Simple price quote to 
encase existing waterline "In Place" in areas identified by Boone County Public Works as location 
roadway will relocate to. 

l3DS\PubWatcr\I3oone Co\RelocationAgt.005 7/23/03 



Further, the County has completed or is in the process of completing Final Project Plans and has 
submitted or intends to submit those Final Project Plans to District within the time periods permitted 
by the Cooperative Agreement. Promptly upon receipt of County's Project Plans (if not already 
received), and of a written request of the County that District so proceed, for improvement and/or 
other work on District's Water Lines based upon the Water Line Plan and the design option 
specified above. County agrees to compensate District for the actual costs incmTed by District in 
implementing the Final Water Line Plan as follows: 

District shall be permitted to submit to County, on a monthly basis, invoices for those portions of 
District's fees and costs for completion of the Final Water Line Plan, which are to be paid by 
County, pursuant to this Paragraph 3. All such invoices which are properly payable by County, shall 
be paid by County within thirty (30) days of the date of submission to County. All costs and 
expenses shall be documented by District in sufficient detail and with receipts and other evidence of 
expense as shall be required by the Auditor of Boone County, Missouri. The County shall have the 
right to withhold payment on undocumented costs and expenses which are not approved by the 
Auditor of Boone County, Missouri. 

4. Easement Acquisition. Implementation of the Water Line improvement Plan does 
require acquisition by District of new private Water Line Easements. If the provisions of this 
Paragraph 4 state that implementation of the Water Line improvement Plan will require acquisition 
of new private Water Line Easements by District, then the acquisition of such new private Water 
Line Easements shall be coordinated with, or performed by, County, as a part of the County's Road 
Right-of-Way and Easement acquisition process, consistent with that "Cooperative Agreement". 

5. Water Line Improvement. Subject to this Agreement and the Cooperative 
Agreement, District agrees to perform, or to cause to be performed, the Water Line Improvement 
work, or other work, provided for by the Final Water Line Plan, before the scheduled 
commencement of Road Construction for the Project, or to perfon11, or to cause to be performed, 
such work in coordination with the Road construction work required for the Project, so as to not 
delay the Project. 

6. Sdei'.ti.on of Opfam for Performing 'Nork. District has determined that the actual 
construction work under the Final Water Line Plan ("the Water Line Work") required for the Project 
will be performed as follows: 

X By District's own forces. 

District shall be solely responsible for performance of the Water Line Work, detern1ining the 
contractor to be chosen for any Water Line Work which is bid by District or bid as an alternate bid 
with the Project bid letting; for entering into its own construction contract for the Water Line 
Improvement Work and administering such contract when bid by District or bid as an alternate bid 
under County's project bid; and District shall be exclusively responsible for the performance and 
supervision of Water Line Work when such work is included in a County contract for the Project. 
The expense of the Water Line Improvement Work shall be subject to allocation between District 
and County, as more specifically described below in this Agreement. 
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7. Parts of Water Line for Which County is Obligated to Pay Improvement Costs. 
County agrees that County is obligated to reimburse District for District's costs incurred for 
Improvement that portion or those portions of District's existing Water Lines, or other Water Line 
Work, described as follows: Encase existing waterline "In Place" at locations identified by Boone 
County Public Works as locations roadway will relocate to. 

The cost to be reimbursed by County to District for improving such portions of the Water Line shall 
be determined, pursuant to this Agreement, without inclusion of the expense and cost of upgrade in 
size or capacity, meaning that all incremental costs associated solely with such upgrades shall be the 
District's responsibility. 

8. Construction Cost AHocgt!on. County agrees to compensate District for the actual 
cost of the Water Line Improvement Work for those parts of the Water Line for which County is 
obligated to reimburse District for the Water Line Work, as described in Paragraph 7 above, on the 
basis of the following: 

X The actual cost of Improvement incurred by District using its own 
forces, based upon: (i) the actual cost of materials; and (ii) District's 
actual cost for use of District's personnel, including salaries or wages 
(allocated on an hourly basis for hours actually devoted to the work) 
plus District's share of payroll taxes, fringe benefits and District's 
reasonably allocated insurance costs, including worker's 
compensation insurance costs; and (iii) reasonable equipment rates 
for use of District's equipment, which shall not exceed the reasonable 
rental rates chargeable in Boone County, Missouri for similar 
equipment; and (iv) all of District's other reasonable, out of pocket 
costs and expenses which are necessarily and reasonably incurred to 
accomplish the Water Line Work, not to exceed the sum of Seven 
Thousand Six Hundred Thirteen and twenty cents ($7,613.20) unless 
a higher amount is approved by County prior to performance of 
additional work requiring a higher amount. All such actual costs and 
expenses sh:1.ll be documented by District in sufficient detail and with 
receipts and other evidence of expense as shall be required by the 
Auditor of Boone County, Missouri. 

District shall be pennitted to submit invoices to County, on a monthly basis, with such invoices to be 
submitted on or near the first day of each month, for County's share of the Water Line Work, 
determined in accordance with the provisions of this Paragraph 8, for construction accomplished 
during the previous month. All invoices which are properly payable by County shall be paid by 
County within thirty days (30) of the date of their submission to County. The County shall have the 
right to withhold payment on undocumented costs and expenses which are not approved by the 
Auditor of Boone County, Missouri. 

9. Cost of Irispection. County and District agree that County shall compensate District 
for the actual costs incurred by District in inspecting the Water Line Improvement Work, during 
construction, for those parts of the Water Line for which County is obligated to reimburse District 

13 DS\Pub Water\Boone Co\RclocationAgt. 005 -3- 7/23/03 



for the Water Line Improvement costs, as described in Paragraph 7 above, or as follows, or on the 
basis of the following: 

X A lump sum for all inspection work in the amount of One Hundred 
Dollars ($100.00). 

District may invoice County, at monthly intervals, on or before the first day of each month, for the 
County's share of inspection costs incurred by the District, during the previous month, as the 
County's share of inspection costs is reasonably determined in accordance with the provisions of this 
Paragraph 9. All such invoices, which are properly payable, shall be payable within thirty (30) days 
of submission. The County shall have the right to withhold payment on undocumented costs and 
expenses which arc not approved hy the Auditor of Boone County, Missouri. 

10. Easement Cost Allocation. If applicable, County and District agree, with respect to 
the acquisition of the new private Water Line Easements required by District for implementation of 
the Water Line Improvement plan, as follows: County to acquire easement on existing waterline at 
current location. 

11. Location. County agrees to physically locate and mark by flags, or other appropriate 
surface markings, the Road Right-of-Way in areas involved with District's Water Line Improvement 
and installation along the above described Project. County's markings shall include the boundaries 
of County's Right-of-Way and the centerline station numbers of County's Project, so that District 
can identify both the boundaries of the Road Right--of-Way and the various centerline stations, by 
station number. 

12. Coordination of Work and Time Limits. The County and District agree to use their 
best efforts to coordinate all engineering and construction work to be performed under this 
Agreement. The agreements between County and District for the sharing of costs for the preparation 
of the Final Water Line Plan, under Paragraph 3 of this Agreement and the agreement for sharing 
costs of physically Improving Water Lines, under Paragraph 8 of this Agreement, shall be subject to 
the time limits for performance specified in the Cooperative Agreement unless the District and 
County mutually agree, in writing, to shorten or extend the times for performance, which agreement 
shall not be \Vithbeld when reasonable cause exists to modify the times for performance. Reasonable 
cause to modify the times for performance shall exist when work to be performed takes less time to 
perform than anticipated, or when scheduled work is delayed for reasons outside of the control of 
either Party to this Agreement, or when it is otherwise mutually agreed that the schedule for work 
should be modified for other good and sufficient reasons. If either the County or District suspends or 
terminates scheduled work to be performed under this Agreement, then the Party causing such 
suspension or termination shall be liable for the actual costs and expenses incurred by the other Party 
resulting from suspension or termination, provided that in the event suspension or termination 
occurs, both parties shall be required to mitigate any financial loss they may incur as a result of 
suspension or tem1ination. 
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13. Letting of Bids or Commencement of Construction Work. 

A. If Work is to be Performed by District's Own Forces. If Paragraph 6 of this 
Contract indicates that District is going to perform the Relocation Work with its own forces, then, 
upon receipt from the County of a written request that District proceed with the Water Line 
Improvement Work, District shall so proceed with the work, as soon as is reasonably practicable, and 
shall complete such work within approximately One Hundred Twenty (120) days of the date of the 
County's request that the District proceed with the Water Line Relocation Work. 

14. Coordination of Work. The County and District agree to use their best efforts, and 
good faith, to coordinate all engineering and construction work to be performed under this 
Agreement. 

15. Extension of Time. Subject to Paragraph 16 below, the times for perfom1ance 
specified herein shall be extended when scheduled work is delayed for reasons outside the control of 
the Party to this agreement who is required to perform such work or to cause such work to be 
performed, or when it is otherwise mutually agreed that the schedule for work should be modified for 
good and sufficient cause. If either party to this Agreement becomes aware of a need for an 
extension of time or of a delay in the work, then such party shall promptly notify the other party, in 
writing, of the need for such extension, or of the delay, and of the anticipated extent of such delay. 

16. Suspension or Termination of Work. If either County or District, without the 
consent of the other Party, suspends or tenninates schedule work to be performed under this 
Agreement, and, as a result, the other party sustain additional cost or expense, then the Party causing 
such suspension or tennination shall be liable to the other Party for the actual costs and expenses 
incurred by the other Party as a result of such suspension or tem1ination; provided that, in the event 
suspension or termination occurs, both parties shall be required to mitigate any financial loss they 
may incur as a result of the suspension or termination. 

Public Water Supply District No. 4 
. ~ , 1 

By: J< JJJ.tutl/lc.L;;-e 
District Manager 

Approved as to sufficient unencumbered 
appropriations: 
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By: 

Presiding Commissioner 

Attest Ll-">1 5, .A..l(½_.._ 
County Clerk 

Date 

7/23/03 
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PUBLIC WATER SUPPLY DISTRICT NO. 4 
PO BOX407 

HALLSVILLE, MO 65255 

Boone Co Road District July 8, 2003 

ESTIMATE FOR'GOING UNDER RAILROAD TRACTS AND NORTH BROWN 
STATION ROAD AT HELLER ROAD WITH A WATER MAIN: 

MATERIAL: 
2001 4" PVC PIPE@ .76 
170' 6" STEEL CASING@ 5.15 
2 4" REPAIR COUP@ 15.35 

LABOR 
8HR 
8HR 
8HR 

4HR 
175' 

KEN @ 19.50 
TIM@ 10.50 
BRAD@ 11.25 

BACKHOE@ 2.5.00 
BORING @ 35 .00 PER FOOT 

TOTAL MATERIAL 

TOTAL LABOR 

152.00 
875.50 

30.70 

$ 1,058.20 

156.00 
84.00 
90.00 

100.00 
6,125.00 

$6,555.00 

_.......,........_ ........ ....._ ____ .-~--
TOTAL JOB ESTIMATE $7,613.20 

This estimate is for normal digging only. Rock, rocky soil, heavy brush, creek crossings 
or other such obstacles could increase the cost due to more time involved. Materials are 
based on material on hand. If materials must be purchased, the cost difference, if any, 
will be billed ·or refunded at the compl~tion of the job. 

Thank You, 

~~ 
Boiinie L Durk, Office Manager 

Sjgn1ture Date 

P.02 



~ 08/19/2003 14: 42 FAX_ 

8/15/03 

.., AUDITOR 

PURCHASE REQUISITION 

BOONE COUNTY, MISSOURI DATE 

2094 Public Water Supply District #4 573-696-3511 

PHONE# 

141001 

VENDOR 
NO. 

VENDOR. NAME 

POBOX407 HALLSVILLE MO 65255 
ADDRESS CITY STATE ZIP 

BID DOCUMENTATION 
Thi!:i field MUST be completed to demonstrate compliance with statutory bidding requirements. 

Refar to RSMo 50.660, 50.753-50.790, and the purchasing Marmal-Section 3 

0 Bid /RFP (enter# below) Transaction Not Subject To Bidding For The Following Reason: 
D Utllity D Training D Sole Source (enter# below) 

O E".mergency Procurement (enter# below) O Travel D Pub/Subscriptions 
D Written Quotes (3) 11ttached (>$750 to $4,449) D Dues D Required Gov Payment 
D <$750 No Bids Required (enter bid# below if you are purchaslng 

from a bid, even if this purchase is <$750) 
D Refund O Agency Fund Distribution 
!8l Cooperative Agreement 

D Professional Services (see Purchasing Policy S<?ction 3-103) D Other (Explain); 

# 
(Enter Api;ilicabl9 Bid/ Sole Source I Emergency Number\ I 

Bill To Department# 2045 Ship To Department# 2045 

Unit 
Department Account Item Description Qty 

(•, 

Price Amount 

2 0 4 5 7 1 1 0 0 Heller Road • Water Line Improvement 1 7613.20 7613.20 

CLERK'S OFFICE 

*DO NOT UNST APLE THESE PAGES 

*THE ONLY ACTION NEEDED IS TO WRITE THE 
COMM ORDER# ON THE FORM AND RETURN TC 
AUDITOR'S OFFICE. 

I certlfy lhat1M g~o, cha.,es specified above are "eeessa,y Im !he uso of lhls department a,e solely fo, !he b'"efit Of 
the county, a/;e bee :~ With sratutmy bld~ng mqulmmeols. 

;{JJ.-r uesting_laffic(ial Auditor Approval 

Revi~ed 04/02 



4-13 -2003 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
ea. 

County of Boone 

August Session of the August Adjourned Term. 20 03 

In the County Commission of said county, on the day of August 20 03 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
following recommendations from the Job Classification Committee: 

Information Technology Department: Change the title of the PC/Network Analyst position 
to Network Administrator, Change the Range of said position from Range 41 to Range 47, 
and change said position from non-exempt to exempt, and 
Sheriffs Department: Change the Range of the Registered Nurse position from 41 to 43 
and change said position from exempt to non-exempt. 

Done this 26th day of August, 2003. 

ATTEST: 

0-_l._ 1 :SA f 6. 
Wendy S. oren 1-v· 

Clerk of the County Commission 

1iztti):r: h\CAAA-e 
Keith Schn rre 
Presiding Commissioner 

I 
,_ I. .. 

11\[1' ,, ... · //2 / j. ··, .. L.·b,/ / ?, 

Karen M. Miller 
District I Commissioner 

Skip Elkin\ 
District II Commissioner 
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August11 1 2003 

Ms, Batty Dickneite 
Director, Human Resources 
Boone County 
601 east Walnut 
Jonnson Building, 2nd Floor 
Columbia, MO 65201 

Re: Registered Nurse ~ Corrections 

Dear Betty, 

This letter summarlzes our analysis of and recommendations regarding the requested salary 
range change for the Registered Nurse job class In the corrections facility, 

We have received the Request for New Pay Range form for the Registered Nurse from the 
Sheriffs Office. This form was accompanied by a new position description questionnaire (PDQ), 
a revised job description and a series of recruiting notices, The recruiting notices are from a 
variety of locations, including the State of Connecticut, the State of Iowa, the University of Arizona 
and Santa Clarf:1 County, California. The notices were for a variety of titles, Including Advanced 
Nurse Practitioner, Nursing Supervisor, Charge Nurse and two levels of Clinical Nurse. Some of 
the notices include salary ranges and others do not. 

As we understand it, there has recently been turnover in this position and the current incumbent 
has been in the job approximately three (3) months. The department has expressed two 
oonoerns. First, the department believes that salary range is too low, because they had relatively 
few candidates for the Job opening and are paying the new Incumbent above the range maximum. 
Second, the department believes that the absence of on-call pay is inappropriate because the 
incumbent Is on call 24/7 (24 hours a day/7 days a week.) 

The Information that follows summarizes our analysis of the data submitted and other related 
data. It also summarizes otJr recommendations regarding this position. 

Job Classification 

Based on the Information submitted, the Job classffication is appropriate. The new PDQ and the 
revised job description provide additional specifics about the job duties, but they do not indicate a 
change in the Job itself. Nor does the request form ask for reconsideration of the job title. 

National Oftlce: 411 0 North Scx,ttsdale, Road, #140, Scottsdale, AZ 85251 
480-947-6164 · 868-522-7772 • Fax: 480-970-6019 • rmcroy-@compensationconsulting.com 
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Ms, Betty Olcknelte 
August11i2003 
Page2 

BOONE COUNTY HR 

Salary Range Midpoint 

N0.996 P.3/12 

The salary range midpoint of $44,819 assigned to the Registered Nurse was competitive when 
the Salary Plan wet Implemented. The market rate for this Job was reported at $44,074, or about 
$700 lower than the mld~olnt. 

The market sample for the Registered Nurse was smaller than the sample for many other 
benchmarks, It inoluded four government agencies ahd the Bureau of Labor Statistics· survey for 
Coi1.m1bia, However. the four agenoles tend to be the higher paying agencies in the survey, 
including St. Charles and St Louis counties, 

The data reported In the survey referenced above was aged to July 1, 2002, Therefore, the 
normal market movement may place the Registered Nurse four to five p~rr.ent (4%1 ... 5%) behind 
the market today. Thls would be true for all of the other benchmark Jobs, as wall as the Salary 
Plan itself, Any lag from the rnarket wlll be rnost noticeable when the County has to recruit for a 
job opening, 

Mark8t Sample 

With tha assistance of County staff, we have conducted a brief telephone and Internet survey. 
Additional sources could be added to the- survey If the County wanted a more oomi:,lete analysls 
of the market. 

All of the survey sources are within the State of Missouri, which was defined c11s the eompatltlve 
market at the time the Salary Plan was designed. (Data from other locations rei:iresents different 
markets and are not relevant to our analysis.) The data reported below ts current. and has not 
been updated to account for future market movement. The table below shows average market 
data for Rsgistered Nurses working m correctional faclllties. 

Number of 
County Positions Market Average 

Cape Gtrardeau 1 $24,000 
Camden 1 $32,240 
St. Charles 3 $49,365 
St Louis 1 $53,787 
Greehe 1 $39,520 
Frankl!n 1 $31.849 

overall Average $38A77 

Only St, Charles and st. Louis countl8$ have current rates that are higher than the current Boone 
County midpoint. 'The overall average Without Cape Girardeau, which Is unusually low, is 
$41,372, 

NatloMI Office: 4110 North Scbltedale, Road, #140, Scottsdale, A2.. 65251 
· 4S0-94 7 ·6164 • 8BB•522--rmz · Fax: 480-970-601 g , rmcroy@c;i;,mpensatlonoonsuttlng,com 
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BOONE COUNTY HR N0.996 P.4/12 

Using salary.com, we were able to search for the salaries of Registered Nurses working in health 
care organizations, Current wage rates in St. Louis and Kansas City, Missouri are shown below. 

City 

Kansas City (all employers) 
St. Louis (all employers) 
City of Columbia 
Boone Hospital Center 

Market Average 

$46A88 
$46,716 
$47,738 
$42,141 

At University Hospital, the starting salary for a Registered Nurse with five years of experience is 
$35,506, 

Hospitals and cllnlcs may offer sign.on bonuses to attract new hires. However, the health care 
organizations employ a large number of nurses, and their starting salaries are restricted by the 
salaries of current staff members, 

2417 Work Schedule 

We understand that the Registered Nurse is an exempt position that Is on call "24/7" in case of 
emergency. As an exempt employee, tt1e nurse is not paid for the time worked when she is 
called back to work. 

Recommendations 

Given the information outlined above, we make the following recommendations. 

1 Classificatior1. Retain the job title and job description for the Registered Nurse (class 
code 4041). The task list of all procedures may be useful In explaining the job to a 
candidate or In training a new employee, but It Is more detailed than is appropriate for a 
job description, 

0 Salary Range. Move the Registered Nurse from salary range 41 to range 43, which 
provides a midpoint that is 5%, higher than the current midpoint. The new midpoint of 
$47,088 is close to the midpoint at the City of Columbla, and is significantly higher than 
those at Boone Hospital or University Hospital. 

In addition, the County should use higher levels within the salary range if it is necessary 
to recruit for another nurse. Since the hospitals are the major competitors In the local 
market, It would appear that the County would have the flexibflity to offer an attractive 
starting salary. 

Na1:lonar Office: 4110 North Scot1sdale, Rot1d, #140, Scottsdale, AZ 85251 
480-947-6164 · 888-522·7772, Fax: 480-970·6019 • rmcroy@compensationoonsult!ng.com 
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M1:1, Betty Dlckneite 
August 11, 2003 
Flage 4 

• FL.SA Statut, Under the Fatr Labor Standards Act (FLSA)i the Registered Nurse 
1;1ualiflea as an exempt position and is not ellglbls for overtrme, However, most 
healthcare organizations and agencies that require shift work pay the Registered Nurse 
as a non-eXGmpt position, 

We recommend that Boone County assign this Job to non-exempt $tatus within the salary 
plan, With this status, the Registered Nurse wlll be paid for any off..hour& tlrne spent on 
emergencies, and wlll be paid at tlme~plus .. one .. half of the normal overtime requirements 
have been met. This wlll fairly compensate the employee for time worked beyond the 
normal schedule, 

• on-can Pay, The FLSA requirement for on--oalf pay is bE!sed on the reetrtctlons placed 
on the employea. If the employer significantly restricts the off..duty activities of an 
employee, the law would require oli-call pay, 

We understand that the County does not have a plan that provides on-call pay to any of 
Its employees. It ls able to provide sufficient flexlblllty of movement to employees that the 
plan is not rec:it.tired, We recommend that the County contll,ue this practice with the 
Registered Nurse position. 

It is appropriate to review the restrictions p!aoed on the nurse ar.d the frequency of call 
backs, It does not appear to be practical to have one employee on a restricted status 
2417 for 52 week$ a year. A better approach might be to contract with a local health care 
provider to provide the back-up services, 

Betty, thank you for your assistance in compil!ng. the Information. Please feel free to call if you 
have any questions. 

Since rely, 

Rfck McRoy 
Princ!pal Consultant 

Nattonel Office: 4110 N<1rih Scottsdale ~oad, ~140, Sootttdale, AZ. 85251 
4EI0·947•6164 • 888--522-7772 • Fax: 480-970·8019 • rmcroy@compensath,n~nsu!tlng.com 

,, 
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Boone County 
Job Cla$slflcatlon Review 

Boone County has esked Publlc Sector Personnel Consultants (PSPC) to review selected job 
titles to determine whether they are still properly classlfied. The County has provided PSPC with 
new position description questionnaires (PDQ's) and memos from Department Heads explaining 
the rationale for the request. 

A. OVERVIEW 

From analyzing the information provided from departments and employees, there are some 
general guidelines that apply to most requests. These are important guidelines for these and 
for future reclasslflcatlon requests. 

e The Salary Plan has been approved, implemented and in operation for two years. All 
requests should be based on a change in Job duties and requlrements1 changes in 
organization structur-e or particular market issues, which generally result from 
rn~cruiting problems. Therefore, any approved requests should be effective the date 
specified by the Appointing Authorlty. 

111 The competitive market was defined during the classlflcatlon/compensation study. 
This Is the market that should be relied on when considering adjustments to meet 
competitiVe pressures, Using other markets for lndlvldual positions can create 
Inequities based on the sample, rather than actual job differences. 

it The benchmark positions represent the market anchors for the Salary Plan. 
Gener~IIY1 the salary range assignments approved for benchmark positions should 
not be changed unless there is a corresponding change in the market. 

o The County has not updated the salary survey since the plan was implemented. The 
data In the survey was aged to July 2002. Since the market has moved between four 
and five percent (4% and 5%) since that date, any new market data will appear to 
have a bigger difference than it actually has. 

We recommend that the County update the salary ranges with the next plan year, While this 
may be difficult with current budgets, it is important to maintain competitive starting salaries 
and to avoid inequities that result from recruiting problems. 

The information that follows briefly summarizes the nature of the classification request and 
documents our recommenclations on a Job,-by-basis. 

B. PUBLIC WORKS 

The Public Works Department has requested that we review five job classes for internal 
equity. 

1. MM,ager, Pro/!M;.tQ_tfl/6l,O.m»,8JJ,t 

PSPC 

The Department is concerned about the salary range assignment for the Manager, 
Project Development. This job does not appear to be at the same level of responsibility 
as other Jobs in the Oepartment1 specifically the Project Engineer, the Manager, Road 
Maintenance Operations and the Manager, Facilities Maintenance. 

1 om 7/9/2003 
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Boone County 
Job Clualflcatlon Review 

Recommendation: The workflow In the Department has chans~d with the addition of 
the Project Engineer. As a ProfeHiol'lal Engllieer (P.E.)1 this posttloh has been assigned 
primary rasponslblllty for proJeot design and project management. The position of 
Manager, Project Development has focuaed rnore on eonstructlon management, 
oonstruotlon plans! construction Inspection, and coordination with contractors, utllltles and 
other agent.le$. 

Based on out review of the job descriptions and the new POO for the Manager, Project 
Development, ws recommend that the Job be reclassified to salary range 45, All of the 
other positions cited by the Department are benchmarks, and they are priced In salary 
ranges that are consistent with the market, 

,, 

a. M@MptJ!q!,d.Malnmmu1ce OparatlOni 

The Department Is concerned that this job is the aame salary range es the Manager, 
Project Development. 

Recommendation: This posttlo.n is a market benchmark and ls priced with a midpoint 
that Is closely relatad to the prevailing market rate. If :adopteq, the change recommended 
above wm address the equity Issue. Since the Job is competitively prlced, we recommend 
110 change l$ range assignment 

a. &,afl. Mlio,tea,o,qe Sup1t1,n.t@nd.M.t 

The 'Department has expressed Internal equity concerns about the salary range 
assignment for the three Road Maintenance Superintendents. The employees have 
expressed ccmcems about their Jobs related to othersi but much of the concern appears 
to relate to the fact that they are high In their salary ranges, 

Recommendation: We have reviewed the updated POQ's submitted by the position 
incumbents. Our review Indicates that there have been no substantlal changes in job 
dytles over the past two yeare. This Job was established as a benchmark In the salary 
survey and our review Indicates that the market match rs still valid, Tl'le Job was prloed in 
a salary range that Is competitive with the market. Therefore, we recommend no chahge 
in the assigned sFJ!ary range, 

4. Pleet0P.D1'8tlo.n,s,S,up.orJnipnt/.ant 

PSPC 

The Issue with this job Is also one of internal equity. The incumbent has completed a 
new PDQ. This document expat,ds on Information provided In the questionnaire 
prepared two years ago, 

Recommendation: This position has respom;lbllltles that extend beyond the standard 
definition of fleet maintenance. These Include partlclpatton In the capital Improvement 
planning process, active Involvement il"I the procurement of vehicles and heavy 
equipment, ~nd responaibillties for safety and aoctdent review. For these reasons, we 
recommend that the Job be moved from salary range 39 to salary range 41. 

7/9/2{)0$ 
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Boone County 
Job Classification Review 

The Department has requested that a Senior Al.ltomotive/equipment Mechanic position 
be added to create a job family and provide a promotional opportunity. The proposed 
difference between the mechanic and the senior mechanic would be qualifications, To be 
promoted, a mechanic would have to pass the eight exams required for Automotive 
Service Exce[lance (ASE), To stay at the senior level, a mechanic would have to 
complete the ongoing requirements and maintain the certification. 

The Dep~rtmsnt has also expre%ised concern that the salary range assigned to the 
Automotive/Equipment Mechanic is low, and thst a recent hire had to take a pay cut to 
join the County from the City of Columbia. 

Recommendation: We have reviewed the information request from the Department, 
and documentation from the orlglnal plan document. The Automotive/Equipment 
Mechanic Is a benchmark position and is priced competitively with the market. The 
salary range midpoint assigned for this Job ls higher than the midpoint reported by the 
City of Columbia In the salary survey. (There are several individual reasons that the new 
employee might have made more at the City, such as the individual being high in the 
range, the Clty changing the pay plan, etc.), 

We do recommend that the County add the job class of Senter Automotive/Equipment 
Mechanic. We recommend that this new job be assigned to salary range 32, and that an 
employee be promoted In place after successfully completing the ASE exams, The 
employee would not be required to wait for a vacancy at the higher level. Conversely, the 
employee should be demoted to 29 if the certification lapses. 

This will provide a career path for mechanics, and should be coordinated with the skilled 
based pay program to avoid double payment for the same certification. 

C, RECORDER'S OFFICE 

The Recorder's Office has asked that one job class be reviewed. 

1, ,Otn,ce SpepJ_alJst to DapufY, B@~!S!e.r 

PSF'C 

We have received a memo from the Recorder's Office and a PDQ from Lydia 
Ho!linsworth, We understand that Lydia has resigned and no longer works for the 
County. Since the e!ass!ficatlon decisions are based on individual positions, we have not 
made a recommendation on this request. As appropriate, we will be happy to review a 
PDQ from the new Incumbent and make a recommendation on the appropriate 
classification for this position. 
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Boone County 
Job Cla1slflcatlon Review 

D. SHERIFF'S OFFICE 

The Sheriff's Office has submitted two positions for consideration, 

1, .S-1.aletAauuot.SmmlfJl§f toAccotmtMt 

NO.995 P.9/12 

Leasa Quick hes requested that her position be reclasslfled from Senior Account 
Specialist to Accountant. She made this same rectuaat approximately one year ago, The 
Information that she submitted Is very similar to the prior request, wi'th same addttional 
duties, This information detalls the wide range of duties, tha large number of transactions 
and the size the Department and the Departmenrs budget. 

Racommandntlom We recognize that there are a large number of bills to pay, that the 
department has a large payroll, that there Is a large inventory for the facilities, and that 
there are a large number of vehicles, vehicle repairs and cellular phohes to track. These 
factors contribute to the volume of the work and the demands on the employee. 
However, these end related duties do not change the nature of the Job, 

This position is best described as a senior level technical posltloni operating within the 
framework of a wide variety of deflnecl procedures. It does not establish the procedures, 
and does not require a broad thacretlcal knowledge of accounting. Therefore, we 
recommend that thls position not be reclasslfled, 

a, S!fml!Jl@tfllvf. At•lttt.at fR..OfflAA Mtm,a11,e1, 

Angela Ayers has requested that her position be reclasslf!ed from Adtnlnlstratlve 
Assistant to Office Manager. This Is also a request that was made approximately one 
year ago. Ms. Ayers submitted the same documentation that was submitted for the 
earlier request, 

Recommendation: Since there is no new lnformatlon about this positlon1 our 
recommendation Is unchanged. The position does not supervise staff and therefore does 
not qualify for the Office Manager job class. We recommend no change In the 
classification. 

e. INFORMATION TEC1HNOU>BY 

1. eattt1t.w.or:k.Anlbr-1t 

The Information Technology Department has asked for the review of the position titled 
PC/Network Analyst, The employee has provided an updated PDQ, The Department 
has provided the completed Request for New Pay Range form and salary survey 
Information from FllpDogo an on,.llne salary survey. The survey data Is for a variety of job 
titles, The data for the 0losest l'n:;\tches are $63,691 for the Network Administrator, 
Senior and $68,058 for the Network Planning Analyst IV, 

Recommendation: This position has changed significantly since our origlnal study, The 
job reviewed In 2001 was focused primarily an personal com;:uters and the desktop 
applications. Seventy percent (70%) of the updated position Is committed to managing 
the County networks, including servers, systems operating on the servers, and the 
security and e--mail systems. The Job ls responsible- for configuring, monitoring and 
man~lng the hardware and softWare for tl'le LAN I WAN environment. The job also 
provides seoond-tlar helpdetk support and other technical support for departments. 

7/9/2003 
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.. 
Boone County 

Job Classification Review 

we reviewed salary data from Salary.Com, an on-line service that is associated with 
FUpDog. Our research indicates that the Network Administrator job has a median salary 
of $66,224 In St. Louis and $541995 In Kansas City. The survey does not calculate data 
for Columbia, 

The survey data can only be used as reference information, It does not represent the 
market deflned by the County and used for all other benchmarks, In addition, It Is not 
aged to the same date - July 1, 2002 - as other data from this survey. The data from the 
Internet surveys is effective March and July 2003. This aging difference could represent 
a four to five percent (4% to 5%) difference from data reported in our salary survey, 

As It hEls been revised, the job represents a different specialty but a level of duties, 
responsibllities, and quallflcatlons that are closer to the two supe!"V!sory job classes in the 
Information Technology Department, Therefore, we recommend, on the basis of Internal 
equity, that this Job be re-titled Network Administrator and be assigned to salary range 
47. 

F. Pl.ANNING AND BUILDING INSPECTION 

1, ~.JOJ.0.rJ!.laoner 

FISPC 

The Department has requested tl1at a Senior Planner job class be added to the 
classification pf an, that the job be assigned to salary range 49 and that the two current 
staff members be promoted to this senior position. The Department has provided a 
completed Request for New Pay Range form. The Planner job is referred to as an entry 
level positlon. 

The employees have provided new PDQ's, a memo describing typloal planning 
department organization structures, a salary survey from the American Planning 
Association and job recruitment postings for Senior Planner from the Internet. The job 
postings are from Madison, Wlsconsin; Hamilton, Ohio: Fort Worth, Texas; Phoenix, 
Arizona; Raleigh, North Carolina; and Wichita/Sedgwick County, Kansas. 

The employees have evaluated the salary data and recommended assignment to pay 
range 49. In addition to the market data, this recommendation Is based on their view that 
the Senior Planner should be In the same salary range as the Manager1 Project 
Development. They also recommend that their pay be adjusted close to the midpoint 
because they have really been in the senior role for some time. 

Based on information provided by the Department, the higher level duties required of the 
Senior Planner, and not typically required of the Planner include: 

e Deal closely with developers, engineers, surveyors and attorneys over infrastructure 
issues. 

e Negotiate infrastructure improvements 
• Negotiate conditions of approval 
• Interface with a wide range of utnlty providers 
• Propose re .. wrltes to existing ordinances 
• Conduct specific planning studies to supplement the County master plan 
«I Coordinate work wlth municipalities 
o Prepare and administer Sta.te and Federal grants 
• Work with Hmited supervision 
0 Have the AICP certtflcation 

6 ofS 7/9/2003 



AUG.25.2003 4:11PM BOONE COUNT'r HR N0.996 P.11/12 

Boone County 
Job Clanlflcatlan Revlaw 

11'1 c0ntrastr the types of duties t.ypleally required of the Planner include: 

• Process re-zonlhg requests 
® Process conditional use permits 
® Process subdivision and planned development requests 

Recommendation: The Department and the employees have submitted a substantial 
amount of Information. We have reviewed the Information and the comments below are 
Intended to respontl to ths key issues rafaed. 

e The Planner Job title represents a ''jourr,sy level'' position, and Is matched in the 
market to the Journey level, not the entry level. 

"' The salary data Is from markets that are outside of the competitive market defined by 
the County. Since data ts avallable from the defined markl$t, It is not appropriate to 
go beyond the defined market, 

m While good parallels can be useful in defining an organization structure, the mast 
important issue is the needs of the Department, The most relevant question Is 
whether the Department needs the Senior Planner position to meet its operating 
demands and publlo expectations. 

From Information provided by both the Oepartrnent, there ls an operating need for a 
senior level position. Both employees are performing a mix of duties that are at the 
Planner al'\d the Senior Planner level. 

We recommend that the County create a Senior Pletnner Job class and assign It to sal~ry 
range 43. If duties are not re-aligned, we also recommend that both employees be 
promoted to Senior Planner, The County's normal salary adjustment guidelines should 
appfy. 

As staff changes, we recommend that the Department re .. allgn duties so that there is one 
Senior Planner and one Planner rather than two Senior Planners on the staff. 

7/9/2003 
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From: 
To: 
Date: 
Subject; 

Betty, 

"Rick McRoy" <rmcroy@compensationconsulting.com> 
"'Betty Dlcknelte'" <BDickneite@boonecountymo.org> 
8/4103 2:02PM 
RE: PC/Network Analyst 

We have reviewed the FLSA tests and recommend that the job be assigned 
to an exempt status. The job meets the requirements of the special 
computer systems test to determine hardware, software and systems 
specifications in consultation with users ::ind managers, and to develop, 
test and modify systems to meet County needs. 

Please let me know if you have further questions on this job. 

R\ck 

-----Original Message-----
From: Setty Dlckneite [mailto:BDickneite@boonecountymo.org] 
Sent: Thursday, July 31, 2003 7:47 AM 
To: pspc8@compensationconsultlng,com 
Subject: PC/Network Analyst 

Hi Rick, Mike Mallicoat, Director of Information Technology has raised a 
question about the nan~exempt status of this position. His comments are 
on page 4 of Carlow's Position Description Questionnaire. Would you 
take another look at the current status of this position to confirm that 
''non~exempt" is still the most appropriate? Carlow & Mike are 
requesting that the position be changed to "exempt" status. 

Your thoughts, comments?? 

Betty Dicknelte, Director HR 
Boone County 
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RnnnP C'n11nty; Mii;.,1muri 

Human Resources Department 
Betty Dickneite, Director 

Susan Wells, BR Assistant 
601 East Walnut, Johnson Bldg, Room 211 

Columbia MO 65201 
Phone (573) 386-4395 FAX (573) 886-4444 

!Fax Cover Shee~ 

CONFIDENTIALITY NOTICE: The information contained in this document is confidential and intended 
only for the person(s) named as addressee. Please deliver this directly to the person to whom it is 

I addressed. If you are unable to deliver this information for any reason 1 please contact our office. 

Date: S6 1&S-1 O ~ 
·-·--------------------------------
To: c.1,2.,121<~ Oft1(.Q... 

Attn: Sl1.av..)nJO. \J tc.,.+oR-

' 
Re: Ccn~t.i...l+cu,J- ~orvv:n . .9-- d.oJtOr ~ 

Comments: J;i pages (including this cover page) 
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. STATE OF MISSOURI } 
ea. 

County of Boone 

August Session of the August Adjourned Term. 20 03 

In the County Commission of said county, on the day of August 20 03 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the request 
to hire Network Administrator for the Information Technology Department at 103.5% above the 
mid-point salary. It is further ordered that the Human Resources Liaison Commissioner be hereby 
authorized to sign said request form. 

Done this 26th day of August, 2003. 

Presiding Commissioner 

ATTEST: 

til~ :s ;,,_L __ 
Wendy S. oren -,,7 
Clerk of the County Commission 

Si<ip Elkiri\ 
\ 

District II Commissioner 
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HUUl~~ LUlJl~ 1- l'. 

Department of Information Technology 
ROGER B. WILSON BOONE COUNTY GOVERNMENT CENTER 

801 E. Walnut, Room 221 
Columbia, MO 65201-4890 

573-886-43 l 5 
Michael H. Mallicoat 

DATE: 

TO: 

FROM: 

SUBJECT: 

August 26, 2003 

Keith Schnarre, Presiding Commissioner 
Karen Miller, District I Commissioner 
Skip Elkin, District II Commissioner 

Michael Mallicoat 
-W\::.TWO 12. K.. Ab HI N \5nz.A 10 iZ-

Request to Hire~alyst'Above Mid-Point 

Director 

This is a request to hire a particular applicant as PC/Network Analyst at $25.86 per hour, which is 103.5% 
of the mid-point for this position. 

Attached is the form Request to Hire Between 91% - 120% of Salary Mid-point. This form includes: 

• Detailed justification for supporting this proposed compensation for this particular applicant 

• Auditor's Certification that funds are available within the existing salary and wage appropriation 

• Human Resource Director's recommendation and approval "based on 10 years' experience 
in the field and a Bachelor's degree with emphasis in Computer Technology." 

This applicant has asked to remain confidential until this request is approved. 

Page I of I 
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....,.,RE ..... , Q-UEST TO HIRE BETWEEN 91 % - 120% OF SALARY RANGE MID-POINT 

ROONF, COUNTY 
Description ofform: To request approval to hire between 91%- 120% of the salary range mid-point. Approved: 1/31/02 by Commission Order#47-2002 
Procedure: 
1. The Administrative Authority or designee completes the fonn and prepares a schedule that demonstrates that funding is available within the salruy and wage 

appropriation (account#l0l00) and calculates the amount for a budget revision, if needed. The Administrative Authority submits the fonn, the schedule, and 
the budget revision (if needed) to the Auditor for certification of funds availability. 

2. The Auditor certifies funds availability and approves budget revision (if applicable) and forwards to Human Resource Director. 
3. The Human Resource Director reviews the infonnation, makes recommendation, and forwards to HR Liaison Commissioner. 
4. The Liaison Commissioner reviews the request. If the proposed starting salary is between 91 % - 100% of mid-point, Liaison Commissioner will 

approve/deny request and budget revision (if applicable) and return this fonn to the Administrative Authority. If the proposed starting salary is above 
the mid-point, the Liaison Commissioner will schedule the issue for review by the County Commission for approval/denial. After approval/denial, the 
County Commission will return this fonn to the Administrative Authority. 

5. The Administrative Authority will attach a copy of this approved fonn to the Personnel Action Fonn. 

Name of prospective employee: Ken Brownfield (confidential) 
Position Title: PC/Network Analyst 

Department: Information Technology 
Position No. 613 

Proposed Starting Salary (complete one only) Annual: __________ % of Mid-Point ______ _ 
OR Hourly: $25.86 % of Mid-Point: 103.5%* 

No. of employees in this job classification within your Department? One 
Justification (Describe the prospective employee's education and/or work experience which supports this proposed 
compensation level): Mr. Brownfield has a S.S. in Electricity and Electronics with emphasis on computer 
technology from Central Missouri State University in Warrensburg, MO. He has over 10 years' experience in 
computer technology with a solid background in security and intrusion detection systems. Mr. Brownfield has 
been certified as Novell Master Netware Engineer (MCNE), Microsoft Certified Product Specialist (MCP) in 
Windows and , NT, Microsoft Certified Systems Engineer (MCSE), Cisco Certified Network Associate (CCNA), 
Cisco Security Specialist 1 and Cisco Certified Security Professional (CCSP). Mr. Brownfield has worked as a 
Service Technician, Systems Consultant, Senior Systems Engineer, Director of Technology and Manager of 
Network Services for ProTech Computer Services, Entex Information Services and Boone County National Bank. 
He is currently the Manager of Network Services for Integrated Solutions Group here in Columbia, MO. Ken was 
the project lead for our major network security upgrade last year that included the planning and installation of 
high-end firewalls and intrusion detection equipment and software. Ken has a solid background in Novell 

·ware and GroupWise. He is already familiar with the county's network infrastructure. I can vouch for Ken's 
~ _,y high work ethic and his skills and ability to manage complex projects and complete them on time. Ken has 
excellent people skills and is a top-notch professional with highly honed skills in the areas of customer service 
and customer satisfaction. The county has approved and is very close to installing a new fiber infrastructure, 
and Ken is already familiar with the required work to be done. He could easily step in right away to become the 
Project Lead for the entire fiber upgrade. 

Ken's technical background and experience along with his proven people skills make him an ideal candidate for 
this position. I have observed his work first-hand during the last year or so. I am confident that he can perform 
the technical responsibilities of this position, and, in addition, provide a very high level of customer service and 
satisfaction. 

* Note: 
I was asked to attend the Job Classification meeting on 8/21/03. After much discussion, the committee recommended that 
this position be upgraded to range 47 and exempt status, to be effective at the time the position is filled. The upgrade to 
range 47 (from 41) and the change to exempt status (from non-exempt) was based on a recommendation by Rick McRoy, 
Public Sector Personnel Consultants, which John Patton agreed with. The current proposed salary of $25.86 would be 
103.5% of the mid-point of the new range 47. 

The position will be vacant a minimum of 17 days. The previous occupant's salary for 17 days would be equal to $3,405 (17 x 
8 x $25.04). The difference in rates between the previous occupant and the proposed applicant is $0.82/hr (25.86-25.04). If the 
applicant starts on 9/8/03, then he would be working 83 days through the end of the year. This would equate to 664 hours, or 
$545 more salary needed than was budgeted for the previous occupant. The savings of $3,405 are more than enough to cover 
the proposed increase through the end of the year within the existing budget. In fact, a net savings of $2,860 would be 
realized through the end of the year. 

If oroposed salary exceeds what other employees in the same job classification are paid, explain how the prospective 
loyee's background exceeds others working in the same job classification: (NIA) ____________ _ 

What effect, if any, will this proposal have on salary relationships with other positions in your office and/or positions in 
other offices? (N/A) ' 



,.1.1dditional comments: ihis appiicant comes very highly recommended by Aron Gish, Toni Matticks and Michael 
Mallicoat. 

Auditor's Certification: ,>('. Funds are available within the existing departmental salary and wage appropriation (#10100). 
___ Funds are not available within the existing departmental salary and wage appropriation (#10100); 

budge r~vision required to provide funding is attached. / } 
Auditor's Signature:_~IL-C:=~l;..-_.q::.-""-'~dil,.,~~.4....1.-.--,,,--:--,n--:----------- Date: 'il ;t.';;l. D 3 

HR Liaison Commissioner: ___ Approve ___ Deny 

Comment(s): ----------------------------------------

County Commission ___ Approve ___ Deny 

Comment(s): -----------~-=l----~~--------_c__------------------

Presiding Commissioner's Signature: --,L--,,-4--=-.:::.....:...;-~------".-.~'""'-'~__,__,,~:;..__--=---- Date: __ .p..;;._=-s_ _ _.c.. 

District I Commissioner's Signature: , Date: 
--f----''-r-----

r 'dct II Commissioner's Signature: Date:~--f--'-+--"---

(hr/forms/Request to hire between 91%-120% of Midpoint) Revised 1/22/02 
4 \4- z_oo:, 
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STATE OF MISSOURI } 
ea. 

County of Boone 

August Session of the August Adjourned Term. 20 03 

In the County Commission of said county, on the day of August 20 03 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby authorize the 
Presiding Commissioner as lead Commissioner and owner representative, on the architectural 
project related to the Health Facility and Family Health Center and to approve change orders with 
his signature at a level not to exceed $5,000.00. 

Done this 26th day of August, 2003. 

ATTEST: 

~en~o;I-~L-v 
Clerk of the County Commission 

4~f:L J)(buz~NL5' 
/ ieith Sc arre 

Presiding Commissioner 

M. Miller 
District I Commissioner 

Sk1p.Elkin \ ,,",. 

District II Commissioner 
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CERTiFiED COPY OF ORDER 

STATE OF MISSOURI } 
ea. 

County of Boone 

August Session of the August Adjourned Term. 20 03 

In the County Commission of said county, on the day of August 20 03 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby authorize the use of 
the Commission Chambers of the Roger B. Wilson Boone County Government Center on October 
3, 2003 from 1:00 p.m. to 5:00 p.m. for I-70 Incident Management Workshop. 

Done this 26th day of August, 2003. 

ATTEST: 

~oi;F i !fu o/V 

Clerk of the County Commission 

t12/,-) L ~ \ 
/4'1fuVY\ ;l~~}W-1\~· 

Keith Schnarre 
Presiding Commissioner 

District I Commissioner 
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S· 
l<i!ith S<."hnure, Presiding Commission 
l<.aien M. Milh::r. District l Comndssio11 
Skip Elkin, Distritl 11 Comrnissior,er 

Ro ' r B. Wilson 
JJoone Coll?\ty Gove '· n\· Cent-er 

80l 6111t w 'tRoQD\245 
Columbia. M · 65201-7732 

573-88&-430$ ° F/1.X r.3-886-4311 

-~-B~o_o_m, Coun_ty C0(1Unt~ion 41 1a C zoD ') 

Today's Date 

Orgarti.zatiQn 

Contact 

ROGER B, I' LSON BOONE COUNT\' GOWRNMEN11 €k1''TER 
[; I :QUEST TO USE CONFER.ENCE ROOM '' ' 

8 / 1 5 / O 3 Jate of Event 1 O / 3 / O 3 

Mathe,i, I & __,Associate§ I Inc LLMoDOT 

c. Jay 1~:·n~n"'-_________ Telephone# 417-869-6009 

Substirute Jack Bro· m Telephone#314-206-4311 

Loe.Al _L. McH.\l'A. t3r· ,l,()1ot1~ J C~M~< of (ci'\I\M.tt"te t7'1-ll3 2. 
C-1'\.\.~c:r· .J 

TYP~ OF §Vll:NT 

i 
' ) 

I-70 Im; id~ij,t M1t: t,a_g.._e ..... m_e_n_t __ w_o.;..;;;;.r_k_s..,h_o_.p.__ _______________ _ 

12-18 members fi:, im various agencies, assoc., and companies 

that are involv<i, I or have a vested interest with Incident Mngmt. 

along the I- 70 c, 1rridor. 

•••••••••••••••••••••-•• '•••••••a••••••••••••••••••••••••••••••••••••••••••••••••••• 

Room requested: 

_·V __ Chambers 

Room 139 ----

-------·-~ ~--------~-· ---

Room208 -----
____ Room 220 

'ti': i:i 
I 

~ 
\1 
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· STATE OF MISSOURI } 
ea. 

County of Boone 

August Session of the August Adjourned Term. 20 03 

In the County Commission of said county, on the day of August 20 03 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby authorize the use of 
the Courthouse Grounds on Wednesday, September 10, 2003 between 9:00 a.m. and 10:00 a.m. 
for a Class in Theatre History sponsored by the MU Department of Theatre. It is further ordered 
that the Presiding Commissioner be hereby authorized to sign said application. 

Done this 26th day of August, 2003. 

ATTEST: 

~¾siL.--·~ 
Wendy S. oren ~ 
Clerk of the County Commission 

1idu1t~~CM~ 
Keitli: Schnarre 
Presiding Commissioner 

l_/ " 
l\t~A 11Jl~ 
Kareh M. Miller 
District I Commissioner 

Skip Elki~\ 
District II Commissioner 



To: Boone County Commssion 
Sent by the Award Winning Cheyenne Bitware 

From: LR Hults 573-442-2676 8/21/03 17:00:16 Page 1 of 1 

Keith Schnarre, Presiding~ ·. . 
Karen M. Miller, Distrlct:l~·' '. · 
Skip Elkin, District Ii'Coriffi~,_, ... 
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Boone County Commissio1li-::i. ~ZDD
3 

APPLICATION FOR ORGANIZATIONAL US;E OF 
BOONE COUNTY COURTHOUSE GROUNDS .. 

The undersigned organi:z.ation hereby applies for a permit to use the Boone County Courthmise &rounds as follows: 

D-ofU~ ~o_V(_ : ~ !gr~~ ~~k\\~rtt~ 
Date(s) ofUse: J ) B I J ~ ; €_;+ ~=~O Jf + 

,Time ofUse: From: q ~p.m. thiu / 0 . .@.m. · .. 

lu 

The undenigned organization agn,es to abi..(,lc by the following terms and conditiona in the ~ tbbr"iipplicJtion is.approved: 
L To notify the Columbia Police Department and Boone County Sheriff's Departri~ of time 4nd date of use and 

abide by all applicable laws and. ordinances in using Courthouse grounds. · .. 
2. To remove all trash or qthcr debrilJ which may be deposited on the courthouse gtobnds by participllDII in the 

organizatiol!81 us. . . 
3. To repair or icplace or pay for the repair or replacement of damaJ.!ed property irolµding shrubs, flowers or other 

!andscapc ~ by ~in the organizational WJe of~ grouiidll. ;: ·~ . / >• 
4. . !:i:.l(:t iis use of courthome ~ in such~~ _,;~ffi>t,~~i;~fea'e witll ~ ~ 

5. :n~~::~~c::~~:==::-1~!:·::.~pti~:!;!~· 
attorney fees, judgments, settlements on accotmt,<>f~ injury or property dacDnge uwum,d by anyone 

'J)artiCipating in or attending the organizational use o.n the courthouse grounds as specified in this application. 

N_of_, Of M b q,t .P-rh,,,.,+w (., hu'l I E IJkJ(_ 
Organization Representativd'l'itlc: · .. /t.. s ..r + , . er ,'.) -Fe s s I:> """ (i · X b..,.. (?.. :t... 

. ·. . '. ·~ .·.,. ' , . . 

Addrcss/PhoneNumber. · J ifl ffi '$R . A:~::r s: 1 & \./ -at ~-o S "3 0 

~ofApp~l)!l: ., . r - ~ o - o ~ I ·, 

-·j :tr_ 

fumtycifk 
DATE:2~ A,L)('1U~L 20D3 

•' • · .... -.~~!--_';. -. •, •• ., 


